2026 ANNUAL

< I'RSL EMPLOYER TRAINING

Teachers’ Retirement System of Louisiana

We will begin promptly at 8:30 am today.

Enjoy the silence - There is currently no sound or video until the webinar
begins at 8:30 am.

If you experience any technical difficulties during today’s webinar, please use
F5 to refresh your screen.

Handouts available under the Annual Employer Training section at:
https://www.trsl.org/employers/employer services/employer training.



https://www.trsl.org/employers/employer_services/employer_training

K-12, Charier, Lab & Staie-run Schools
March 17, 2026




Agenda

« Employer Membership Information Site
(EMIS)/Authorized Contacts

« TRSL Eligibility and Enroliments

« Monthly Conftribution/Salary Reporting
 Service Credit Certifications/Corrections
* Refirement Processes/Issues

« Return-to-Work in TRSL-Covered Positions
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INDEX 0.0: Employer Membership Information Site (EMIS) December 2019 -

CONTENT, Qz RSL EMPLOYER MANUAL i

What is EMIS INDEX 1.0: Authorized Contacts & Employer Directory Contacts  Jan 2022

nformation necessary for TRSL to establish
d em counts. Each TRSL report C

CONTENTS rtify employee data,

Y pape h 1e Employ nbership Information
Authorized Contacts e o f (Form 1). Additionally, employers
(Form 1) n identify el who will serve as infarmation contacts via the
What is an authorized cts (Form 1EDC).

i 7 -
slaner: Authorized Contacts (Form 1)
Authorized inquiry only
access (EMIS) This explains details how to d
. . on TRSL documents and accessing/certi

ED::JCTS FAOU:;C;”ZECI personnel must be authorized by their Superintendent/Agency Head or
—(—l Agency Head Designee on the Autt 1 arm 1)

Index 0.0: Employer Membership Information Site (EMIS) Index
1.0: Authorized Contacts & Employer Directory Contacts

Provides an overview of TRSL's employer access database and
how to obtain employer access to EMIS

Employer Directory additional emplayer staff. Employer personnel who are given Inquiry only
Contacts (Form 1EDC access do not have to be designated as authorized signers.

- www.TRSL.org * 1-877-ASK-TRSL ¢ web.master@trsl.org 1.0 - Authorized Contacts




Employer/Membership Information Site (EMIS)

T e Submit

Files

TRSL’'s employer database

Agency Certification (Form 11B)

Empk)yers can Annual Leave Update
. Certify/correct employee data e
« Upload required files/reports Full-Time Only Corrections
® V|eW VCIriOUS repor-l-s Furlough Certification and Update

Home Address Update
ORP Salary Entry (up to 100 employees only)

Prior Year Salary Corrections

Questionable Year Certification

) Retiree Voluntary/Insurance Deduction
Ask TRSL Contact Us & Member Access Login
Salary Contribution Entry (up to 100 employees only)

Sick Leave Days Paid Update

Employers v Investments v Resources v  Careers Q Sick Leave Add and/or Undate
jl= e and/sor Upda

Terminations




Reports available in EMIS

Employer contacts with EMIS access can
create various reports at any time

Various report options include:

* Enrolled Not Reported
 Reporting Not Enrolled

* Ending DROP Participation

* Members Eligible to Retire

* ORP to TRSL Election Eligibility

ceporty

ActivelActive DROP Member Service
Annual Leave

Enrolled Hot Reported

Ending DROP Participation
Furloughed Employees Certification
Insurance/MVoluntary Deduction
Members Eligible to Retire
Questionable Years

Reporting Mot Enrolled

Sick Leave

Sick Leave Errors

ORP to TR5L Election Eligibility




Enrolled Not Reported

Lists Active and Retired members employed by your agency but have

months in which earnings/contributions have not been reported as
expected.

* To get the most current results
you must select the last month
for which a salary/contribution
file was submitted.

{iuery Record

* (Can help you identify members
who should be terminated



Reporting Not Enrolled

Lists people for which your agency has reported
earnings/contributions to TRSL without a corresponding enroliment.

* Enter the system code and the
current fiscal year

* (an help you identify people who
need to be enrolled




Ending DROP Participation

Report lists members from your agency who will end DROP

for the time period selected

* Can query future and past
dates (month/year)

* Employers should pull this
report up to three months
in advance to ensure
deductions/contributions
resume if employee
continues working after
DROP.

&TRS

Teachers’ Retirement

System of Louisidfid

Query Record

Employer ID

Month

Year

Select | Clear

Ending DROP Participation Report

The Ending Drop Participation report contains a listing of TRSL members from your agency
whose DROP participation period ends within the actual month and year requested. The
actual month and year can include past or future dates. For example, if you request a
report for May, 2009, then you will receive a report with members whose DROP end dates
are from May 1 to May 31 of 2009.




Members Eligible to Retire

Provides a list of employees who will be eligible to retire
based upon information reported to TRSL and on the
fiscal year selected.

* Report will also list employees who are currently in
DROP and working after DROP.

Projected Fiscal Year Members Eligible to Retire Report

The Members Eligible to Retire Report provides a detailed report or a summary report of
- members eligible to retire. The report will include employees who meet eligibility
Summary Count Only requirements by June 30 of the projected fiscal year selected. The projection assumes

m that a full year of service credit will be added to the employee's current service years.

10



ORP to TRSL Election Eligibility

Used to identify the ORP to TRSL Election eligibility status of ORP

participants.

