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Friendly reminders

• This presentation contains general information.

• It is meant to be used as a guide during the webinar.

• All participants are muted during the webinar.

• Have a question?
» Type your question in the Questions area. The moderator 

will see it and respond.

» There will be a question-and-answer period at the end of 
the webinar.

• Please maximize your screen size to have full use of the 
webinar’s features.



Go To Webinar features

Type your 
question

here. 

Download
handouts

from today’s 
webinar here.



What do you want to learn today?

1.__________

2.__________

3.__________



When will I be eligible to retire?

• TRSL members must meet certain 
age and service credit 
requirements to retire. 

• Eligibility requirements are based 
upon the plan you are in and
when you first became a member 
of one of Louisiana’s four state 
public retirement systems.

Please see TRSL’s Member Handbook for retirement eligibility.

Because DROP/ILSB eligibility may differ, see DROP Handbook & ILSB 
brochure for more information.



STEP 1: Submit forms to TRSL

• You will need to complete all purchases, transfers, and/or reciprocals of 
service credit before the effective date of retirement or entering DROP. 

• TRSL recommends you coordinate your retirement or DROP beginning 
date with your employer. Your employer will verify your service credit and 
sick leave. 
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Applying for retirement
There are two ways you can apply for retirement:

Apply online through MEMBER ACCESS: 
www.TRSL.org/memberaccess

Submit  Form 11 & Form 15D
• Application for Service Ret., ILSB, or DROP (Form 11)
• Direct Deposit of Benefits (Form 15D)

Members entering DROP: Submit Form 11 (only) to enter DROP.

Members retiring after DROP: Submit Form 11H & Form 15D to retire.



Apply through Member Access

• Select “Apply for Retirement” from the “My Retirement” drop-
down menu.



Apply through Member Access

Information for 
you and your 
spouse will 
automatically 
load from your 
account, but you 
will be able to 
make changes,
if necessary.



Application for Service Retirement, ILSB, or DROP

Form 11



Termination of Employment at End
of DROP Participation/Employment

Form 
11H



Direct 
Deposit of 
Benefits

(Form 15D)



Copies of documents 
needed:
» Social Security cards 

(member and
beneficiary/ies)

» Birth certificates (member 
and beneficiary/ies)

» Legal documents
(including divorce decrees, 
judgment of separation, 
and/or community
property settlements)

STEP 2: Submit documents
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Members retiring after DROP: Submit any new documents to TRSL.



• Closer to your retirement date, you
will receive an Estimated Affidavit
for Retirement in the mail to choose
your retirement option. Please read
the enclosed instructions carefully.

STEP 3: Return completed affidavit
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Members retiring after DROP: You have already submitted your affidavit.



Retirement options

• You will select one of eight different retirement options.

• The option you choose determines how much you and your 
beneficiary will receive in retirement benefits.

• You will choose your option on an affidavit, which must be 
notarized and have no alterations. 

» You cannot change your
retirement option once you
retire or enter DROP.

» You can only change your
beneficiary under Option 1.

• Mail the completed original to TRSL.

• The affidavit must be notarized and have no alterations.



The estimated affidavit



• Your first benefit 
payment will be
a paper check

• Subsequent
payments will be
direct deposited.

• Your retirement can 
only be canceled if a 
benefit payment has 
not been negotiated 
(includes direct 
deposit).

STEP 4: Your first benefit payment
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How TRSL pays your benefits
• Monthly benefits are paid on the first of the month.

» Your retirement can only be canceled if a benefit payment has 
not been negotiated (includes direct deposit).

• For Service Retirement and ILSB, there is a 30-day waiting 
period.  

» This period begins on your retirement date. However, TRSL must 
have your properly executed estimated affidavit and your 
completed direct deposit form in order to determine your benefit. 

• You will receive estimated benefits as first payments.

» This partial benefit will continue monthly until TRSL finalizes your 
benefit. 

Members retiring after DROP: The estimated benefit is your DROP deposit 
amount plus your after-DROP estimated benefit, if applicable.



• Once your final benefit has been calculated 
(4-6 months after your retirement date), you 
will receive a letter regarding any retroactive 
payment in your next benefit check. 

STEP 5: Finalized benefit
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“What is a retroactive payment?”

• “Retro” payments include the difference between your 
estimated checks and your final monthly benefit.

• Your final benefit calculation will include any remaining sick 
leave that converts to service credit.

FINAL benefit calculation
minus ESTIMATED benefit

---------------------------------------
equals RETRO PAYMENT



• Stay in touch!
» Update direct deposit info & federal tax 

withholdings anytime
» Let us know if your address changes

STEP 6: Enjoy retirement 
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Employer training

• Upon request, we provide customized training and support 
with any of the following reporting tasks:

» Retrieval, review, and completion of outstanding 
questionable year reports

» Completion of sick and/or leave data reporting

» Information gathering

• Please note: TRSL is currently not conducting on-site training 
due to COVID-19.  We plan to launch virtual employer training 
via GoTo Webinar soon. Stay tuned for more details…

SHARON LACHNEY
225-925-4097 

sharon.lachney@trsl.org

HEATHER LANDRY
225-925-7093

heather.landry@trsl.org



Timeline of Request Letters
• An Acknowledgment Letter is sent to the member and employer 

within two weeks of receipt of a member’s completed and accepted 
retirement or DROP application (Form 11/Form 11H)

• The First Request Letter is sent to the employer on the member’s 
retirement date or DROP begin date

• The Second Request Letter is sent to the employer approximately 
45 days after the 1st request letter if outstanding 
information/certification(s) is still needed

• The Final Request Letter is sent to the employer approximately 30 
days after 2nd request letter if TRSL has not received previously 
requested information/certifications

» The employer only has 15 calendar days to submit the 
requested certifications



EMIS Member Summary Screen:  
to confirm application received

Employee’s membership status will be updated on the 
Member Summary Screen in EMIS to indicate a completed 
application has been received and member is deemed 
tentatively eligible
• PEND RET:  Form 11 on file; member selected Service 

Retirement

• PEND ILSB:  Form 11 on file; member selected Initial Lump 
Sum Benefit (ILSB)

• PEND DROP:  Form 11 on file; member selected DROP 
(DROP-In/Entering DROP)

• ESTDRP RET:  Form 11H on file; member retiring after DROP 
(DROP-Out)



Employer Checklists

• Employer checklists can be found on pages 29 – 30 of Index 
11.0 of the Employer Procedures Manual

• Employer information required:

» Certification of questionable years

» Certification of sick leave days used for all fiscal years of 
employment, including fiscal years during DROP

» Certification of sick leave days paid at retirement

» Completion of Agency Certification

» Completion of 10% or 15% Cap Exemption Letter (if 
applicable)



What did you learn today?

1.__________

2.__________

3.__________



Questions?



We are here for you!

Local phone:(225) 925-6446

Toll free (outside Baton Rouge):
1-877-ASK-TRSL (1-877-275-8775)

www.TRSL.org

web.master@trsl.org

Follow us on Twitter

Follow us on Facebook
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