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Friendly reminders

This presentation contains general information.

It is meant to be used as a guide during the webinar.
All participants are muted during the webinar.

Have a question?

» Type your question in the Questions area during the webinar.
The moderator will see it and respond.

There will be a question-and-answer period at the end of the
webinar.

Please maximize your screen size to have full use of the webinar’s
features.
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What you need to know...

What positions are eligible for TRSL membership?

Dual employment: Are members working two jobs covered by
different systems?

The enrollment process:
» Employer/Membership Information Site (EMIS)
» Forms

Is the member’s job covered by another system?

Wrap-up



Index 2.0: TRSL Membership

 Employer’s Reference guide on TRSL membership eligibility
and enrollments process

qz;r RSL EMPLOYER MANUAL B

INDEX 2.0: TRSL Membership June 2018

The information in this section is provided to help you determine an
employee’s eligibility for membership and the steps needed to enroll the

CONTENTS eligible employee in TRSL.

Eligibility for TRSL membership State laws govern the rules of TRSL membership eligibility and enroliment.
Plan types Some of them are referenced below:
Membership eligibility e Definition of Teacher (eligible for membership) — LSA R.S. 11:701(33)
Ineligible employees e Part-time Employee Membership Eligibility — LSAR.S. 11:162

Spedial conditions «  Enroliment Timeline (60 days) — LSA R.S. 11:722

Part-time, seasonal, or
temporary employees

e Retain Membership provision (at least 5 years eligibility service credit) -
LSARS. 11:723

. e TRSL Secondary Employer Criteria — Louisiana Administrative Code Title
Employees who contribute 58, Part lI.§201.

L to hwn differant sustams

Visas




Check employee’s status

* Prior to enrollment, use Member Summary screen to check
employee’s TRSL membership status

J—
Member Summary

Query Record

1. Enter Employee SSN under Query
Record

. Click on Member Summary under Address Date: 08/11/2009
m m Members Menu Address:
Birth Date: Age:

‘ Searches |

Member Search

Benefici S h -

nenesty beare Status Information
‘ Members | Sys Seq Status Code Date DROP Record
4 ACTIVE (A 08/25/2008

Member Summary

Account History

Member Motations

Monthly Salary/Contributions
Annual Salary History
Benefit Payroll

Benefit Payee

COLA History

1099-R Information

Retirement Benefit Payment
History

TRSL Regular Plan Information

Date of Service Accrual: 08/25/2008
Switch-Over Date:
Social Security Eligibility Date:

Average Comp: 51,649.94

Original Retirement Plan

Service Credit for Benefit Computation

Member Contributions

Regular Service 10.93  Tax-Sheltered Regular Savings 14,524.25
Regular Salary Report as of 10/2019 374.28
Estimate as of 06/30/2019 10.93 Total Contributions 14,898.53

Service credit for eligibility as of 06/30/2019: 10.93 %




TRSL membership eligibility

e Definition of “Teacher” — LSA R.S. 11:701(33)
* Eligible positions
» All K-12 employees

- Excludes school bus positions, school custodians/janitors,
and school maintenance employees

» Visa holders other than F-series or J-series
- Exception: J-1 visa holders are TRSL eligible
 Employment status

» Work more than 20 hours per week (employees who work 20
hours or less are considered part-time)

» Position is not seasonal or temporary




Part-time, seasonal, or temporary

Generally employees who are part-time, seasonal, or temporary are not eligible for
membership

Exceptions that require mandatory enrollment & reporting:
* Five (5) year rule {Effective 7/1/2003}
» Five or more years of eligibility service credit
- Applies to members in PreK-12 classroom teacher positions
 Ten (10) year rule
» 10 or more years of eligibility service credit
 Secondary employment

» Full-time at another TRSL-reporting agency, while working part-time, seasonal, or
temporary in a TRSL-eligible position at your agency

- W-2 earnings

- Form 1099 payments




What if the member works two different

positions with the same employer?

Louisiana law states that individuals must contribute to the public
retirement systems for which they are eligible based on their public
employment if they have more than one eligible employment.

» EXAMPLE: A non-vested teacher’s aide works 20.25 hours per
week, contributing to TRSL plus works 20.25 hours per week as a
school bus aide, which requires contributions to LSERS.

» REMEMBER: A vested TRSL member who works in two
positions, each eligible for a different retirement system, has
membership retention rights which may dictate the system to
which contributions are made.




To use Enroliments in EMIS:

Form 1(04/18)

Employer number

OK to | |:|
Authorized Contacts il

Print in ink or type all entries except signatures. Designate personnel who will be responsible for certifying and accessing data. The contact must provide
an email address to access the TRSL database. Notify TRSL if a contact changes so that unauthorized personnel will not have access to TRSL records.
The designated employeeis} should be familiar with the accuracy of the data as the employer will be responsible, under the provisions of LSA-R.S. 11:888(B}
(C), for any errors that result from incorrect certifications. Personnel will receive communication such as email messages and Employer eNews Updates,

* The staff member must
be authorized to
perform enrollment
function (ENR).

T Teachers’ Retirement System of Louisiana
'z. RSL 8401 United Plaza Blvd, Ste 300 ® Baton Rouge, LA 70809-7017
PO Box 94123 ¢ Baton Rouge, LA 70804-9123
Telephone: (225) 925-6446
Toll free (outside the Baton Rouge area): 1-877-ASK-TRSL (877-275-8775)

www, TRSL.org » web.master@trsl.org

Submit original form GNLY.

No copies, faxes, or scans
are accepted.

If submitting multiple forms, please
complete: Page of

Access to TRSL member information is governed by the provisions of LSA-R.S. 44:1 et.seq. Information on TRSL DROP participants and retirees is more
specifically governed by LSA-R.S. 44:16 A and B. Any distribution or other use of this information in violation of these statutory provisions will be the sole
responsibility of the employer,

* Thisis granted on
Authorized Contacts
(Form 1).