Query Record

* (anselect One Year Window, Sept 2025 Employer ID
. . -

Window, 60-Day window, or Seven Year

Window o e

¥ Sept 2025 Window

+ 60-Day Window
* Soven Year Window

* (an select any combination of Eligible,

Eligibility Status

Not Eligible, May Be Eligible, Withdrawal ¥ Eligible

* Mot Eligible
Complete, and Approaching Close of # May Be Eligible

+ Withdrawal Complete
Window (window closes within 2 years) B Approacking Close of

11



EMIS system codes

07/19/2021

School Lunch Plan A - For school food service employees (closed

S 2 plan; no new entrants)
Svstem 3 School Lunch Plan B - For school food service employees in 20
y parishes that also participate in Social Security
TRSL Regular Plan — Defined Benefit Plan for “teachers” in TRSL eligible
System 4 .
positions
ORP (Optional Retirement Plan) — Defined Contribution Plan; for
System 6 employees who chose ORP during employment at a Louisiana

postsecondary education institution; opted out of TRSL's Regular Plan
(System 4)

12



Form 1: Authorized Contacts

Grants EMIS access rights to designated employer personnel

Section 2 (Authorized signer):

v Check all access rights desired for each designated
employer personnel

« Must include staff member’s signature for access
other than Inquiry

« Complete bottom of section 2 to delete previously
designated personnel no longer needing TRSL
database access for your agency

Section 3 must be signed by employer’'s Agency Head or
Agency Head Designee

Check desired access rights from the following (See back of form for descriptions):

Inquiry ] Enroliments [[] Sick/annual leavd
Prior year certifications/corrections D Terminations n Agency Certificat
Retiree insurance deduction 1 File submission [C] Salary report (onl
Home address update [C] Contribution correction [] ORP salary report

O000

.z;r RSL Authorized Contacts

(Form 1) — Muiltiple pages accepted: Page

OK to imageD

TS L LY Submit ORIGINAL form ONLY.
SUBMIT: 8401 United Plaza Blvd, Ste 300 No copies, faxes, electronic

: Baton Rouge LA 70809 signatures, or scans accepted.

rev. 01/22
of

Employer ID (####)

Print in ink or type all entries except signatures. Designate personnel whu W|H be rasponslble for certifying and accessing data. The
contact must provide an email address to access the TRSL database. P d as authorized signers must sign the form in
their respective sections. Notify TRSL if a contact changes so that unauthorized personnel will not have access to TRSL records. Authorized
signers should be familiar with the accuracy of the data as the employer will be responsible, under the provisions of LSA-R.S. 11:888(B)(C),
for any errors that result from incorrect certifications. Persannel will receive communication such as email messages and employer eNews
updates.

Access to TRSL member information is governed by the provisions of LSA-R.S. 44:1 et.seq. Information on TRSL DROP participants and
retirees is more specifically governed by LSA-R.S. 44:16 A and B. Any distribution or other use of this information in violation of these
statutory provisions will be the sole responsibility of the employer. This form is i ded for ch iditie feleti You do not
need to include all employees already on the list.

Section 1 —

Employer name Agency website
Street address / PO box City, state, 5-digit zip code
Telephone number (include area code) Fax number (include area code)

Section 2 —

Email (REQUIRE
1
Title Telephone number (include area code)
Authorized signer? Check desired access rights from the following (See back of form for descriptions):
E] ves - NO [ inquiry [ Enroliments [0 sick/annual leave update corrections
1 Prior year certifications/corrections  [[] Terminations [0 Agency Certification (Form 118)
’ [ Retiree insurance deduction [ File submission [C0 salary repert (only employers with no more than 100 employees)
right alowed, [ Home address update [ contribution correction  [[J] ORP salary report (only emplayers with no more than 100 employegs)
Authorized signer's signature (Sign only If * YES" box checked abave) Date signed (mmiddiyyy)
>
= ') Email address (REQUIRED)
2.
Title Telephone number (include area code)
Austhorized signer? Check desired access rights from the following (See back of form for descriptions).
Q ves NO O inquiry O enroliments 0 sick/annual leave update corrections
_I [ Prior year certifications/corrections  [[] Terminations [0 Ageny Certification (Form 118)
MOTE: if "NO" is checked, i i
Inqiny i the ool access [ Retiree insurance deduction O File submission IO salary report (only employers with no more than 100 employees)
right allowed. [0 Home address update [0 contribution correction  [[J] ORP salary report (only employers with no more than 100 employeas)

| “Authorzed signers signatdre (Sign only | ox checked abofe) Date signed (mmiadiymy)
>

To delete a previous designee, provide name(s) to be deleted below. Please complete a TRSL Employer Directory Contact {Form 1EDC) to
designate a replaced directory contact.

Name to be deleted Name to be deleted Name to be deleted

Name to be deleted Name to be deleted Name to be deleted

Section 3 —

| certify that the above designated employee{s) is authorized to access and certify data maintained by the Teachers’ Retirement System of Louisiana.
Name of superintendenthead of agency/agency head designee (PLEASE PRINT)

Signature of superintendenthead of agency/agency head designee (DO NOT PRINT OR TYPE) Date signed (mmiddiyyy)

For a description of online access rights, please see back of form.
PO Box 94123 = Baton Rouge, LA 70804-9123 = 1-877-ASK-TRSL (1-877-275-8775) » www.TRSL.org » web.master@trsl.org




EMIS access rights

Inquiry (INQ)

Offers view-only access

Enroliments (ENR)

Use to enroll new hires and retirees returning to work in TRSL-
covered positions

Sick/Annual Leave

» Sick Leave - Use to update employers’ sick leave usage

Update/Corrections |+ Annual Leave - (Postsecondary and state agencies only) —
(SLU) Use to report annual leave balances

Prior Year Use to update Actual Earnings (gross earnable
Certifications/ compensation), Full-Time Only Earnings, and Questionable
Corrections (PYC) Year Certifications for a closed out (or prior) fiscal year

Terminations (TRM)

Use to report employee’s last day of work or last day of leave

Agency Certification
— Form 11B (AGC)

Use to certify current year information for an employee who is
refiring or entering DROP

Description of access rights available on reverse side of TRSL's Authorized

Contacts (Form 1)

14



EMIS access rights (cont’d)

(For non-Office of Group Benefits employers) - Use to
report or update insurance deductions from retiree’s
benefit check

Retiree Insurance Deduction
(INS)

Use to upload required files/reports securely without
encryption

(Only for employers with no more than 100 employees) -
Salary Report (SAL) Use to report monthly salary and contributions during the
current fiscal year

Home Address Update (ADR) Use to update mailing address for active employee

File Submission (FSM)

Contributions Corrections Use to add, delete, or replace employee's monthly actual
(CCR) and/or full-time earnings during the current fiscal year
(Only for employers with no more than 100 employees in
ORP Salary Report (ORP) ORP) - Use to report monthly salary and contributions for
ORP participants during the current fiscal year
Description of access rights available on reverse side of TRSL's Authorized .I 5

Contacts (Form 1)



Form 1EDC: Employer Directory Contacts

« Updates or replaces agency contacts

.z;rRSL Employer Directory

------- e Contacts (Form 1EDC) Submit ORIGINAL form rev. 07721
ONLY. No copies, faxes, oxtoimage[_]

* Ensure your agency has the following designated
contact:

electronic signatures, Employer ID (#44%)
or scans are accepted.

