qz;r RSL EMPLOYER MANUAL B3

INDEX 5.0: Online Member Access & Statements December 2022

CONTENTS

Member Access

Employer instructions
(Member Access view)

Member statements

Types of member
statements

Employer
responsibilities

Viewing member
statements

Sample member
statements

DROP/ILSB statements

Viewing DROP/ILSB
statements

Frequently asked questions

Member Access

Member Access is a secure web portal where our members (your enrolled
employees) can obtain convenient access to their personal TRSL retirement
account information.

Non-retired employees (not participating in DROP) have access to
the following functions:

e View years of service, contributions, and sick leave data, as posted
by the member’s employer(s)

e View beneficiary information
View member statements and (if applicable) DROP/ILSB account
statements

e Update personal information (such as mailing and email address)
Estimate retirement benefits using our online calculator

e Apply for service retirement, DROP participation, or disability
retirement

DROP members (and those working after DROP participation) can
select any of the following options:

e View DROP/ILSB statements
e Apply for retirement after DROP participation

Retired members can accomplish the following tasks in Member
Access:

View benefit payment history

Print 1099-R tax documents required for filing federal income taxes
Change federal income tax withholding

Print income verification letter

Request Social Security verification letter

A link to the web portal is provided on the home page of TRSL's website.
Members and retirees must register before they can begin using the
Member Access. See How to Register for Member Access for more
information.

General notes:

e Employers must first enroll employees through EMIS, the employer
access site. Employees who are not currently enrolled or retired
with TRSL will not be able to register for Member Access.

e ORP participants do not have access to Member Access. They can
set up an account with their ORP carrier.

- www.TRSL.org ® 1-877-ASK-TRSL ¢ web.master@trsl.org 5.0 - Member Access/Statements
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If your employees experience any problems with registering or using
Member Access, refer them to TRSL's Help Desk for technical assistance:

CONTENTS * Phone: (225) 925-6460 during normal business hours (8 a.m. to
4:30 p.m., Monday through Friday)

e Email: helpdesk@trsl.org

Member Access

Employer instructions

(Member Access view) Employer instructions (Member Access view)
Member statements

Employers can assist their employees with any questions regarding their

Types of member TRSL account by accessing the Member Access view.

statements
1. LOg IntO EMIS |Hc|me Members rs)
_LM IO er {come, Sharonl -
o[ oflcno elcom 3 rond! @
responsibilities 2. Under Members tab, choose Member | ™™ g 0
Viewing member Summary e / Hember Hotations
Statements . . Manthly Salaryi/Contributions
3. Enter the employee’s Social Security Accountnimary | Annuatssiary History
Sample member Number (SSN) on the left side of Merber Ntatons | BenettPayrot
statements the screen. Click Select to open the oty o]
DROP/ILSB statements Member Summary screen for the
Viewing DROP/ILSB selected member account.
statements 4. Click on the member’s SSN near the top of the Member Summary
Frequently asked questions screen. This action opens the Member Access view.

5. Select available options under My Account menu

Member Summary
Click on Member's SSN to
e 514 | open Member Access view
Gender: Female 013
Birth Date: 7 Ager 39
Fdder Imaged Date: 08/13,/2002
email: Eyahoo.com
Status Infermation
Sy | seq | Code
4 ACTIVE (A) 06/10/2002
TRSL Regular Plan Information
Date of Service Accrual: 06/ 10/ 2002 Averape Comp: 55,044.70

Switch-Over Date:
Sodal Security Eligibility Date:

Criginal Retirement Plan

Service Credit for Benefit Canputation Member Contributions
Regular Service 14.06 Tax-Sheltered Reguar Savings 49,003.97
Regular Salary Report as of 03/2017 3,973.20
Estimate as of 06/30/2016 14.06  Total Contributions 52,977.17

n www.TRSL.org ® 1-877-ASK-TRSL ¢ web.master@trsl.org 5.0 - Member Access/Statements
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Member statements

CONTENTS The member statement is a comprehensive report detailing the member’s
total estimated service credit (including any service credit obtained from
Member Access purchases, transfers, repaid refunded service or any corrections/adjustments

. . to service credit/contributions), reported earnings for the fiscal year,
S jaliover mstructl.ons designated primary beneficiaries, and pertinent member data (such as date
(Member Access view) of birth and current address on file with TRSL).

Member statements

These statements are created and available only through Member Access
each year once employer reporting is closed out for the fiscal year (usually
in August or September). Employer fiscal year reporting is closed once the
Employer following are completed:

responsibilities

Types of member
statements

e Submission of all monthly salary/contribution reports for the fiscal

Viewing member year for each applicable retirement plan

statements

e Clearing of all errors from the contributions exception report for

Sample member each applicable retirement plan (Regular, Plan A, Plan B)

statements R iliati fall hly ch d (all h
e Reconciliation of all monthly charges and payments (all months

DROP/ILSB statements “in balance”) for the fiscal year on the Employer Contribution
Viewing DROP/ILSB Accounts Receivable screen for each applicable retirement plan
statements

Refer to Index 4.0 for detailed information on contribution reporting &
Frequently asked questions corrections and employer account payments.