Narne of Employsr

PO BowStreet Address

City. State. 9-Digit Zip

Telephane Nurnber dwith area code) Fae Murnber twith area code) Agency Website Address

1. Name of Design ated Fersonnel Email Adkdress {required)

e This is not available to

state agencies.

Form 1

Tekephone Nurnber

Autharized Signature?

NOTL: If nois checked, nguiry is
the oy sceess right aflowed,

O ves
O o

Chexk desiresd acoess rights from the following:

O ncuiry Enroliments

D nl(vry'-fll(‘c!l[l'\(;lli()ﬂ&/&‘m?’m‘ﬂmv“ Terminations
O Retires insuranez deduction Tile submission

O Harne address update

oooo

Contribution correction

Sickfannual leave update conections

“ertification (Form 110}

O salary report (only for coplogers with no more tan 25 smplayecs)

O CRP salary report {only for employers with no more than 25 employessh

suthorized Sianalure use only il “yos” box cliecked)

>

Dale Sianed (rmrm-cd yyyy)

I replacing or deleling a previous desionee, provide name Lo be deleled

2. Name of Gesignated Personne]

Tl adsdr irced)

Title

Telephane Nurmber (with area codey

Authorized Signature?

NOTE: [Fro 55 chedked, Inqui

Check desired access rights from the following:

: O mauiry O torollments O sickannual leave updale conectians
the only access right alloveed. 5 o _
O prior year certificationsicorrections O  terminations O agency Certification (Form 116}
O ves O Retires insurance deduction O File submission OO0 salary report {only for employers with no more than 25 employess)
mp O tiome address updat O convibution necdion O cresalary repert {only fer emplogers with no mere than 25 employees)
suthorized Signature {use anly 5" box checked) Date Signed (mim-dd yyys) Il replacing ar dleleting a previous designee, provide: name 1o be deleted




Enrollments process

 When entering the employee’s SSN into EMIS, ensure the SSN
entered matches the SSN on the employee’s Social Security card.

Members ~ Employers ~ Updates ~ Submit Files ~

Welcome,
Employer:

Always Double-Check:
Compare SSN entered to
the employee’s S5 card

Query Record

Enrollments

Enrollments allows employers and TRSL to enroll members in TRSL.

After entering the member's SSN and clicking 'Select’' the appropriate screen will display
to allow the specific enrollment to be processed. The enrollment will be adding a member
to TRSL, processing an enrollment for a member who already belongs to TRSL or
processing a return-to-work enrollment for a member who has retired and returned to
wiork.




To use Enroliments in EMIS:

* Once you have determined the employee meets eligibility for
TRSL:

» Active member: Enroll individual within 60 days
of employment.

» Rehired retiree: Enroll individual within 30 days
of re-employment.



Enrolling active members in EMIS

(member not known to TRSL)

e Original Retirement Plan: T R
)) IndiViduaIS engible for membe rShip mew-Empioyedinsit:ti:r::::plt:r;?nr:basprarr-rl'me, member works everyday at
in a State pu inC retirement SyStem g Part- Tm !T mp yempi yme nt. Member works full-time with another TRSL
before January 1, 2011. Frt e |
- Middle mitial: | |
Last Name: | |
* 2011 Retirement Plan: st [
Date of Birth (mm/ddfyyyy):
. . . . . Enr Date ( wwi ||
» Individuals eligible for membership Conrac s
. . . Type: |Fu|\ Time
in a state public retirement system e
Address: | |
between January 1, 2011 | |
| |
and June 30, 2015. ai: | |
State: |LA
° Zip:
d 2015 Retlrement Plan: Persowmi'E-Maii’Address(optfmml’):|
Submit |

» Individuals eligible for membership in a state
public retirement system on or after July 1, 2015.




Enrolling active members in EMIS

(member is known to TRSL)

Enrollments

When the member is already - o

Instructions for Enrolling Existing Members:

i n T RS LIS SySte m , t h e re iS I e SS 1. Complete all required fields and click ‘Submit.

Status Information

Status Status Code Status Date
ata to e nte r. 4 REFUNDED (W) 02/20/2001

Employment History
Employer ID Employer Name System Start Date End Date RTW Type

0097 TRSL 4 01/05/1998 10/27/2000

Enter Enrollment Information Below

System:

Employer ID:

Employer Type: | |Primary W

Primary - Employed on full-time or part-time basis. If part-time, member works everyday at partial
pay.

|

Secondary - Partc-Time/Temporary employment. Member works full-time with another TRSL employer
and will receive zero service credit.

eovtmen vate oty ||
Contract Months: |9 W
Type: ||Full Time %

Gender (update gender if needed): || Female v
Address: 1118 JASON DRIVE

City: |DENHAM SPRINGS
State: |LA
Zip Code: 70726

Submit |




You must complete the

Employee Attestation section.

Employment History

Employer ID Employer Name System Start Date End Date RTW Type
 Have the member complete O S W 7T T .

' ' Enter Enrollment Information Below
Forfeiture of Retirement

Benefits — Attestation of s ST

. Primary - Employed on full-time or part-time basis. If part-time, member works everyday at partial
Understanding (Form 2FRB)

Secondary - Part-Time/Temporary employment. Member works full-time with another TRSL employer
and will receive zero service credit.

* Keep this form for your Evlnr e sty

Contract Months:

5 V]
d Type: ||[Full Time W
re CO r S . Gender (update gender if needed): ||Female Vv

Address: |1118 JASON DRIVE

City: |DENHAM SPRINGS
State: |LA
Zip Code: |70726

Forfeiture of Benefits - Employee Attestation

Please respond to the following questions.

1. Through his or her employment, was the individual first eligible for membership

in a public retirement system on or after January 1, 20137 ©Yes ONo
2. For individuals who were first eligible for membership in a public retirement
system prior to January 1, 2013, and terminated service before this date. Has the O Yes ® No

individual been re-employed in a position on or after January 1, 2013, which
would again make him or her eligible for public retirement membership?