HOW TO
SUBMIT:

8401 United Plaza Blvd, Ste 200
Baton Rouge LA 70809

Print in ink or type all entries. Designate personnel who will serve as information contacts, not necessarily authorized
signers, for the Teachers’ Retirement System of Louisiana (TRSL). TRSL uses these contacts for mailed request letters and
general questions. Please submit a completed Authorized Contacts (Form 1) to add/delete authorized signer(s).

° Ag e n Cy H eq d (A H ) — M U S'I' Sig n S eC‘I‘iO n 3 Of FO rm ] 'I'O You only need to list contacts that change. (You do not have to list everyone.) ONLY ONE contact per category

Section 1 — Employer information

authorize access rights o - Daimzarn?

Retirement Contact (RC) - Employer request letters e “““"“‘”‘) o 7 g | P | o
addressed to RC

Agency head
dasignes

Business manager

* Include email addresses/phone numbers, including
extension/position title for each contact

human resource mgr

Director of
food services

President of
school board

upport personnel (contact for) — ONLY ONE contact per category.

Cantribution
Reports

NOTE: Not all categories require an employer contact.

Data Processing

Optional Retirement
Flan {ORF)

Payroll

Personnel

( Retirement )

16



Keep employer contacts up to date

Use Employer Directory Contacts
(Form 1EDC) to update Employer
Contacts.

EEEE——

Use Authorized Contacts (Form 1) to
give and remove online access rights.

EEE——

Tip: Review Employer Contacts screen
offen

Employer Contribution Charges

Employer Payments

C'___E_mplnyer Cunta@

Employer Contribution Accounts Receivable

AH EXECUTIVE DIRECTOR

¥ |ADMINISTRATIVE ASSISTANT
s [

Ps PRESIDENT

a5 .BLEIHE&'LMMEEH

Emplover Contacts
t SCHOOL Phone:
Fax:
LA 710 Status: Active
Emgloyer Type

Description of Codoct Codes
AD Agency Head Designes AS Authorized Signer BM Business Manager
DF Director of Finance P Data Processing F5 Director of Food Service
PC Personnel Contact PH Persornel Head PR Payroll Contact
AC Retirement Contact

Update Permissions

Description of Update Codes
ADR Address Changa ENR Enroliment TRM Tarmination
PYC PY Salary Correction SLLr Sick Leave Update NS Irsurance Deductions

W4
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INDEX 2.0: TRSL Membership March 2022

CONTENTS

Eligibility for TRSL membership
Plan types
Membership eligibility
Ineligible employees

Special conditions
Part-time. seasonal. or
temporary employees
Visas
No Social Security number

Employees who contribute
to two different systems

REQUIRED FORMS

Statement Concerning Your
Employment in a Job Not
Covered by Social Security
(Form 255)

Forfeiture of Retirement
Benefits - A ation of
Understanding (Form 2FRB

Beneficiary Designation for
Non-Retired Members (Form 3

The informat is provided to help you determine an
} rship and th eded to enroll the

State laws govern the rules of TRSL memb p eligibility and enrollment.
Some of them are referenced below:

Definition of Teacher (eligible for membership) -

Part-time Employee Membership Eligibility —

Enrollment Timeline (60 days)

tain Membership provision (at leas X ligibility service credit) -

TRSL Secondary Employer Criteria Title
58, Part lIl,5201.

erms; however, it is
rence guide, refer
at pertain to TRSL.

nind when
Creen in

ination of an
hility hershin. The fo ing page:
ip rules that currently apply. Please review these
y when making your eligibility determination
nsible for documenting your decision regarding a
bility. Your docun ati ill help protect you in
s arise about a decision you have made.

4. You are responsible for regularly reviewing the determinations you
have made. By doing so, you can ensure that you are reporting
correctly.

All employers are responsible for reporting eligible members and
retirees returning to work from the first day of hire.

- www.TRSL.org * 1-877-ASK-TRSL = web.master@trsl.org 2.0 - TRSL Membership




TRSL membership eligibility (Non-retirees)
Opting Out of TRSL Membership (effective July 1, 2025)

First-tfime TRSL-eligible employees who meet either criteria below may opt out
of membership with TRSL

« Atleast age 60 when first employed in a TRSL-eligible position, or

« Atleast age 55 with 40 quarters in Social Security when first employed in
a TRSL-eligible position

Eligible employees who decline membership in TRSL must complete sections
1, 2, and 3 of the Opting Out of TRSL Membership Form (Form 17).

The employer must complete Section 4 and send TRSL a copy of the form.

Note: Do not enroll employees who have opted out of TRSL membership.