Member statements will be generated for each TRSL member who had
earnings reported during the fiscal year. However, employees in the
following situations will not be issued member statements for that year:

e The member participated in DROP for the entire fiscal year (will be
issued DROP statements)

e The employee was a return-to-work (RTW) retiree who did not have
a return-to-work contribution balance at the end of the fiscal year.

www.TRSL.org ® 1-877-ASK-TRSL ¢ web.master@trsl.org 5.0 - Member Access/Statements
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Types of member statements

CONTENTS TRSL issues four different types of member statements. The type of
statement created for each member depends upon the number of years

of TRSL service credit accrued for any non-retired members, whether the

employee is a TRSL return-to-work retiree who has contributions on file at

Employer instructions the close of the fiscal year, or whether the member is working after DROP.
(Member Access view)

Member Access

Member statements Statement D
Description Member criteria
Types of member type
statements : : _
| ESTIMATE Contains projected e Original Plan
wl' _ statement retirement eligibility and a Members: Member
responsibilities benefit estimate must have 5 or more
Viewing member years of service credit
statements for eligibility

e 2011 & 2015 Plan
Members: Member
must have 5 or more
years of service credit
for computation

Sample member
statements

DROP/ILSB statements

Viewing DROP/ILSB
statements

purposes
Frequently asked questions NON- Describes minimum Members with less than 5
ESTIMATE retirement eligibility years of service credit for
statement requirements and eligibility
recommends resources
available on TRSL's
website.
Retiree Provides member RTW retirees with a
HAAVH B Fe ER  contributions balance contributions balance at
(o)1 € (:30)) 5 available for refund upon  end of the fiscal year
statement termination of all TRSL-
eligible employment
AVap3:80){e] 28 Contains projected Member must have After-
statement benefit estimate including DROP service credit
After-DROP supplement
Return-to- Contains projected Retiree must elect RTW
work (RTW) benefit estimate for RTW  Option 2 (2020 RTW
Mol E =888 supplement Law) and accrue RTW
statement supplemental service
credit.
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Employer reponsibilities

If your employees have any questions about their member statements or
believe any of the information reported on the statement may be incorrect,
follow these procedures for corrections or updates.

1.

If the fiscal year earnings and contributions are incorrect on the
statement, process a Prior Year Salary Correction (see Index 4.0)
through EMIS to report the correct earnings for the member. (A
Contributions Correction update cannot be used to change any
reported salaries on the member statements since the fiscal year
has closed).

If the employee is questioning the total service credit, review the
employee’s TRSL account history and certify all of the member’s
guestionable years for your agency. (See Index 6.0 for more
information.)

If the listed beneficiary(ies) is incorrect or if the member statement
shows “No beneficiary data” for a non-retired member, the
employee will need to submit a completed Beneficiary Designation
for Non-Retired Members (Form 3) to update beneficiary
information on their TRSL account. Submit form immediately.
Beneficiary designation is not valid until TRSL receives a completed
form with original signatures.

For any other questions/concerns that employers are unable
to answer, instruct the employee to contact TRSL's Member
Information Center (MIC) at 225-925-6446 or (outside Baton
Rouge) 877-275-8775.

Viewing member statements

Member statements are only available online through Member Access.
Both employers and members can view or print member statements as far
back as fiscal year 2008 (if member met member statement criteria).

Employer Instructions for viewing member statements with

Member Access
1.

2. Under Members tab, choose Member |AsseuntHistory

my Account [OROURON

Employ ment Summary

Log into EMIS

Summal’y Current Year Earnings and Contributions

Enter the employee’s Social Security | "**"®

Number (SSN) on the left side of Member Account Statements_|
the screen. Click Select to open the
Member Summary screen for the selected member account.

n www.TRSL.org ® 1-877-ASK-TRSL ¢ web.master@trsl.org 5.0 - Member Access/Statements
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4. Click on the member’s SSN near the top of the Member Summary

screen. This action opens the Member Access view.

5. Under My Account menu, choose Member Account Statements

¢ |f employee met member statement criteria for more than
one fiscal year, links to multiple member statements will be
displayed, with the most recent statement appearing at the top.

NOTE: Member Access stores member statements as far back as
FY 2008.

6. Select the desired fiscal year statement you wish to view. Statement

will display in a new window. (Be sure to disable pop-up blockers)

Member Account Statements

Click the link below to display the statement for the desired fiscal year.
A new window will open displaying the statement as a PDF.

Having trouble accessing your member account statement?
Try turning off your Internet browser’s pop-up blocker.

2021 Statement
Select Fiscal Year statement 2020 Statement

to be viewed 2019 Statement
2018 Statement

2017 Statement
2016 Statement

2015 Statement

n www.TRSL.org ® 1-877-ASK-TRSL ¢ web.master@trsl.org 5.0 - Member Access/Statements
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Sample member statements

CONTENTS Estimate (front)

Teachers Retirement
Member Access -z-T RS System of Louisiana

P.O. Box 94123 #» Baton Rouge, LA 70804-9123

Employer instructions
(Member Access view)

Member statements

A
Types of member g
statements
Employer
responsibilities Member Account Statement for | A
Viewing member July 1, 2020 — June 30, 2021
statements Member Information Designated Beneficiaries
DOB: HARRIS
Sample member GENDER: FEMALE
statements

You can update/correct the information listed above. Here's how:

D RO Pll LSB Statem (S nts * For address corrections, visit our website at www trslorg. From there, you can download and submit an Active Mem
. ) ber Change of Address Authorization (Form 2AC) or use the Member Access system.
Viewing DROP/ILSB

* For corrections to date of birth or gender, call TRSL at 225-925-6446 (local area) or toll free (outside the Baton

Statements Rouge area) at 1-B877-ASK-TRSL (1-877-275-8775).
. 2020 2021
Frequently asked questions EMPLOYER EARNINGS CONTRIBUTIONS
§ 7179024 § 574323
TOTAL: 5 T1.7T80.24 § 574223