3. Is the individual eligible for membership in a public retirement system by
assuming an elected office on or after January 1, 2013, or by virtue of previous OYes ® No
public service?

Submit |




Employee Attestation section

Forfeiture of Benefits - Employee Attestation

Please respond to the following questions.

1. Through his or her employment, was the individual first eligible for membership ® Yes ON
in a public retirement system on or after January 1, 20137 s e

2. For individuals who were first eligible for membership in a public retirement

system prior to January 1, 2013, and terminated service before this date. Has the
individual been re-employed in a position on or after January 1, 2013, which OYes @No
would again make him or her eligible for public retirement membership?

3. Is the individual eligible for membership in a public retirement system by

assuming an elected office on or after January 1, 2013, or by virtue of previous ) Yes ® No
public service?

Select one of the following verification statements

(® Form 2FRB signed by employee. | hereby certify that this employee has received and executed
Forfeiture of Retirement Benefits - Attestation of Understanding (Form 2FRB), and that this form will
be permanently maintained in the personnel records of this employer.

() Form 2FRB not signed by employee. State law, La. R.S. 11:293 requires that this employee receive
and execute Forfeiture of Retirement Benefits - Attestation of Understanding (Form 2FRB). The

enrollment of this employee cannot be completed until Form 2ZFRB is properly executed in compliance
with state law.




Individuals may be subject to the forfeiture of retirement

benefits if convicted of a “public corruption crime.”

Teachers’ Retirement System of Louisiana Form 2FRB (12112} Form 2FRE (1212}
. 8401 United Plaza Blvd, Ste 300 » Baton Rouge, LA 70809-7017 00-2FRB 00-2FRB
P.D. Box 94123 « Baton Rouge, LA 70804-3123
Telephone: (225) 925-5446 # Fax: (225) 925-4779 (b) If the court orders the public servant to make restitution to the state or any palitical subdivision of the state for monetary loss in-
. trst.org curred as 2 result of the public corruption crime for which he is convicted, the court may order restitution to be paid from the amount

contributed by the public servant to the retirement system.

Forfeiture of Retirement Benefits — Attestation of Understa nding () Subject to the requirements of Parzgraph (3) of this Subsection, the court may award to the member’s spouse, dependent, or for-
mer spouse, a5 an alternate payee. some or all of the amount that, but for the order of forfeiture under Subparagraph (a) of this Para-

fgraph, may otherwise be payable. Upon order of the court, the retirement system shall provide information concerning the member's

membership that the court considers relevant 1o the determination of the amount of an awand under this Subparagraph. The system

Allindividuals employed on or after fanuary 1, 2013 are required to read and sign this attestation form.

La. R.S. 11:293 provides for the forfeiture of retirement benefits by a public employee or elected official (hired or beginning shall alse calculate the spousal share of the public servant’s benefit for the court in with existing
service on or after January 1, 2013} convicted of a “public corruption crime_” This law defines "public corruption crime” as property law. Any dependent’s share shall be calculated in the same manner as 2 spousal share. In determining the award, the court
a state or federal felony committed on or after January 1, 2013, in which the sentencing judge finds that the public servant BT T I S D R T P A R

acted willfully and in the course and scope of his official capacity and that any of the following apply:

{i) The role, if any, of the member's spouse, dependent, or former spouse in connection with the crime.
1. The public servant realized or attempted to realize 2 finandal gain for himself or for a third party.

{ii) The degree of knowledge, i any, possessed by the member's spouse, dependent, or former spouse in connection with the crime.
2. The public servant committed any criminal sexual act with or upon the person of a minor, and there was a direct as-

sociation between the public servant and the minor related to the public servant's employment. (3} An award ordered under Subparagraph (2)(c) of this Subsection may not require the retirement system to:
The statutory text of La. R.S. 11:293, setting forth the provisions of law governing forfeiture of benefits, is below. (a) Provide a type or form of benefit o an option not otherwise provided by the retirement system.
Sectlon 1 — Member Information
Nars: Lt frt, M ., 1 )

(b) Provide increased benefits determined on the basis of actuarial value.

(¢} Take an action contrary to the system’s govemning laws or plan provisions other than the direct payment of the benefit awarded to
. . the spouse, dependent, or former spouse.

Section 2 — La. R.S. 11:293. Forfelture of retirement benefits; public corruption crimes

(4) All of the convicted public servant’s service credit artributable to employer contributions and interest on those conmributions that are

ST 3 00 ot otherwise assigied pursuant 1o Subparagraph (2)(c) of this Subsection shall be forfested, and any dallar amount of such emplayer
. As used in this Section, the following words or phrases shall have the fallowing meanings: contributions and interest, together with any funds in the individual's deferred retirement option plan account, shall be applied to reduc-
. b sk o S : ing the balance of the unfunded accrued liability of the system in a manner determined by the system's board of trustees. 1f the system
1 CERErSIR G- 3 itk FIRON, UL TR S| lewt o gl el M W s e ML AR has no unfunded accrued liahility. the employer contributions and interest shall revert to the system’s trust.
review of the original trial court proceedings is exhansted
e 5 o : : : . Notwithstanding the provisions of Subsection B of this Section, survivor henefits being received by the surviving unmarried spouse, the
e e e e s b e e e e e i e surviving minr child, or the surviving physically or mentally handicapped child who is entitled to a survivar benefit of a deceased public
m ¥ s paciy g servant convicted of a public cormuption crime shall be based solely on the amount of the public servant’s benefit forfeited to the retirement
(2) The public servant realized or attempted to realize a financial profit or a financial gain for himself or for a third party. system and shall not be based on any amount remitted to the public servant.
(b) The public servant committed any criminal sexual act with or upon the person of a minor, and there was a direct sssociation D. Mo provision of this Section shall impinge on any judicially recognized commnity property fnterest of a current or former spouse.