19



TRSL membership eligibility (Non-retirees)
Eligible positions per definition of “Teacher” - R.S. 11:701(35)

All K-12 direct employees, excluding school bus positions, school
custodians/janitors, and school maintenance employees

Visa holders other than F-series or J-series

« Exception: J-1 visa holders are TRSL eligible

Employment status:

Work more than 20 hours per week (employees who work 20 hours or less
are considered part-time) in a position that is not seasonal or temporary

- Seasonal: An employee who works on a full-time basis less than five
months in a year

- Temporary: Any employee performing services under a contractual
arrangement with the employer of two years or less in duration

20



Membership Eligibility - SPECIAL CONDITIONS

Part-time, seasonal, or temporary employment (cont'd) (Non-retirees)

Generally, employees who are part-time, seasonal, or temporary are not eligible
for TRSL membership. However, there are exceptions that require mandatory
enrollment & reporting:

Five (5) year rule {Eff. 7/1/2003} Ten (10) year rule

Five or more years of eligibility service

credit

« Applies ONLY to members in PreK-
12 “classroom teacher” positions
who are paid with W-2 earnings

« Can work 20 hours or less per week

Ten or more years of eligibility service
credit

« Applies to positions other than
“classroom teacher”

« W-2 employees only

« Can work 20 hours or less per week




Definition of a “classroom teacher”

A “classroom teacher’ is defined as:

An employee of a school board or any other educational institution under the control
of BESE whose job description and assigned duties include the instruction of pupils in
traditional or nontraditional classroom situations for which daily pupil attendance
figures are kept; and who is classified under Object Code 112 in the La.
Administrative Code, or is performing those functions, on a substitute basis, of an
individual classified under Object Code 112.

Positions other than classroom teacher eligible under the 10-year rule include:
« Administrators

« Therapists (speech, physical, occupational)

« Counselors

« Aides

« Clerical/Secretarial staff

« FEtc.

22



Membership Eligibility - SPECIAL CONDITIONS

Part-time, seasonal, or temporary employment (cont'd) (Non-retirees)

Generally, employees who are part-time, seasonal, or temporary are not eligible
for TRSL membership. However, there are exceptions that require mandatory
enrollment & reporting:

Secondary employment ORP participants in TRSL positions

Has primary employment at another ORP participants are 100% vested;
TRSL-reporting agency, while also continued participation is mandatory

working part-time, seasonal, or even if future employment in a TRSL

temporary in a TRSL-eligible position glrl?lebrlnep%(r)élrgén is part-time, seasonal,

at your agency . v' W2 earnings
v’ W-2 earnings v Form 1099 payments — if
v Form 1099 payments — secondary employment rule
certain criteria applies

23



Membership Eligibility - SPECIAL CONDITIONS

Form 1099 payments - certain criteria (Non-Relirees)

W-2 covered employee at another TRSL-eligible employer
that meets Primary Employment criteria

Concurrently working part-time/seasonal/temporary at
another TRSL-covered employer in a TRSL-covered position
and receives Form 1099 payments af the secondary
agency

Enroll under “Secondary” employer type if any of the
following occur:

- The individual 1099 contract is for more than $1,000

- The cumulative amount of 1099 payments issued by
single employer to the employee exceeds $15,000 in a
fiscal year, then all payments in excess of $15,000 are
considered earnable compensation

» Do not report 1099

24



Enrolilment process

Documents to include in hiring packet

1.

Enrollment Application/Employment Notification (Form 2) - optional
Do not submit to TRSL. Use to process online enroliment.

Forfeiture of Retirement Benefits/Attestation of Understanding (Form 2FRB)
Do not submit to TRSL. TRSL will request if needed.

Statement Concerning Your Employment in a Job Not Covered by Social
Security (Form 2S8S)

« Submit a copy of the form to TRSL; employer retains the original
Beneficiary Designation for Non-Retired Members (Form 3)

« Submit original to TRSL timely

« Employee/memberresponsibility fo submit form

25



EnrO"men'l' process Updates Submit Files ~

Agency Certification (Form 11B)
Online enroliments in EMIS Annual Leave Update

Enroliment deadlines from date Contribution Correction

of hire:
« 60 days for active members

e 30 dCIYS for retirees Full-Time Only Corrections

When entering the employee’s o

SSNinto EMIS, ensure the SSN i ot 551 by entoring "j

entered matches the number on — again and clicking Select Enrollments

.I-h e emplo yee ’S SO CIOI SeCUFI fy : Enrollments allows employers and TRSL to enrell members in TRSL.

card . o o A Rl g e e Sl e
[ Clear | xree?‘ue Mlﬁmdifs;laﬁ o agilaw t:i s::»e:lﬂﬂ?: ':ne:nlln{eluit :19 s:b;rocess:d l:.rhm?lment

Tip: Do Not enroll an employee T e hE o

using an invalid “dummy” SSN o e

Must have Enrollments access right designated on Authorized Contacts (Form 1)

26



Enrolilments screen

Example entry screen if the employee has never o an e
Conll-ribu-l-ed TO TRSL before Instructions for Enrolling New Members:

1. Complete all required fields and click 'Submit'.
2. NOTE: F visas are not eligible for membership with TRSL. J-1 visas are eligible as of 08/15/2009.
° 3. The street address should be on one line. However, if the entire address won't fit on one line be.
TI s L] contains an apartment, suite or building number, input the apartment, suite or building number
. Street Address line and the street address on the Address 2 line.
4. Punctuation, such as a period, comma, or semi-colon, is not allowed.

° DOUb’e'CheCk SSN: COmpOre SSN enfered TO Enter Enrollment Information Below
employee’s Social Security card system:] 4 v

° Do NOf enro II On d Term WiTh Th e Sam e da Te Primary - Employed on full-time or part-time basis. If part-time, member works everyday at

partial pay.

° Do NOf Use On in VO”d “dum m y” SSN Wh en Secondary - Part-Time/Temporary employment. Member works full-time with another TRSL

employer and will receive zero service credit.

enrO”ing First Name:

Middle Initial:

Employer ID: |

Last Name:

Suffix:

If you enroll a member with any incorrect information, T ———
please contact your Retirement Benefits Analyst Enrollment Date (mm/ddlyyyy):
Liaison immediately to correct it before any further e —
processing. Gender:| ale_~

Address:
Submit
| Updates Files

Agency Certification (Form 11B)

City:

State:| LA w

Annual Leave Update zZip:
Work or Personal E-Mail Address (Mandatory):

Contribution Correction
[ I hereby certify that | have/the employing agency has verified this member’s eligibility for

employment through the Federal Form I-9/E-Veri rocess.
Enrﬂltmems Y E i

Full-Time Only Corrections




Enroliments - SPECIAL CONDITIONS

Enroliment error — ORP status
EMIS online enrollment not allowed for employees in ORP (Opfional Retirement

Plan)
« Enroll with Form 16, Application for Optional Retirement Plan or Change of

Carrier, or;
« Submit a Form 2TR, Election to Join TRSL after ORP Participation, it ORP

participant is eligible to withdraw from ORP and join TRSL

TRS Teachers’ Retirement
‘z. System of Louisiand

Employers ~

Welcome, Sharonl!
Employer:

Query Record

Enrollments
ORP status exists.