Your TRSL Account Information (see “statement Definitions” on back.)
Service credit earned cannot exceed 1.00 year in a fiscal year

SERVICE CREDIT MEMEBER CONTRIEUTIONS
Prior year service credit 18.06 o e % 70.405.20
for benefit computation 2 Beginning balance as of July 1, 2020 | 3 ,405..
2020 — 2021 service credit for benefit

1.00 il i — 5,743.23

computation eamed during this FY Member contributions 2020 — 2021 | §
PurchasesTransfers/Refunds 0.00 Purchases/Transfers/Refunds | § 0.00
Pricr year service credit for 0.00 0.00

benefit computation corrections 2 Prior year contributions corrections | §

Total service credit for :

13.08 TE,148.43

benefit computation® Ending balance as of June 30, 2021 | $

Total service credit for eligibility 19.08
to retire as of June 30, 2021 * '

*If these figures are different, your employer has certified that you have some part-time employment. Any
discrepancies in salaries, service credit, or contributions should be addressed with your employer. All amounts
are subject to audit and change.

Information About Your Service Credit and Contributions

Your TRSL service credit is credit you earn as a TRSL member. Service credit for benefit computation determines how much
your retirement benefit will be. 3evice credit for eligibility determines when you can receive a retirement benefit. (If you
have part-time service, you may have additional service credit for eligibility that is not reflected on this statement. Contact
your employer to verify that your part-time service has been certified to TRSL, and consult a TRSL counselor to determine
your earliest retirement eligibility date or DROP entry date.)

Your member contributions may be withdrawn only in the following instances:

+ Termination of employment with a TRSL employer
* Upen your death, if no survivor benefits are payable

www.TRSL.org ® 1-877-ASK-TRSL ¢ web.master@trsl.org 5.0 - Member Access/Statements
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Estimate (back)

CO NTE NTS ' A Regular Plan

It’s never too early to plan for your retirement!

Member Access

TRSL provides valuable benefits, including:

Employer instructions

*  RETIREMENT benefits when you reach the required retirement eligibility (age and years of service credit)

(M em be r Access Vi ew) * DISABILITY benefits should you become totally and permanently disabled while in active service®
= SURVIVOR benefits for certain family members should you die while in active sernce®
Member Statements *Must have the required years of service
Visit TRS5Ls website at www.trsl.org for more information on these important benefits, including our publications TRSL
TVDeS of mem be r Member Handbook, DROP Handbook, Disability Retirement, and Death & Surviver Benefits.
w Retirement Eligibility Requirements for Regular Plan
E m p I OMer SERVICE ELIGIBILITY | S years at age 60 " 20 years at any age (reduced enefit) * 25 years at age 55 " 30 years at any age
responsibilities DROP ELIGIBILITY | 3G L 2 o at sge 55- 30 years at any age
Viewi ng mem be r Projected Retirement Eligibility and Benefit Estimate for HARRISON KELLI A
Statements The fallowing table shaws a projection of your retirement eligibility dates and your maximum TRSL retirement benefit hased on various retirement

scenanas. The projections are based on current information as reported by your employer(sh and assume continuous TRSL-covered, full-time em-

ployment. The final average compensatson (FAC) is an average of your current highest three (3} conseoutive years of carnings as submitted by your

Sa mp | e mem ber employer. Future salary increases are not included in the FAC wsed in these projoctions.
t t t This estimate is prowided to help you make infarmed decisions abaut your retirement henefit and is not a guarantee of when you will be ligible or
M the amount you will receve at the time you retire, The actual pension you receive at retirement and when you will be eligible to retine are

determined by state law. When you retire, your pension will be calculated according to the applicable retirement caloul ation formulas,

DROP/ILSB statements Fiscal Sevice | Service Credit [r—

Seenario Year of Credit for for Benefit Age I r:;ll ) Meonthly Benefit
i i Eligibility  Eligibllity  Computation Monthly Amount
Viewing DROP/ILSB Early Retirement 2212022 2000 20.00 a4 581048 1,338.00
Statements Regular Retirement/Drop Eligibility 20 - 2032 30.00 30.00 54 5.810.48 4,958.00
Freq uentlv asked q uestions Your early retirement benefit estimate is based on a 2% benefit factor or a 2.5% actuarially reduced factor. The age shown for all projected future

benefits is your age at July 1 of the fiscal year you become eligible. Contact TRSL for mare information on your retirement aptions.

DHOP = Deferred Retirement Option Plan

If you choose to name a benefidary, your monthly benefit amount may be lower. Use TRSL's online calculator at
www trsl.org to calculate projections of your Service or DROP benefits,

Statement Definitions

Designated Beneficlaries The persanis) you have named who will receme your member contributions if survivar benefits are not payable If you have named
maee: than theee persons, you will soe “More than three bencficlares™ in this section. To change your beneficiany(ics), complete a

Bermficiary Designation (Form 3), which can be oblained from your employer or our websile al www il org.
Fiseal Year Thee period (uly 1 - June 30} in which your eamings and contributions weee reported
Emplayer Mame of the smplaying agency(ies) that provides sarmings infarmation
Earnings Total actual snmual salarylied) as reported by your emphoyeris),
Contributions Member contributions withheld based upon eamings reported by your employeris).