Gt S i R e e B E Each public retirement system shall create an atestation form explaining the provisions of this Section and shall provide such attesta-
b et . : tion form to cach employing agency. Each employing agency shall provide every public servant with such attestation form and such public
(3) ~Public refireament system” means any state, statewide, ot any local public retirement system, plan, or fund. e i umrata

(4) *Public servant™ means a public employee or sn elected official as defined in IS, 42:1102 who is a member, former member,

: . - L 5 2es F.{1] A parish prosecutor shall inform the secretary of the Department of Public Safety and Comrections in writing when a conviction for
deferred retirement option plan participant, or et der the f any public retirement system and who meets any of th i 2 Ut =
mmin:cﬁ’:‘r';:: i e e e T e LAt A e e Ry ) a state public coTruption crime is entered against a person who the prosecutor knows, or has reason to believe, is 2 member of 2 public
retirement system and who is subject to the provisions of this Section. The secretary shall compile such information and transmit it fo the
(=) His first employment making him eligible for membership in a public retirement system began on or after January 1. 2013. appropriaie public retirement system.
(b) He was employed in a position making him eligible for membership in a public retirement system prior to January 1, 2013, but he (2} The secretary of state, upon being notified by a United States attorney of a felony conviction for 2 federal public corruption crime,

S e e s e whether or not such conviction qualifies as a conviction as defined by this Section, shall promptly transmit to each public retirement
system information pertaining ta such conviction

() He assumes an elective office on or after January 1. 2013 and by virtue of that service or previous public service he is ligible for

P e et G. The provisions of this Section shall apply only to benefits earned on or after January 1, 2013.

B.(1) Following the conviction of a public corruption crime, the sentencing court shall determine if the convicsion warrants forfeiture as
provided in this Subsection or gamishment as provided in R.S. 11:292. In order to determine the zppropriate remedy the sentencing court
shall review the following, factars:

I have read this form,
(a) The nature of the affense. T
. . . . Forfeiture of Retirement Benefits — Attestation of Understanding, and understand its contents.
(1) The prior service of the public servant and the appropriatencss of any mitigating faciors.
s = x S Sgpine e by
(2)(a) If the court determines that forfeiture is appropriate, the court may order the forfeiture of the public servant’s right o Teceive any
benefit ar payment of amy kind under this Title except a return of the smount contributed by the public servant to the refirement system >

withous interest, subject to Subparagraph (b) of this Paragraph.

Page 1of 2 Page 2 of 2

Must be signed by all new hires subject to the law & kept in their personnel file.




Most La. public employees cannot contribute

to Social Security for their public jobs.

Therefore, these employees
are subject to the following
provisions:

- Government Pension
Offset (GPO)

- Windfall Elimination
Provision (WEP)

Form must be signed by all new
hires and forwarded to TRSL.

Form 2SS

Teachers' Retirement System of Louisiana Form 255 (10/14)
'z’ 8401 United Plaza Blvd, Ste 300  Baton Rouge, LA 70809-7017
PO Box 94123 » Baton Rouge, LA 70804-9123 Form SSA1025)
Telephone: (225) 925-6446 « Fax: (225) 925-4779
www.trsLorg

Statement Concerning Your Employment in a Job
Not Covered by Social Security

Employer Name Employer ID# D:]::‘

*Your earnings from this job are not covered under Social Security. When you retire, or if you become disabled,
you may receive a pension based on earnings from this job. If you do, and you are also entitled to a benefit from
Social Security based on either your own work or the work of your husband or wife, or former husband or wife,
your pension may affect the amount of the Social Security benefit you receive. Your Medicare benefits, however,
will not be affected. Under the Social Security law, there are two ways your Social Security benefit amount may
be affected.

Windfall Elimination Provision (WEP)

Under the Windfall Elimination Provision, your Social Security retirement or disability benefit is figured using a
modified formula when you are also entitled to a pension from a job where you did not pay Social Security tax.
As a result, you will receive a lower Social Security benefit than if you were not entitled to a pension from this
job. For example, if you are age 62 in 2005, the maximum menthly reduction in your Sccial Security benefit as a
result of this provision is $313.50. This amount is updated annually. This provision reduces, but does not totally
eliminate, your Social Security benefit. For additional information, please refer to the Secial Security publication,
“Windfall Elimination Provision.”

Government Pension Offset (GPO)

Under the Government Pension Offset, any Social Security spouse or widow(er) benefit to which you become
entitled will be offset if you also receive a federal, state, or local government pension based on work where
you did not pay Social Security tax. The offset reduces the amount of your Social Security spouse or widow(er}
benefit by two-thirds of the amount of your pension

Employee Name Employee 55#

For example, if you get a monthly pension of $600 based on earnings that are not covered under Social Security,
two-thirds of that amount, $400, is used to offset your Social Security spouse or widow(er) benefit. If you are
eligible for a $500 widow(er) benefit, you will receive $100 per month from Social Security, $500 - $400 =
£100. Even if your pension is high enough to totally offset your spouse or widow(er) Social Security benefit, you
are still eligible for Medicare at age €5. For additional information, please refer to the Social Security publication,
“Government Pension Offset.”

For more information

Sacial Security publications and additional information, induding information about exceptions to each provision,
are available at wwwisodialsecurity.gov. You may also call toll free 1-800-772-1213, or, for the deaf or hard of
hearing, call the TTY number 1-800-325-0778, or contact your local Sodial Security office.

I certify that | have received TRSL Form 255 (Form $SA-1945) that contains information about the possible effects
of the Windfall Elimination Provision (WEP) and the Government Pension Offset (GPO) on my potential future
Social Security benefits.

Signature of Employee Date (mm-dd-yyyy)

>

Form SSA-1945 (11-2004)




TRSL notifies the member that

he/she has been enrolled.

&TRSL : - ,
b s s o, This member is in TRSL's
Baton Rouge LA 70804-9123

Original Retirement Plan.