23



Joining TRSL after ORP Participation

7-Year Window
ORP Participants with a 7-Year Window to Join TRSL

« ORP First Eligible Date on/after Aug. 1, 2020, and were active and
contributing at tfime of election

« 7-Year Window beginning on ORP First Eligible Date

* Must be eligible for TRSL at time of election (5-year/10-year rule for part-time,
seasonal, or temporary)

« ORP to TRSL Election Eligibility is displayed on the Member Summary screen

Member Summary

S5H:_ Address Date:08/02/2024
Mame:/ Address:-
Gender:Female
Birth Date: Age: 23

ORP First Eligible Date:4/4/2024 Inferred
ORP to TRSL Election Eligibility:Seven Year Window, TRSL Eligible until 4/4/2031
ORP Carrier:TlAA
Fiscal Year:2026

Status Information

DROP Record
t JRP MEMBER I[D ] 04/04/2024




Joining TRSL after ORP Participation

60-Day Window
ORP Participants with a 60-Day Window to Join TRSL

« ORP First Eligible Date before Aug. 1, 2020, and were not active and
conftributing as of June 2024 but became employed in a position eligible for
TRSL membership on or after July 1, 2024

« If first eligible employment began between July 1, 2024 — July 3, 2025,
window expired September 2, 2025

« If first eligible employment began on/after July 4, 2025, window expires 60
calendar days from the date that eligible employment occurred

* Must be eligible for TRSL at time of election (5-year/10-year rule for part-time,
seasonal, or temporary)

30



Joining TRSL after ORP Participation

60-Day Window

Eligibility Flag examples:

Member Summary

SSM:e Address Date:08/26/2025
Mame:! Address:’
Gender:Female
Birth Date:’ Age: B1

ORP First Eligible Date:8/15/2006
ORP to TRSL Election Eligibility:
ORP Carrier:Voya
Fiscal Year:2026

Status Information

Status DROP Record

ORP MEMBER (O] 08/15/2006

Member Summary

SSN:- Address Date:11/24/2009
Name:l Address:”
Gender:Female { e
Birth Date:” T YApe: RS

Folder Imaged Date:04/30/2003
ORP First Eligible Date:2/1/2003 Inferred
ORP to TRSL Election Eligibility:TRSL 60 day election window closed
ORP Carrier:TIAA
Fiscal Year:2026

Status Information

Status DROP Record
6 ORP MEMBER [D ] 02/01/2003




Form 2TR: Election to Join TRSL after ORP Participation
Use this form to enroll eligible ORP participants into TRSL's defined benefit

plan if they make that election

- Must submit original form.

- Employee fills out 15" page

- Employer fills out 2" page

TRSL. Election to Join TRSL

after ORP Participation (Form 2TR) | s agency rember e |

Submit ORIGINAL form ONLY.
No copies, faxes, or scans accepted.

‘Submit this form to your Human Resources office
1o complete the enrollment process with TRSL

Print in ink or type all entries except signatures and Initials. incomplete forms wil be retumed. This (s  form {o be
used by eligible Optional Retirement Plan (ORF) participants to make an imevocable esection (0 leave the ORP and join the
TREL defined benefit plan. PLEASE NOTE: Once you have read the form and completed Section 1, please submit
the form to your Human office to the process with TRSL

e (id-dd-aedd]

A Last, first, WAL, sutf (ir, 0L #E ) [Socsl 6t

[Primary emil sooress

Sereet sress | PO B

I [Ehephon nchuok arsd oo |Dane of b mmadvey

D/timie DN (NCRLINS A OO0 ATl

Ade you & LS itiren? |:| Tes D‘“ Tyoe of visa

Resadt and handwrite your nitials beside each of the following statements:

1am an Optional Retrement Plan (ORF) participant who herely makes a one-time imevocabie election to cease
participation in the ORP in order to become a new member of the 2015 regular plan of the Teachers' Retirement
System of Louisiana, as outlined in La. RS 11:932, | understand that | (1) can never again participate in the La
ORP. {2) shall not be allowed to transfier my ORP time into TRSL (3) may not receive a distribution from my ORP
account untl all employment has ended.

2. |understand that Dy making the election provided for Dy La. R.S. 11:932 | am seeking to enroll in the TRSL 2015
Retirement Plan, which is  defined benefit pension plan. | further understand that under this plan | will be
elighie for retirement bl once | reach age 62 with five years of credit eamed after the effective
date of my election, or for an actuarially reduced retirement benefit at any age with twenty years of sendce
credit eamied after the effective date of my election. | further understand that | will be elgible for disability
and survivors’ benefits onfy once | have eamed sufficient senace credit accrued after the effective date of my
election to be eligibe for those benefits.

| understand that my election to leave the ORP and enroll in the TRSL defined benefit plan will be effective only
after the recespt of all required documentation by TRSL and subject to the timing set forth in La. RS 11:932,

4. | understand that, if all required documentation relatad to my election under La. RS 11:932 is not recaived by
TRSL priof 10 the expiration of the tme period set forth in La. RS 11:932 for me to make that election, then the
election will be invaid and | will no longer be elgible to leave the ORP and join the TRSL defined benefit plan. In
such event | undersiand that | will remain a participant in the ORR

arstand that, as a result of my decision to make the election provided for by La, R.511,932, any senvice

remaining in the TRSL defined benedit plan that | may have sarmed prior to the affective date of this
election will only be used for benefit computation purposes and not for elgibility for retirement, disability or
survivors’ benefits

| have read and fully understand each of the foregoing statements in Section 1 - Member information and

acknowledgments, as confirmed by my initials placed beside each statement. In full awareness of this information

and all related lagal requirems have determined that | wish to make the election outiined in La. RS 11:532.