SERVICE CREDIT* MEMBER CONTRIBUTIONS*

Prior year service credit Comparation credin from the previous years statement Beginning balamee Your ending account halance from the
for benefit computation as of July 1, 2020 previous fiscal year's member statenmnt
2020 —2021 service Credit earned as reported by your employer. Member contributions Member contributions reported by
eredit for benefit 2020 —01 employer(s) dunng the fiscal year
computation earned
during this fiscal year
Purchases/Transfers! Current service credit purchases, transfers tosfrom TRsL, il PurchasessTransfers/ Current member contributions for purchases,
Refunds wof refunds of contriburtions for this statement's fracal Refunds transfers tovfrom THSL, or refunds of

year. contributions for this statement's fiscal year.
Prior year service aedit Corrections made (+) by your employerls) comecting Prior year contributions | Cormections made (+/) by your emgloyer(s)
for benafit compatation prior fiscal years' aredin corrections coftecting priar fiscal years” contributions
corrections
Total service credit for Your credit balance at the end of the fiscal year as Ending balance Wour balance from the previous year's
benefit computation reported by pour employerfs) that will deterrmine how as of June 30,2021 statement « contributions + purchases’

much your retirement benefit will be. transfersirefunds +/ conmections.
Total service credit for Credit earned that determines when you are eligible 1o receive a retirement benefit. This credit may be greater than tolal service cedit
eligibrility for benefit computation

*All amounts are subject to audit and change.

2401 United Plaza Boulevard. Suite 300 » Baton Rouge. LA 70809-7017 » 225-925-6446

———
w Toll free (outside Baton Rouge area) 1-877-275-8775 « www. TRSL arg * web. master@trsl org
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www.TRSL.org

qz;r RSL EMPLOYER MANUAL E3

INDEX 5.0: Online Member Access & Statements December 2022

Non-estimate (front)

CONTENTS I RSL

P.0. Box 94123 » Baton Rouge, LA 70804-9123

Member Access

Employer instructions
(Member Access view)

Member statements

Types of member

statements
Emblover Member Account Statement for
responsibilities July 1, 2020 — June 30, 2021

A A Member Information Designated Beneficiaries
Viewing member ronaAad bty
w GENDER: FEMALE

Sample member

You can update/correct the information listed above. Here's how:

statements
# For address corrections, visit our website at www.trsl.org. From there, you can download and submit an Active Mem-
D RO P/I LSB statements ber Change of Address Authorization (Form 2AC) or use the Member Access system.
+ For corrections to date of birth or gender, call TRSL at 225-925-6446 (local area) or toll free (outside the Baton
Viewing DROP/ILSB Rouge area) at 1-877-ASK-TRSL (1-877-275-8775).
statements 2020 — 2021
EMPLOYER EARNINGS CONTRIBUTIONS
Frequently asked questions § 2121878 s 217
TOTAL: S 2721678 s 2177.2%

Your TRSL Account Information (See “Statement Definitions” on back.)

Service credit earned cannot exceed 1.00 year in a fiscal year.

SERVICE CREDIT MEMBER CONTRIBUTIONS
Prior year service credit e
for benefit computation 1.64 Beginning balance as of July 1,2020 | $ 318432
2020 =202 sexvice credit for benefit 0.7 Member contributions 2020 — 2021 | §  2177.29
computation earned during this FY
Purchases/TransfersRefunds 0.00 Purchases/Transfers/Refunds | § 0.00
Prior year service credit for 0.00 Prior year contributions corrections | § 0.00

benefit computation corrections

Total service credit for

benefit computation* 251 Ending balance as of June 30, 2021 | § 5,361.61
Total service credit for eligibility 251
to retire as of June 30,2021 * ’

*If these figures are different, your employer has certified that you have same part-time employment. Any
discrepancies in salaries, service credit, or contributions should be addressed with your employer. All amounts
are subject to audit and change.

Infarmation About Your Service Credit and Contributions

Your TRSL service credit is credit you carn as a TRSL member. Service credit for benefit comy lon determines how much
your retirement benefit will be. 3ervice credit for eligibility determines when you can receive a retirement benefit. (If you
have part-time service, you may have additional service credit for eligibility that is not reflected on this statement. Contact
vour employer to verify that your part-time service has been certified to TR5L. and consult a TRSL counselor to determine
your carliest retirement eligibility date or DROP entry date.)

Your member contributions may be withdrawn only in the following instances:

+ Termination of employment with a TRSL emplayer
= Upon your death, if no survivor benefits are payable

n www.TRSL.org ® 1-877-ASK-TRSL ¢ web.master@trsl.org 5.0 - Member Access/Statements
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Non-estimate (back)

jL 2015 Retirement Plan - Regular

It’s never too early to plan for your retirement!

TRSL provides valuable benefits, including:

*  RETIREMENT benefits when you reach the required retirement eligibility (age and years of service credit)
+  DISARILITY benefits should you become totally and permanently disabled while in active service*
= SURVIVOR benefits for certain family members should you die while in active service®

* Must have the required years of service

Visit TRSL's website at www. trsl.org for more information on these important benefits, including our publications TRSL
Member Handbaok, DROP Handbook, Disability Retirement, and Death & Survivor Benefits.

Retirement Eligibility Requirements for 2015 Retirement Plan - Regular

SERVICE ELIGIBILITY ‘ 5 years at age 62 ° 20 years at any age (reduced benefit)

The first time you reach one of the following:

DROP ELIGIBILITY | yaars at age 62

TRSL is a defined benefit plan. This lifetime benefit is guaranteed. Depending upon your employment status during the
year, you may earn full or partial service credit. Service credit is an important part of retirement. It is used to determine
when you are eligible for retirement and to calculate your menthly retirement benefit. Your service credit is calculated by
dividing your actual salary by your total full-time salary. You should report any discrepancy to your employer for review
and possible correction.