Member Name ID No: 9999
Address 1

Address 2

Address 3

City, State, ZIP

Dear Member:

‘Welcome to the Teachers’ Retirement System of Louisiana (TRSL), the state’s largest public retirement system.
Your employer, NUNEZ COMMUNITY, submitted your enrollment to TRSL effective 01/01/2011.

Please take a moment to read the attached sheet containing important information for newly hired public employees.
Effective January 1, 2011, individuals who choose public employment will fall under the retirement provisions
contained in Act 992 passed in the 2010 legislative session. Act 992 creates a new tier of retirement benefits for
individuals whose first employment makes them eligible for membership in TRSL or one of the other state
retirement systems (State Employees, School Employees, or State Police) on or after January 1, 2011.

Our records indicate you were a member of TRSL prior to January 1, 2011, As such, you fall under the retirement
eligibility provisions applicable to membership prior to this date (see attached for detailed information).

If you have contributed to other Louisiana public retirement systems, you may be eligible to retain your membership
in that system or transfer your contributions and service credit to TRSL. If you were previously a member of TRSL
and withdrew your contributions, you are eligible to restore your service credit by repaying the withdrawn
contributions, plus interest.

We encourage you to visit our website at www. sl org where you will find additional information about your
membership in TRSL. We also ask that you check out the TRSL Member Handbook and Your New TRSL
‘Membership brochure located under the Publications link. We find that information in these publications answers
many questions new members have.

You can also view your personal retirement information online through TRSL's easy and secure Member Access
system. To obtain a user ID and password, visit our website at www.1rsl.org, click on the Member Access Login link
at the top right of the screen, and follow the easy instructions. After completing a one-time registration, your
personal identification number (PIN) will be mailed to the address TRSL has on file for you within one to two
business days. With this PIN, you will be able to create your user ID and password, and begin enjoying the
convenience of online access 24 hours a day, seven days a week.

If you have specific questions concerning your membership in TRSL, please contact us at 225-925-6446 or toll free
(outside the Baton Rouge calling area) at 1-877-ASK-TRSL (1-877-275-8775).

Sincerely,
Teachers Reti System of L




TRSL notifies the member that

he/she has been enrolled.

* This member was not known
to TRSL. Therefore, we must
N— —_— determine which plan the

Address
Address 2

= member will be in:

Dear Member:

'RSL i

Teachers’ Retirement System of Louisiana

Welcome to the Teachers” Retirsment System of Louisiana (TRSL), the state’s largest public retirement systsm. Your Q Q Q

employer, NUNEZCOMMUNITY. submitted your enrollment to TRSL effective OTS/LS. [ ] rlgl n a etl re m e nt a n’
Effective July 1, 2013, mdividuals whe choose public employment will fall under the retirement provision contzined m Act
226 ofthe 2014 ]egislative session. Act 226 created a new tier of retirement benefits for mdividuals whose first employment
makes them eligible for membership m TRSL or one ofthe other state retirement systems on or after July 1, 2015. Our
records mdicate you werenot 2 member of TRSL prior to July 1, 2013; therefore, you are enrolled under the retirement

P e 2011 Retirement Plan, or
If you were 2 member of one of the state retirement systems, 1.e. Teachers’ Retirement System of Louisiana, Louisiana State ’

Employees Retirement System, School Employees Retirement System of the State Police Retirement System, priorto
Jamuary 1.2011 or between January 1, 2011 and June 30,2015, weneed to verify your prior state system membership to
determine the retirement tier youmust be enrolled in. To begin the process, please visit our website at www trslorg and
complete the Certjfication af Prior Membership in State System (Form 2C) and forward it to the applicable retirement

system(s) for verification. Once confirmation is received from the other system(s), we will notify you, in writing, as to which ) e
retirement provisions apply to your membership. If prior state system membership cannot be confirmed, youwill remain e I re m e n p a n

under the plan provisions providedin Act 226.

If youhave contributed to other Louisiana public retirement systems, you may be eligible to retain your membership in thar
system of transfer your contributions and service cradit to TREL. If you were previously a member of TRSL and withdrew
wour contributions, you are eligible to restore your service cradit by repaying the withdrawn contributions, plus interest.

‘We encourage vouto visit our website at www s/ orgwhere you will find additional information about your membership in
TRSL. We also ask that you check out the TRSZ Member Handbookand Your New TRSL Membership brochure located
under the Publications link. We find that information in these publications answers many questions new members have

Youcan also view your personal retirsment information online through TRSL's sasy and secure Member Access system. To
create 3 user ID and password, visit our website at www rrslarg, click on the Member Aocess Login link at the top right of
the screen, and follow the easy mstructions.

If you have specific questions conceming your membership m TRSL, please contact us 2t 223-925-6446 or toll free (outside
the Baton Rouge callmg arez) at 1-877-ASK-TRSL (1-877-273-8773).

Smeerely,
Teachers”™ Retirsment System of Louisiana




Certification of

Membership in State System

Teachers® Retirement System of Louisiana Funn 2C {03415
'z' R 8401 United Plaza Blve, Ste 300 # Baton Rouge, LA 70803-7017 00-2C
[ Box 94123 » Baten Rouge, LA 70804-9123
Telephone: (225) 975-6446  Fax: {775) 375-4779
Tall free (outside the Baton Rouge areal: 1-877 ASK TRSL (877 275 8775)
Wk TRSL oig » web. master@irst org

Certification of Membership in State System
Impartant: Ccmplate the antire form “ol ow the specific netrctions for eacn section. Al dates sneuld be Tn mmdddsayy “ormat.
Irtarmation on this fermwill be used to 2staalish your TRSL benelit structare. This form will not be used o nitiate 2 tran
anizion of service wrth 2ny o17e” @1 rement systers 1o combine any other semice you rray Fave with your TRSL serd
n comaining 2l of yeur service irta TRSL, please -efer 10 our broch.re Purchases and Iransfers of Service Crecdis,
at v irslorg