o SRR B O CO0DARL

[t |

@ TRSL. Election to Join TRSL

= after ORP Participation (Form 2TR)

TRSL agency numbsr (B}

hame of employer

"|Dane of employment dmmvodyyyy)

Basis of employment
e months J1emontns [ 19 montns [T 12 monms

Emnployment SEatis

[Fu-time This empicyee will teach credit nours. | This empioyee wil work nours
PeT SEMEeSter. Per weex
[ part-time
coliige), wor Fuli-time equals credit NoWrs per Fulk-tima aguals hiowrs par day
unversity or coos semasier

s the participant a seasonal or temporary employes? ﬂ‘-\:: Dm
Definition of seasonal employee. A saasonal employee |5 any employes who normally works on a full-time bersis less than 5 months in a year

Definition of temMpOrary eMplayee. A Lmporary SMpIcyes (& ay SMoyes performing Services unter 3 conractual Arangsment with the employer of
2 yEArS OF 8ss duration

o YES, empioyee has | | heneby cenify

sgned Form FFRE | Understanding permanently marnta n
NO, empliyee 5 that this employes re¢ cites TRSL'S Forfeiture of Retiement Benafits - Attestation of

[T rot yet signed Form (Form 2FRE). L. R.5. 19:25 ment of this empiovee toe cormpileted untl Fomm 2FRB & propery
B executed in compliance wih state law)

for smptyrment through the Fegenal Form J9/E- Venfy process
)

havette ermpioying agency hes verified this member's eligi
ve (D0 NOT PRINT OR TYPE) Date signead |

[Tl herety cortify
Eagnature of emgioyer s suthorzed represent

REQUIRED b
SN R fame of authornzed represemative (D of Typsa) Tiie
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Contributions and reporting

CONTENTS

As a participating TRSL reporting agency, accurate and timely contribution
Contributions & reporting

reporting and payments is an important part of your TRSL reporting duties
Earnable compensation

This index provides information and instructions for TRSL reporting
Monthly salary & agencies to accomplish the following:

contribution reports

Special cases .

withhold employee and employer contributions on all TRSL-eligible
Leave without pay earnable compensation

Docked by substitute
Extended sick leave remit contributions promptly and review employer account activity to
Sabbatical leave ensure accurate credits, payments, and adjustments for your agency's
100% accrual accounts

P e emploves i

Index 4.0: Contribution Reporting &
Corrections

Provides information on salary and contribution reporting, including
instructions for identifying and correcting reported conftributions for current

prepare and submit accurate and timely contribution reports

RSL each

5 Member contribution rates
Reporting Mot Enrolled

Salary/contribution

TRSL member contribution rates are established b
corrections

the three retirement plans administered by TRSL. :
Contributions corrections
Prior year salary corrections Current member contribution rates
Rollover earnings

o
Shettered/unshetered School Lunch Plan A 9.1% (System Code 2)
contributions

School Lunch Plan B 5.0% (System Code 3)
Terminations

Freguently asked guestions Regular Plan 8.0% (System Code 4)

www.TRSL.org * 1-877-ASK-TRSL * web.master@trsl.org 4.0 - Contribution Reporting




Employer contribution rates

Once your contribution report has been posted with salaries reported, TRSL will calculate the employer
contribution amount.

e EMPLOYEE EMPLOYER RATE
YEAR TRSL SUB-PLAN NORMAL Normal Admin AEC Rate* Shared Total Employer
cosT Cost | Expense Rate UAL Contribution
K-12 Regular Plan 8.0%
Plan A . . . ) : .
2026-27 la 92.1% 3.64% 0.35% 2.00% 13.12% 12.11%
Plan B 5.0%
Postsecondary Ed Regular Plan 8.0% 3.39% 0.35% 2.00% 13.12% 18.86%
K-12 Regular Plan 8.0%
Plan A 9.1% 3.67% 0.36% 1.75% 15.17% 20.95%
2025-26
Plan B 5.0%
Postsecondary Ed Regular Plan 8.0% 3.05% 0.36% 1.75% 15.17% 20.33%

K-12 Regular Plan includes university laboratory schools; * Effective FY 2024-25, AFC Rate used to
directly pay for PBIs (permanent benefit increases) for TRSL retirees & benefit recipients

Note: FY 2026-27 employer rates subject to change if voters approve a constitutional amendment
requiring a large one-time payment from three education trust funds to the UAL during the May 16,
2026 statewide election



Earnable compensation

Compensation (wages, salary, and other payments) earned by the member
during the full normal working time in a position that is TRSL-eligible

Defined in La. RS 11:701(10)

All earnable compensation is reported as “Actual Earnings”

- Member and employer contributions must be made on all earnable
compensation

- Contribution reports and payments are due by the 15th of each month

« Report contributions in the fiscal year earned (July 1 through June 30)
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Common Examples of Earnable Compensation

Earnable compensation includes, but is not limited to, the following:

* PIP earnings for members who participated in the Professional
Improvement Program

« Overtime, bonuses, stipends, tax revenues

« Additional compensation, such as compensation for planning
time, efc. in accordance with LSA R.S. 17:418 (does not apply to
employees of the state special schools or the schools and
programs administered through the special school district)

» Extra pay for after-school daycare programs

» Extra pay for collecting fees at ball games

« Cash housing allowances

 Full salary for members on extended sick leave paid at 65%
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Examples of Payments That Are Not Earnable Compensation

« Payment in lieu of unused sick or annual leave

* PTO Payouts

« Payment for any duties/work performed while driving or riding on a
bus unless employee has retained membership in TRSL

* Lump sum payments for discontinuation of contractual services
« Form 1099 payments for non-retirees without a Primary Employer

« Form 1099 secondary employer payments are not reportable if all of
the following occur

- Employee is not a TRSL retiree
. Individual contract is for $1,000 or less

- Cumulative amount of Form 1099 payments issued by a single
Isec:ondc:ry employer to an employee in a fiscal yearis $15,000 or
ess
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Full-fime earnings

Definition (for monthly salary reporting):

« Compensation the employee would have been paid had she/he worked
full-time in a TRSL-eligible position for the entire month

* Must be equal to or greater than actual earnings
- Can never be less than actual earnings

. I(Dl_evlzlbcl)ai)reduce because the employee is docked or on leave without pay

For part-time employees eligible to contribute to TRSL, the amount should
reflect the compensation that the member would have earned if he worked
full-time for the entire month
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Types of contributions

This is not an exhaustive list. Contact your Retirement Analyst Liaison for assistance.