Your plan is a “qualified plan” under the provisions of Section 401(a) of the Internal Revenue Code. This means,
in part, that your tax-deferred contributions are not taxable until you receive benefits ar a refund. Employee contributions
do not earn interest. Louisiana law does not allow you to borrow from your retirement fund.

Refund of Contributions

You may withdraw your member contributions only after permanently terminating TRSL-covered employment. A refund
only includes your contributions. It does not include employer contributions or interest. A refund must be for the total
amount of employee contributions. Partial withdrawals are not allowed. A refund terminates membership and cancels ser-
vice credit in TRSL. Members who separate from service do not receive an annual member statement.

Please visit us at wwwi trsl.org for more information about your TR5L retirement benefits. Our website contains a variety of
helpful information, such as a benefit calculator (www. trsl orgicalculator), publications, and forms.

Get secure, online access to your retirement account

To register for online access, visit www. trsl.org and click on the TRSL Member Access link. Once registered, you can view
your account balance, contributions, contact information, and designated beneficiaries. You can even view and print this
annual member statement. Member Access also allows you to change your name and mailing address anline.

Statement Definitions

Designated Benefidaries | The person(s) you have named who will receive youwr member contributions il survivor benefits are not payable. If you have named
mene than three persons, you will see “More than three beneficiaries” in this section. To change your beneficianylies), complete a
Beneficary Designation (Form 3), which can be obtained from your employer or our website at www. trslong.

Fiseal Year The penicd Uuly 1 - June 30) in which your camings and contributions. were reported.
Employer Name of the ermploying agencylies) that provides earnings information,
Earnings Tetal actual anmual salaryas) as reportad by your employes)
Contributions Member contributions withheld based upon eamings reported by your employer(s).
SERVICE CREDIT* MEMBER CONTRIBUTIOMNS*

Prior year service credit Computation credit from the previous years statement. Beginning balance Your ending account balance from the
for benefit computatian as of July 1. 3020 previous fiscal years member statement
00 —p0p  Service Credit earned as reported by your employer. Member contributions Memiber contributions reported by
eredit for benefit 2020 — 2021 employee(s) during the fiscal year
computation earned
during this fiscal year
Purchases/Transfers/ Current senvice credit purchases, transfers tofrom TRSL, || Purchases/Transfers/ Current member contribations for purchases,
Refunds or refunds of contrbutions for thes statement’s fiscal Rrefunds transfiars tofrom TRSL, or refunds of

year. contributions for this statement's fiscal year.
Prior year service credit Comections made (+-) by your employer(s) cormecting Prior year contributions | Comections made [+ by your employerish
for benefit computation prior fiscal years' crodit. orrections correcting prior fiscal years” contributions.
corrections
Total service credit for iour credit balance at the end of the fecal year as Ending balance Your balance from the previous years
benetit computation reported by your employer(s) that will determine how as of June 30, 3oz1 staternent + contributions + purchases!

much your retirement benefit will be. transfersirefunds +/- commections.
Total service credit for Credit earned that defermines when you are eligible to receive a retirement benefit. This credit may be greater than total service credit
eligibility for benefit computation,

*All amounts are subject to audit and change.

2401 United Plaza Boulevard, Suite 300 ¢ Baton Rouge, LA 70809-7017 » 225-925-6446

————
m Toll free (outside Baton Rouge area) 1-877-275-8775 » www. TR5L.org » web.master@trsl.org

5.0 - Member Access/Statements

10 www.TRSL.org ® 1-877-ASK-TRSL ¢ web.master@trsl.org



www.TRSL.org

#TRSL

INDEX 5.0: Online Member Access & Statements

CONTENTS

Member Access

Employer instructions
(Member Access view)

Member statements

Types of member
statements

Employer
responsibilities

Viewing member
statements

Sample member
statements

DROP/ILSB statements

Viewing DROP/ILSB
statements

Frequently asked questions

EMPLOYER MANUAL E

December 2022

RTW (front)

RS Teachers' Retirement
'z'l System of Louisiana

P.0. Box 94123 « Baton Rouge, LA 70804-9123

JH

HAMMOND LA

Return-to-Work Retiree Account Statement for IR
July 1, 2020 — June 30, 2021

Retiree Information
Dpos: € 58

GENDER: MALE

Address carrections may be made by written request to TRSL.

2020 — 2021
EMPLOYER EARNINGS CONTRIBUTIONS
BD s 24,969.25 3 1,897.55
0.00 0.00
0.00 0.00
0.00 0.00
TOTAL: < 24,969.25 5 1,897.55

Member Contributions

BEGINNING BALANCE AS OF JULY 1, 2020 0.00
Member contributions for 2020 — 2021 1,997.566
Prior year salary corrections/refunds. 0.00
Refundable balance as of June 30, 2021 1.997.55

See "Statement Definitions” on back.

| —
Contact Information:
I —

8401 United Plaza Boulevard, Suite 300 = Baton Rouge, LA 70809-7017 = 225-025-6446
Toll free {(outside Baton Rouge calling area) 1-B77-275-8775 = www. irsl.ovg = web.master@(rsl.org
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RTW (back)
CONTE NTS Information About Your Return-to-Work Contributions

M m b r A While you and your employer were required to make contributions to TRSL during your employment, you do not
e e CCess earn any additional service credit from these contributions, and only your contributions, without interest, will be
refunded upon request after termination of employment. These contributions are made on an after-tax basis.