7 Or recipro-
If you are
ich s avzilasle

Member Information
4, M, suftix I, @

Today's date

Streety EO. Box

Social Securiy number

Tity, sate, 7p

Daytme teeomone Everirg 1= coone
‘ 3 i 3 Dale of birth

Enal s 1 '

“urren: Emalayer

If you were a mamber of one of the statz systems listed below prior io January 1, 2071, OR between January 1, 2071, and
Jume 30, 2015, select the system in which you were a member, provide additional information to assist the other system in
identifying your records, and mail this form Lo the system selectad

| Teachers’ Retirement System of Louisiana 0 Louisiana School Employees’ Retirement System
PO Box 94123, Balon Rouge, 1A 70804-9123 PO Box 44516, Baton Rouge, LA 70804-4516
ot isiana State Employees’ Reti System State Police Pension and Retirement System
PO Box 44213, Baton Rouge, LA 70804 4213 9224 Jeffarson vy, Baton Rouge, LA 70809

Additional Information (such as pasition hold approximate dates; name, i difforent than Soction 1; otc)

Section 3 of this form must he certified by the state system in which you were previously a member.

ation of prior state service (to be completed by the state system)
| certify that
SELECT ONE: El prior to January 1, 2011 D between January 1, 2011, and June 30, 2015 El after June 30, 2015

employee was a member of the following state system during the time period selected below:

M ol elrerient syslen [Frioliment ke gin dataish

FIAE Gf AUTIET 780 represantal ve

Friolimert end datafs)

Tille Cayine Elephone
( )
Sonature of authorized -epresentative Tate s gnes imidesy

Retirement System: Please send this form to TRSL after certifying.

This form is used to determine
what plan a member falls
under.

The employee will forward the
form to the appropriate
retirement system for
certification of service.

That system will then return
the form to TRSL.

Form 2




For state agencies...

Teachers' Retirement Systemn of Louisiana Form 2R 0518
.z 8401 United Plaza Blvd, Ste 300 » Baton Rouge, LA 70809-7017
PO Box §4123 « Batan Rouge, L& 70804-6123
Telephans: (779 325-6446
Toll free {outside the Baton Rouge area): 1-877 ASK TRSL (877 275 8775)
s TSI org = web master@isst org Submit original form

ONLY. No copies, faxes,
Election to Retain Membership oF 5cans are accepted.

Section 1 — Member informa
e Lol Irst, 1, 00z L1, W el b

Sacial Sccurty number

Nl BN BN

Atach copy of cand

g e,
Date of birth

Bt Wl — i

.
: g7

Lows ana Revised $7atute 11 /23(4} allows any person wha is a member of te leachars' Retirement Systam of _ovisiana {1 BSLY, who has
servica crecit of at least five years in TRSL, and wha becames emaloyed ir ather puidiic emaoyment where ha or s12 s no anger 2 igible for
trembership in 1350 but is elgible for mambaraniz in arother statewdde rat rement system, to remain a member of TRSL IR lieu of rembership
ir the other statewide retirement system by tiling = aotice, inwr tng, with TREL v thin 60 days ztter the sttectve cate of employment.

T urderstandd that ay this form. | heve elecled Lo emgie g member of TRSL | also urderstand (hat this elecion is inevoczbie

Tl g vl o ] Bl e

Section 2 be completed by employe

e of srrploye Liplcyer s teleghons umzer
{ ]

Stasc/ PO B, City siote, 2

i it sk paerilly k- ureder Ay nuriber | | | | ‘
Employment Status
Datz of erploynent
Dl rurime [ rarcrme [ uncsseified it apsvicabler Rl time aousls e par iy
Annualful <ime e3mngs § This emplsyee wil wore hiurs oer vieek
Applicant s being envolled in: | Basis of employment R ——
[ reguarpian [ #tant | [Jomontbs [Jramarthe []11months [J12montas il tne asplicant b amloyed? %

Check the apprapriate box for each categery below:
[CJves [ Jmow Hismer frst employment macing him eligible for meroership in 2 Lous 2na publ ¢ ret rement system began 01 o after Jaruary 1, 2013
ves [Jno+ He i oasitier ligible Tor mehesshin in a Louisiana oublic retirmert sestem prior wlanuary 1. 261

Lerriinated servize prion W Jaruaty 1, 2003, Thouah e-gniplog renton of aiter Janusry £ 2013, Fefie s syan eligivle for
shpina Lovisiana public retirement sy lern

bt hafshe
rEInbE -

[ves [ now Heshe sssumes an chectise offis or or aiter anary 1. 2013, an by riue of thatoe: ous public service, hefsne is el g ble
tem

for meTbership in s Louisiana public retiemert 5

* 1 the answer to all three questions above is NO, you do not have 1o camplets the “Forfeiture of Benefite” saction below.
Forfaiture of Banefits - Employes Attestation (Check the appropriate bex below whather or not the employae has signed Form 2ERB.)

[ g ! ereky cortity That shis armpinyes hai feceivac an secuted TRSIS Farteitute of Ratiment fenafi
FFREL, and that this form wil pe permanetly nainzained in the parsonnel recarls of this amployer

- Amrasarion of Undtarianding (Form

[T MO State v, Lo, i, 17253 reaies o ihis sirployes rece e it sxscute TRS.S Forisiture of Retieaient Berefts - Atrestaion of Urdferstande
ing (For 2FRE) The enrollent of this e vployes canno: be corpleced Uil Form 2FR6 i pioperly exscited n conipliaice with slate law

st of swplopers Al o2e: Rt = Tate s ned (Tt

This form is used to complete
the employee’s enrollment in
TRSL.

TRSL will process the
enrollment.

Form




Can members retain TRSL membership even if

the job is covered by another retirement system?