Employer instructions

To make application for the refund of your contributions, submit a Retiree Refund Application (Form 7A) to your

(Mem ber ACCGSS V|eW) employer(s). Refunds are made only after all contributions have been received by TRSL, and you have terminated
all TRsL-eligible employment. If you were employed by more than one employer, an application for each employer
M em be r statements must be submitted. Your return-to-waork contributions are not subject to federal tax withhaldings.
Types of member ——
Statement Definitions
statements
Fiscal Year | The period (luly 1 - June 30) in which your salary and contributions were reparted
Em IO er Employer | Name of the employing agency(ies) that provides earnings infarmation
responsi bl I ities Earnings | Total actual annual salarylies) as reported by your emplayer(s).
Viewing member Contributions | Member contributions withheld based upon carnings reported by your employer(s).
statements Ezginning Balance Your ending account balance from the previous fiscal year’s member statement,
as of July 1,2020
Sa mp | e mem ber Mcml?;: C;;‘;;ibugoz:s Member contributions reparted by emplayer(s) during the fiscal year
statements Prior year salary | Corrections made {(+/-) by your employer(s) correcting prior fiscal years salary/retund
corrections/refunds | amount(s) you received during the fiscal year.
DROP/ILSB statements Refundable Balance ’ ,
i) 30, 2021 Your balance from the previous year’s statement.
as of June 30,
Viewing DROP/ILSB
statements

Frequently asked questions

www.TRSL.org ® 1-877-ASK-TRSL ¢ web.master@trsl.org 5.0 - Member Access/Statements
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After-DROP (front)

CONTENTS SIRSI =

System of Louisiana
P.0. Box 94123 = Baton Rouge, LA 70804-9123

Member Access

Employer instructions
(Member Access view)

Member statements

=SA G
Types of member P RD
statements HAY
Employer After-DROP Member Account Statement for RESA G

responsibilities

i i July 1, 2019 — June 30, 2020
Viewing member

statements Member Information Designated Beneficiaries
_— DOB: 1960 RETIREMENT OPTION: DARRELL
Sample member GENDER: TEMALE DROP: MULTIPLE BENETICIARIES
w Address changes can be made by written request to TRSL.

DROP/ILSB statements 2019 — 2020

. . EMPLOYER EARNINGS CONTRIBUTIONS

Viewing DROP/ILSB SCBD § 4785300 g 387874
statements

Frequently asked questions — e T

Your After-DROP TRSL Account Information (See “Statement Definitions” on back.)
Service aredit earned cannot exceed 1.00 year in a fiscal year.
SERVICE CREDIT MEMBER CONTRIBUTIONS

Prior ycar after-DROP scrvice credit
for beneflt computation

1.00 Beginning balance as of July 1, 2019 | § 71.610.13

2019 — 2020 after-DROP service credit for

benefit computation earned during this FY 1.00 Member contrihutions 2019 — 2020 | % 3.828.24

Prior year after-DROP service credit
tor benetit computation corrections

Total after-DROP service credit
for benefit computation*

0.00 Prior year contributions corrections | $ 0.00

2.00 Ending balance as of June 30, 2020 | § 7543837

Any discrepancies in salaries, service credit, or contributions should be addressed with your employer.
All amounts are subject to audit and change.

m 2401 United Plaza Boulevard, Suite 300 = Baton Rouge, LA 70800-7017 « 225-025-6446
w Tall free (outside Daton Rouge calling area) 1-877-275-8775 = www.trsl.org = web. master@trsl.org
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With aiter-DROP service credit, you are eligible for a supplemental benefit irom TRSL.

Benefit Estimate of after-DROP supplement, for

[ESA G

your empluyer{s).

refer o the DROP Handbook on TRILS webnsite (w3l ong).

The following shows an estimate of your after-DROP supplement. The estimate is based on the following components: {1} your age as of June 30,
2020 ; (?) actuarial fartors contingent on the retirement optinn you chose at the time you entered DROP: and () rurrent infarmation as reported by

tor this estmate, your pre-DROP  FAL 15 used to calculate your estmated after-DROP supplement. For more intormation regarding FAL, please

The information provided is to help you make informed dedsions about your retirement benefit and is not a guarantee of the amount you will
receve al the time you retire. To cakoulate your monthly retiverment benefit amount, add your base retirement amount st DROP (detenmmed at the
time you entered DROP) to the estimated after-DROP supplement. The actual pension you receive at retirement is determined by state law.

When you retire, your pension will be d ding to the applicable retl ki
. After-DROP = Monthly Retirement
Base Retirement Regm:m Service Credit Pre-DROP AE:Q:TDH:::P Benefit Amount
Amount at DROP Ch for Benefit FAC (Menthly) < 5 A (Base Retirement Amount at DROP
) Camputation AR + After-DROP Supplement)
2A4T7.00 Option JA 2.00 3,954.21 168.00 2,665.00

Statement Definitions

Fiscal Year ihe penod (July 1 - June 30) in which Your earings and coninbutions were reportad.
Employar Nama of tha omploying thatt provides aamings information.

Earnings Total actual annual salanyfics) a< reported by your employen(s).

Contributions Member contributions withheld based upen earnings reported by your employer(s).

AFTER-DROP SERVICE CREDIT*

MEMBER CONTRIBUTIONS*

Prior year after-DROF Lomputation service redit Irom the Drevious years
sarvica cradit for banafit statornant.
wompulation

Beginning balance
as of July 1, 2018

Your ending account balance from the
provious fiscal yoars mombor statomant

2019 —0N arer-DROP | Computation service oredit earned s reponed by your

Member contributions

Member contributions reported oy

computation corrections

sarvice credit for bonafit employor. 2049 — 2020 employers) during the fiscal year.
wompulation earmed

during this ficral yaar

Aftor-DROP prior yaar Cormactions made (+/-) by your amphoyer(s) comocting Prior yoar contributions | Corrections mada (+X) by your employar(s)
service uredil Tor benelil prina Teal years” compaslalion service oedil. o liony currecling prior [al years” contbribations,

Total aftor-DROP sorvico Your computation sorvice crodit balanco at tha ond of
wredil for bemefil Uhe Mistal year as reported by your erophoyen(s) Ul will

Ending balanca
as of June 30, 2020

Your balance from tho provious yoars
slaternent + vonbribulions + purchases’
tramsfersirefunds -+- comections.

computation determine how much your retirement benefit will be

*All amounts are subject to audit and change.
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RTW Supplement (front)

CONTENTS STRSL e

System of Louisiana
P.0). Box 94123 » Baton Rouge. LA T0804-9123%

Member Access

Employer instructions
(Member Access view)

Member statements ¥
3
Types of member g

NEW ORLEANS LA 70128-3407
statements

Employer Return-to-Work Supplement Account Statement for [ IENEGEG_G_G_GN
responsibilities

July 1, 2021 — June 30, 2022
Viewing member Retiree Information

statements DOB: CE—
GENDER: FEMALE

Sample member

Address changes can be made by written request to TRSL.

statements
DROP/ILSB statements == _::n:ﬁwsn EARNINGS CONTRIBUTIONS
===} 1 54,342.57 1 4,347.39

Viewing DROP/ILSB
statements

TOTAL: § 5434257 H 4,347.29

Frequently asked questions

Your RTW Supplement TRSL Account Information (see “statement Definitions* on back.)
Service credit earned cannot exceed 1.00 year in a fiscal year.
SERVICE CREDIT MEMEBER CONTRIBUTIONS

Pricr year RTW supplement

service credit for benefit computation
2021 — 2022 RTW supplement

service credit for benefit computation 0.83 Member contributions 20241 — 2022 | § 4,347 39
earned during this FY

Prior year RTW supplement service credit
for benefit computation adjustments

Total RTW supplement service credit | - g gy Ending balance as of June 30, 2022 | §  4,347.39
for benefit computation®

1.00 Beginning balance as of July 1, 2021 | §  5776.98

-1.00 Prior year contributions adjustments | §  -5,776.98

Any discrepancies in salaries, service credit, or contributions should be addressed with your employer.
All amounts are subject to audit and change.

8401 United Plaza Boulevard, Suite 300 e Baton Rouge, LA 70809-7017  225-925-6446

e ——————————
w Toll free (outside Baton Rouge area) 1-877-275-8775  www. TRSL.org + web.master@trsl.org
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RTW Supplement (back)

CO NTE NTS With RTW supplement service credit, you are eligible for a supplemental benefit irom TRSL.
Member Access e
Benefit Estimate of RTW supplement for I
H H The following shows an estimate of your RTW supplement. The estimate is based on the following components: (1) your age as of June 30, 2022 ;
Em Dlover InStrUCtlons (2) actuarial factors contingent on the retirement option you chose at the time of retirement; and {3) curent information as reparted by your
1 loyer(s).
(Member Access view) e
For this esbmate, your PRE-RTW  FAC 5 used to calculate your estimated RTW supplement,
The information provided is to help you make informed decisions about your retirement benefit and is not a guarantee of the amount you will
M em be r State me nts receive. To calculate your monthly retirernent benefit amount, add your base retirement amount to the estimated RTW supplement. The actual
pens_lon you r_tmln at mﬂmn_ltnt is determined by state law. When you retire, your pension will be calculated according to the
Types of member wolcable Sormales.
. RTW . Monthly Retirement
State me nts Base Retirement Reg'::':‘m Service Credit ~ RTW Supplement Estimated Benefit Amount
el ey for Benefit FAC (Menthly) Supplement (Base Retirement Amount
E m I; IO: fer ‘Computation + RTW Supplement)
0L 9f0n0 1,389.01 Option 1 0.83 4,756.17 95.75 1,484.76
responsibilities
Viewing member Statement Definitions
State m e nts Fiscal Year The period {luly 1 - June 38) in which your eamings and coniributions were reporied
- Emplayer Narre of the employing agency(ws) that provides eamings information
Earnings Total actual annual salary(ied) a6 reportid Dy youwr employer(s)
Sa mp | € mém ber Contributions ermber contributions withheld based upon eamings reported by your employerts)
statements RTW SUPPLEMENT SERVICE CREDIT* MEMEBER CONTRIBUTIONS*
Prior year RTW COMPUTATION Service credin from Thie PRevoUS years Baginning halance Youx ending account halance from the
H ent service credit | statement as of July 1, 2021 previous Tiscal year's member statement
DROP/ILSB statements ey i o
. . 2021 —2022 ATW Compulibion semice credl cared a5 reported by your Member contributions | Member contribubons repanid by
supplement service credit | employer, 2021 — 2022 employer(s) duning the fiscal year.
Viewing DROP/ILSB S o v
carned during this fiscal
statements o
RTW supps t prior Agjustmonts made [+/-) du 10 netiremant o by your Prior year contributions | Adjustmaents made (+/-) due 10 retirement
H year service credit for ermployer(s) comecting prior fiscal years' computation adjustments of by your employer(s) cormecting prior fiscal
Frequently asked questions el Ll e o
Total RTW supplement Yiour computation service credit balance at the end of Ending balance “Yomer balance from the previous year's
service credit for benefit h igcal year 3t reported by your employen(t) that will as of June 30, 2022 statement + contributions + purchated/
computation determine how much your retirement benefit wall be. tramsfersrefunds + adjustments

*All amounts are subject to sudit and change.
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DROP/ILSB account statements

The DROP/ILSB Account Statement is a quarterly statement available
through Member Access for DROP participants and ILSB retirees reflecting
account activity (deposits and/or withdrawals) for each period.