Teachers’ Reti t System of Louisi Ferm 2R (J6/18}
Qz. I RSL 2401 Uniled Plaza Blvd, Ste 300 » Balon Rouge, LA 70809-7017

PO Box 34123 » Baton Rouge, LA 70804-9123
Telephene: (225) 925 6446
Tall free (outside the Baton Rouge areay: 1-877-ASK-TRSL (877-275-8775)

wiwat T1RS! org » web master@trsi.org Submit original form
ONLY. No copies, faxes,
Election to Retain Membership or scans are accepted.

Section 1 — Member information

Bl Lo, et AL wallis i, 1

EEN BN EEEN

L et

=

Gate of birtk

Dugtins L e i ekl 7 1

/
) Tl

Lodsiara fevises Satute 11:72204) al ows ary cerser wha iz a member of the [eachers’ detiremenrt System o Leuizsianz (IRsL), who has

service credit o7 at least five years in TRSL, and who becomies errplayed in other public employment where he or she is ne longear eligbie for
trermbarship in TREL zulis eliginle for membersiip in anclher sialewide rzl L syslem, b remain arrember of TRSL n lieu of membership
i the other slelewice relirement syslerm by filing a nolee, inweiling, with TRSL within 62 days zller he efledive date of employme

| understznd that by this form, | have electad Lo remain s memeer of TRSL. | & so understand that this election is irevecatle

E e et v e i b et gl e 5 ey

Section 2 — To be completed by emplayer

T o empieye eper3 e phons number
i }
S e
Titke ol pasition
Merns oof tatesside lammanent sysiam st woukl nomazly fal uder e ’_rl_l_‘
Employment Status
Date of emplayment

O rurire [ Farttime [ Cnclassified i applesblal — Full-time quals hours per day,

TR W —
Al -t sarnings § This erploes will work howars par ek IeE]
Applicantis being enrolled In: | Basis of employment

Tor what percent of the firs: year

[Jregusrman [ rarz | [arontns [Jiomorths [ ments  []12 ronths il the aoplicant be employed? _____ %

Check the appropriate box for sach category belaw:

[CJves [Jno= Hisher fist emplayman: making him eligiole for membarship n a Lousiana pubic retiement syster began o1 or after lanuary 1, 2013

o Hefsnewas emplaged in 3 posit on eligo e fr mamoershio in 3 |ouis
YES NO*

Clves [] teninnated service p 1. 2013 Through re-employime
sip 0 a Louisiana publ ¢ relienent sysem

2na puklic retitensent system grior ta lanuary 1, 2073, but heiche
n or alter January 1, 20 aint &l gible for memiber-

[ves [nos e asumas i elacive offce on or after January 1, 7013, and by v mua of 1131 sarvica or previows public ssvice, heisha f aigio
for menbaship in & Lous 4ns pUblic rtirenan: s

£ If the answer o all three questions above is N0, yau do not have to complete the “Forfeiture of Benefits” sectian below.
Forfeiture of Benefits - Employee Attestation {Check the apprapriate box helow whether or not the employee has signed Form 2FRB.}
O ves THS s Ferfaure of

oarcar el rec
I MO State law. L. RS, 11 293 requires that this em
ing tForm 2°RE) The znrollrent of this employ

iremenit enst
of ths 2mplayer.

Sertify tha: tois eployes has received and erecLte
nd that ths farm will ba permanently maintained i

- Agtestation of Understanding (Ferm

't Benefits - Attestation of Understand-
d in compliares with state lovs

loyee receive and execute TRIS Forfeiture of Retremer
carnot be completed until Form 2FRE = prooerly exss

Ui T 1 o iees oo, i3 [ e

TRSL members with at least five
years of TRSL service credit, who
become employed in a position
eligible for membership in another
statewide retirement system, can
elect to retain their TRSL
membership.

Form must be completed in 60 days of
new employment.

Form 2




Remember to indicate type of employment

* Primary employer: Any member working in a TRSL-eligible
position as a full-time employee or any member working as a
part-time, temporary, or seasonal employee, and has the
required number of years of service with TRSL to require
participation.

* Secondary employer: Any member who has a primary
employer, and works for a second employer in a TRSL-eligible
position as a part-time, temporary, or seasonal employee or
via independent contract paid by 1099 (1099 contract limits

apply).

Service credit is only given for primary employment.



Enroliments screen

Enrollments

e ot R * Example Entry Screen if the employee
; E;r::}e:e;i;e:il::t[;:isb;nrdofl:rc‘t;;:::'\’; with TRSL. J-1 visas are eligible as of 08/15/2009. h a S n eve r CO nt ri b u te d to T RS L b efo re

3. The street address should be on one line. However, if the entire address won't fit on one line because it
contains an apariment, suite or building number, input the apartment, suite or building number on the
Street Address line and the street address on the Address 2 line.

4. Punctuation, such as a period, comma, or semi-colon, is not alluw.ed. NOTE: I-f yOu enro // th e m ember Wl-th any
Enter Enrollment Information Below . . .

sy [0 incorrect information, please contact your

emploverio: ] . . . .

e o [y Accountant Liaison immediately to correct

Primary - Employed on full-time or part-time basis. If part-time, member works everyday at

it before any further processing.

Secondary - Part-Time/Temporary employment. Member works full-time with another TRSL
employer and will recelve zero service credit.

First Name:
Middle Initial:
Last Name: [
Suffix:
Date of Birth (mm/dd/yyyy): [
Enrollment Date (mm/dd/yyyy):
Contract Months: W
Type: jm
Gender: 'm

Address: |

City: [

State: ||LA v
Zip:

Personal E-Mail Address (optional):

Submit

CAUTION: Double-check that SSN is correct!




Enroliment errors

* Contact your TRSL TRSL Liaisons

To view the name and/or contact information for your agency's liaisons, use the search box below. You can search by the employer name!
employer ID, or liaison's first or last name. You will see an accountant liaison and a retirement analyst liaison for each agency; please refe|

Accountant Liaison for

+ Contact your Accountant Liaison: For help with Contributions Exception Reports, Salary Rejections lists, contribution rates, ORP
reports, enrollment eligibility, etc.

Ist ith
a S S I S a n C e W I a n y + Contact your Retirement Analyst Liaison: For help with questionable years, service credit certifications, sick leave certifications,

actuarial cost corrections, etc.

enrollment errors. —

» EXAMPLES: Incorrect
SSNS’ incorrect date Of Other Employer Services Staff

. DEPARTMENT DIRECTOR ACCOUNTANT MANAGER RETIREMENT SUPERVISOR
m I m n t h r d t Ed Branagan Karla Henderson eff George
e p O y e I e a e ’ (225) 925-4846 (225) 925-6462 (225) 925-1887
ORP VENDOR LIAISON EMPLOYER TRAINING EMPLOYER TRAINING

enrollment to be i e i
deleted if employee
was not eligible to
participate in TRSL, etc.

e Note: Do not enroll and term with the same date.




Some things to think about

* If you hire an employee who has a Refunded status in EMIS,
you will need to submit an Enrollment Application/
Employment Notification (Form 2).

* Please terminate an employee as soon as you know they will
not be continuing to work for you.

» Do NOT terminate a member on the same date as the
enrollment date.

» Contact your TRSL Accountant Liaison for assistance with
any enrollment errors.



What we covered

* Enrollments should be processed through our EMIS system.

» State agencies will submit paper forms for TRSL staff to
complete the enrollment process (for active members).

* Additional forms will need to be completed for active
members.

» Do not hold enrollments for active members, even if a
refund application has been submitted. If the member is
rehired within the 90-day period, a refund is not due.



Points to remember

Query Record
Member Summary

The Member Summary contains a summary of the member's account at TRSL. Limited
information will be available on beneficiaries and survivors of deceased members.

Due to the public records law, the home address, benefit payment address, date of birth,
gender, bank information and designation of beneficiaries is not accessible for retirees of
TRSL and those members participating or who have completed participation in DROP.

Know time
frames to

Double-check SSN
(compare to copy of SS
card)

complete
1 ]2 ]3| 4]5 |67 8] 9 |10
11 12 13 14 15 16 17 18 19 20

enrollments

* 30 days for 21 2 23 24 25
retirees 31 32 33 34 35

* 60 day for M @2 43 4 4
actives 51 52 53 54 55

26

36

46

56

27 28 29 -
37 38 39 40
47 48 49 50

57 58 59 -




Employer Services Department

* Focuses exclusively on employer needs.
* Its primary responsibility is to assist and train employers:

» To be in compliance with state and federal laws governing
TRSL's defined benefit plans and the Optional Retirement
Plan (ORP)

» Other employer-related issues



Contact your Accountant Liaison

* From the home page at www.TRSL.org, follow the Employers tab to
the “TRSL Liaison” page.

Home > Employers » Employer Services » TRSL Liaisons

Change Text Size: A A A My TRSL Members Retirees Employers ‘
S ——

Employer Services

TRSL Liaisons

e To view the name and/or contact information for your agency's liaisons, use the search box below. You can search by the employer
Eml oy name, employer ID, or liaison's first or last name. You will see an accountant liaison and a retirement analyst liaison for each agency;

lease refer to the following list of liaisons' specialities:
GASB P 6 P

Contact + Contact your Accountant Liaison: For help with Contributions Exception Reports, Salary Rejections lists, contribution rates,
Employer Reporting ORP reports, enrollment eligibility, etc.

EMIS Instructi : .
:'s _— + Contact your Retirement Analyst Liaison: For help with questionable years, service credit certifications, sick leave
FTP/File Layouts PP " :

certifications, actuarial cost corrections, etc.

Procedures Manual

Contribution Rates

| [ oo |
Employer FAQs

 To view your agency's liaisons, use the search box. You can search
by the employer name, employer ID, or liaison’s first or last name.
You will see an accountant liaison and a retirement analyst liaison
for each agency.



http://www.trsl.org/

Employer training

 Upon request, we provide customized training and support with any
of the following reporting tasks:

» Retrieval, review, and completion of outstanding questionable
year reports

» Completion of sick and/or leave data reporting
» Information gathering

* Please note: TRSL is currently not conducting on-site training due to
COVID-19. We plan to launch virtual employer training via GoTo
Webinar soon. Stay tuned for more details...

SHARON LACHNEY HEATHER LANDRY
225-925-4097 225-925-7093
sharon.lachney@trsl.org heather.landry@trsl.org




Employer Procedures Manual

< TRSL

My TRSL

Procedures Manual
Members

The online procedures manual is a comprehensive guide to all TRSL processes and procedures that employers need for reporting

REﬁl‘EﬂS retirement data.

Online Reporting Error Messages

Employers

. Procedures Manual (by index number)
Employer Services

Index Subject Revised Date
GASB Intro Introduction 07/2017
Emp.fo].rer Repnrﬁng 0.0 Employer/Membership Information Site (EMIS) 01/2018

1.0 Authorized Contacts & Employer Directory Contacts 07/2017
Procedures Manual

2.0 TRSL Membership 06/2018
Contribution Rates 3.0 Beneficiary Designation 08/2018

4.0 Contribution Reporting & Corrections 12/2018

Employer FAQs

Online Member Access & Statements 08/2018

THE KEY Newsletter

Subscribe to eNews

Ask TRSL






The Key Is published electronically

TRSL's employer bulletin

Published four times a year:
* February

* May

* August

e November



We are here for you!

&TRSL

Local phone: (225) 925-6446

Toll free (outside Baton Rouge):
1-877-ASK-TRSL (1-877-275-8775)

wwWW.TRSL.org * web.master@trsl.orqg

n Like us on Facebook! a Follow us on Twitter!



http://www.trsl.org/
mailto:web.master@trsl.org
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