These statements are created every January, April, July, and October for all
members who participated in DROP or retired with the initial lump sum
benefit (ILSB) and have account activity during the reporting period (prior
three months) covered by the statement.

Viewing DROP/ILSB account statements

DROP/ILSB account statements are only available through Member Access.
Both employers and DROP members (or ILSB retirees) can view each
quarter’s account activity detail or print the statements.

Employer instructions for viewing DROP/ILSB account statements

(Member Access view)
e [ v s

Benefit Summary

1. Log into EMIS

2. Under Members tab, choose

Member Summary
Account History
3. Enter the member’s Social

Security Number (SSN) on the left
side of the screen. Click Select

to open the Member Summary
screen for the selected member
account.

Benefit Payment History
DROP Account SummaryfHistory

DROP Payment History

C DROP Account Statement)

4. Click on the member’s SSN near
the top of the Member Summary
screen. This action opens the
Member Access view.

Annual Leave Balances
Sick Leave
Print Form 109%-R

5. Under My Account menu, choose Member Account Statements

DROP Account Statement

6. Select the desired fiscal year, then select the quarter (reporting
period). Screen will display activity summary for selected quarter.
A link will also be available to print the account statement for the
specified quarter

NOTE: To view current DROP/ILSB account balance, select DROP
Account Summary/History from the My Account menu.

www.TRSL.org ® 1-877-ASK-TRSL ¢ web.master@trsl.org 5.0 - Member Access/Statements
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DROP/ILSB STATEMENTS GO GREEN!
In ongoing efforts to conserve resources, effective July 1, DROP/ILSB
stutenrents will be uvailuble exclusively through TRSL's vnline Member Access.
CO NTE NTS Paper statements will no longer be mailed.
Mem ber Access \View or collapse statement details by clicking on the calendar year. ] Auto-Collapse when expanding
| Ca 2010 ) Beginning Balance: 24
Employer instructions
(M b A . ) ¥ 1% Quarter Select fiscal year, then select o
ember Access view ¥ 2 Quarter B 00
rd 98
Member statements
¥ 4" Quarter 26
TVDeS Of member Ending Balance: 00
statements ¥ 2009 Beginning Balance: 24
Em IO er Ending Balance: 94
cmployer =
responSibiIitieS ¥ 2008 Beginning Balance: 02
. . Ending Balance: 24
\/tle-t\:Nlnq Tember ¥ 2007 Beginning Balance: 02
SUALCINENTS Ending Balance: 02
Sample member ¥ 2006 Beginning Balance: E
w Ending Balance: 02
DROP/ILSB statements
View nr collapse statement details hy clicking on the calendar year. V] Auto-cCollapse when expanding
Viewing DROP/ILSB 201 Boginning Balance: 128,690.94
statements ¥ 1% Quarter -33,075.00
. * ynd -3,075.00
Frequently asked guestions s o
G 3 i §uﬂrter v,
—
Transaction Date Description Amount Balance
07/01/2010 Interest 06/01/2010-06/30/2010, 00.0000% 0.00 94
07/15/2010 |Withdrawal -1,025.00 94
08/01 /2010 Interest 07/01/2010-07/31/72010, 00.0197% 1.53| A7
08/15/2010 Withdrawal -1,025.00] 47
09/01/2010 Interest 08/01/2010-08/31/2010, 00.0322% 2.49| 96
09/15/2010 |Withdrawal -2,200.00] 9&
(— Click here to print = Quarter statement -—‘) |
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1.

Frequently asked questions

Will our employees participating in ORP be able to sign up
for Member Access?

No. ORP participants will need to contact their respective ORP
account vendors (TIAA, Voya, or AlG Retirement Services) about
any online access they provide for their participants.

How do | fix the salary and contributions that were reported
on one of our employee’s member statement if it's incorrect?

Your agency will need to process an online prior year salary
correction. Refer to Index 4.0 for more information. Please keep in
mind that the salary on the member statement is for fiscal year, not
calendar year.

One of our employees noticed that the TRSL member
statement still has the ex-spouse listed as the beneficiary.
How can she get her TRSL beneficiary updated?

Non-retired members will need to submit a completed Beneficiary
Designation for Non-Retired Members (Form 3) with original
signatures to TRSL.

Some of our employees did not receive a member statement
this year, but we’re not sure why?

TRSL member statements are only available online through Member
Access. TRSL will not post member statements to Member Access

if any of the following occur during the fiscal year covered by the
statement:

e The member did not have a contributions or service credit
balance at the end of the fiscal year.
e The member participated in DROP for the entire year.

e The member was a return-to-work (RTW) retiree who did not
have a return-to-work contributions balance at the end of the
fiscal year.

www.TRSL.org e 1-877-ASK-TRSL e web.master@trsl.org 5.0 - Member Access/Statements
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