Tax sheltered (Type 30) Tax unsheltered (Type 10)
« Active members only « Employees on workers’
(including members compensation (conftributions via
working after DROP) third-party payments)

* Includes paid sabbatical or |« USERRA payments

exfended sick leave « Al TRSL retiree contributions

« Employees on workers’
compensation and using
their sick leave

« Employer contributions

39



Monthly Salary and Contributions Reports

 Employers are required to send contribution reports (salary/conftributions files)
each month detailing employees’ earnable compensation and contributions
paid by TRSL-covered employees. File layout can be found in Index 18.0.

» Direct upload on EMIS via File Submission is the most common method.

* If you use File Submission, you will receive either a summary report immediately
telling you the file was accepted along with a list of any individual records that
were rejected or an error report if the entire file was rejected.

» The error report will list the records that caused the file to be rejected along with
a reason for each record.
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Monthly Salary and Contributions Reports

* If your file is rejected because it contains an ORP participant then
you must remove that record and resubmit your file.

* You must include the ORP participant on your ORP file. If you
already submitted that month’s ORP file then you must add that
ORP participant’s data to the next month's ORP file.
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Ildentifying Errors from Monthly Salary/Contiribution Reports

Two reports available:
- Contribution Exceptions
- Salary Rejections

* Both should be reviewed and corrected/reconciled each month to ensure
accurate and timely membership and salary/conftribution reporting.

« Contact your assigned Retirement Benefits Analyst Liaison for assistance with
these reports.

* You may be contacted by an Employer Services Department staff member
who is not your assigned liaison on www.TRSL.org.
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Contiribution Exceptions Report

|dentifies reporting and enrollment errors & I RSL . oroisions

Should be reviewed, cleared, or reconciled o Jome o) [
each month SR TR

Employer Payments

Employer Contacts

Retrieve from the Employer Conftribution

Charges screen under the Employers menu Pmployer Contribution Charges
: E M I S Fiscal Year: 2026
| n Earmings Sheltered Unsheltered
. . JUL Ermor Transmittal 564,902 16 5221837 a75.66 664,502.16
o Rejections 0.00 0.00 0.00 0.00
vdaldaple 10r eac Opp icaple — cos A0s277 2 000 wswse| 130785
NEW: Custom Bepor Posted §63,849.39 5213215 a75.66 675,643.05
. 1.. [
retrement plan (System 4, 3, 2 PSR [T EETTETYT RETE T R BT
’ ’ Rejections 20,984.10 0.00 1,678.72 20,984.10
_Sort Selection CCRs J.301.18 2,262.83 167873 44801 21265374
. T _I_ _I_ . _I_ | Social Security Number ~ Pasted 1,015,053.67 79,525 54 167873 1,022,502 86
WO WO ys O re rl e V e re p O r el SEP Emor Transmittal 1,037,954.38 81,357.62 1,678.72 1,037,954 38
Rejections 0.00 0.00 0.00 0.00
C |- k. 1 E 1] |- k CCRs 0.00 0.00 0.00 1295113 217 451 44
. I C I n g O n rror | n Posted 1,037,954 38 81,357.62 167873 1,050,905.51
OCT Ermor Transmittal 1,033,492 29 #1,015.53 1,662.84 1,032,402 20
T 1 Rejections 0.00 0.00 0.00 0.00
- “"Generate Report” button cin sl | | swem| s
Posted 1,033,492 29 81,045.53 1,663.24 1,038,702 54
NOV  Ermmor Transmirtal 1,217 65501 25,387.01 202545 1,217,655.91
Rejections 0.00 0.00 0.00 0.00
CCRs 0.00 0.00 0.00 5,210.25 255,008 91
Posted 1,217,655.91 95.387.04 2,025.45 1,222 866.16
DEC Ermor Transmitial 1,543 411,54 120,937.94 253497 1,543 41154
Rejections 0.00 000 0o 000
CCRs 0.00 0.00 0.00 521025 32334472
Posted 1,543 41154 120,937.94 253497 1,548,621.79
TOTAL Report | Transmittal 6,540,755.23 512,702.84 10,557.38 §,540,755.23
Rejections 2098410 000 1,67T2.72 20,984 10
cCRs 835395 24705 1678.73 39.770.78 1,364,141.89

Posted 5,511,417.18 510,355.79 10,557.38 5,559,541.91 I 3



Retrieving the Coniribution Exception Report

Default SSN Sort

Click on the last “Error”
message on the screen

- Pulls cumulative report
sorted by SSN

- Leading zeros in SSNs will
not appear

Employer Contribution Charges

TRSL - REGULAR
Fiscal Year:

Employer: SC BD
Show Rejections |

Earnings Sheltered  Unsheltered Full-Time Employer
JUL Report Transmittal 1,237,676.57 97,043.49 19.20 1,240,912.51
Rejections 7,756.68 620.53 0.00 7,756.68
CCRs -5,151.96 -412.16 0.00 -2,697.32 303,742.45
Posted 1,224,767.93 96,010.80 19.20 1,230,458.51
AUG Error Transmittal 1,648,844.21 130,503.92 132.20 1,649,635.35
Rejections 8,011.25 607.30 33.60 8,011.25
CCRs -4,902.04 -392.16 0.00 -4.902.04 405,710.87
Posted 1,635,930.92 129,504.46 98.60 1,636,722.06
SEP Error Transmittal 7,348,769.65 581,962.39 4,669.27 7,354,294.04
Rejections 0.00 0.00 0.00 0.00
CCRs -134.48 -25.22 14.46 14,464.76 1,822,461.52
Posted 7,348,635.17 581,937.17 4683.73 7,368,758.80
ocT( Error Transmittal 10,228,711.78 811,716.36 4157.77 10,236,007.93
Rejections 0.00 0.00 0.00 0.00
CCRs -11,015.23 -881.22 0.00 224933 2,533,988.74
Posted 10,217,696.55 810,835.14 4157.77 10,238,257.26
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Retrieving the Contiribution Exception Report

Customized Report
From “Query Record” section of the Employer Contribution Charges screen,
choose Report Type & Sort Selection, then click “Generate Report”

| C_Query Record O

System
Fiscal Year

| Select || Clear

MNEW! Custom Report
[Help

iy

Report Type
“Complete Report [
Sort Selection

Social Security Number ~
| Generate Report |

- Updates -~

Submit Ales -~

Logout

Employer Contribution Charges

TRSL - REGULAR
Fiscal Year: 2026

Employer: [0

| Show Rejections |

SEP Ermror

Sheltered Unsheltered Full-Time
Transmittal 664,902 16 52 216.37 975.66 664,902 16
Rejections 0.00 0.00 0.00 0.00
CCRs A,052.77 -84 22 0.00 10.740.89
Posted 6i63,849.39 5213215 975.66 675,643.05
_ — ]
Transmitial 1,043,338.95 81.788.37 1,678.73 1,043,338 .95
Rejections 2093410 0.00 167873 20,934 10
CCRs -T,301.18 -2.262.83 1,678.73 44801
Posted 1,015,053.67 79.525 54 1,678.73 1,022 802 86
= —————————————————— |
Transmitial 1,037,954 38 81,357 .62 1,678.73 1,037.954.38
Rejections 0.00 0.00 0.00 0.00
CCRs 0.00 0.00 0.00 1295113
Posted 1,037,954.38 81,357 62 1,678.73 1,050,905 51

Recommend Report
Type: Complete Report

Report Type
Complete Report

Active Status

Retiree Status
Unknown Name
Enrolled Mot Reported
Reported Not Enrolled

Sort Selection

Social Security Number
Alphabetically
| Exception Message
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Contribution Exception Report

L(] yo U 'I': Date: 01/23/2026 Teachers' Retirement System of Louisiana - Regular Plan Page 7 of 7
ime: 9:35: Contribution Exception Report By: Kellyr
. . Sorted By: Social Security Number For Fiscal Year 2025-2026 |Exceptions Found: 53
« Sort & filter info Filtered By: No Filter
Employer:
° m Reporting Contrib Actual Full-Time Exception
N U b er Of Start Date  Term Date Status Status Date Period Type Earnings Contribs Earnings Message
P N
09/25/2023 07/31/2024 INACTIVE 07/31/2024 10/2025 Sheltered 1,708.33 216.67 1,708.33 Reported not enrolled.
Contribution unreasonable.
112025  Sheltered 1,708.33 136.67 1,708.33 Reported not enrolled.
122025 Sheltered 1,708.33 136.67 1,708.33 Reported not enrolled.
. | | ‘I‘g 10/13/2025 ACTIVE 101372025 10/2025 Sheltered 2,436.95 120.46 2,436.95 Contribution unreasonable.
T
09/02/2025 ACTIVE 09/02/2025 09/2025 Sheltered 1,856.05 104.06 1,856.05 Contribution unreasonable.
10/28/2025 ACTIVE 10/28/2025 11/2025 Sheltered 2,250 15 114.01 2,250 15 Contribution unreasonable.
Unknown Name
08/2025 Sheltered 4,150.00 332.00 4,150.00 Reported not enrolled.
09/2025 Sheltered 4,150.00 332.00 4,150.00 Reported not enrolled.
10/2025 Sheltered 6,150.00 492.00 6,150.00 Reported not enrolled.
1172025  Sheltered 4,150.00 332.00 4,150.00 Reported not enrolled.
122025 Sheltered 4,150.00 332.00 4,150.00 Reported not enrolled.

Tip: Exception records will delete from report upon each online correction/update
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Teachers’ Retirement
System of Louisiafia

Retrieving salary rejections

Review Employer Contribution Charges
screen in EMIS after posting your
monthly salary/conftributions report for
each applicable retirement plan
(System 4, 3, 2).

cszRS

Welcome, Sharonl!

Employer Contribution Accounts Receivable
Employer: TRSL

_—t Employer Contribution Charges

Employer Payments

| Searches | Employer Contacts

Employer Contribution Charges

Employer:
I Show Rejections |

TRSL - REGULAR
Fiscal Year: 2026

Click on “Show Rejections” button near o | [ umen] man] o e
to o of screen. CCRs -18,195.01 64947 00| s 2778083
Posted 132650783 10482285 129777 133410861
- Screen will update and display Salary Rejections
rejected records at bottom of screen -
. 0712025 485269 388.22 0.00 4916.01(PENDING RET/DROP/OPTS/DROP MER
INn calendar month order. TOTAL: 485269 388,22 000 491601
0812025 5576.75 44614 0.00 6,232 82|PENDING RET/DROP/OPTS/DROP MER
TOTAL: 5,576.75 44614 000 623282
092025 457086 365 67 0.00 6,332 66(PENDING RET/DROP/OPTS/DROP MER
Emp lﬂb" er. N SC BD 092025 -901.92 -72.1 0.00 -864.34/NEG MONEY AMOUNT DISALLOWED
— — B TOTAL: 3,668.94 293.62 000 546832
. S h ow RelE{:t ions I 12025 8,007.91 64064 0.00 2,007 91(TRANSACTION ALREADY RECEIVED
TOTAL: 8,007.91 640.64 000 800791

Eamnings

Sheltered  Unsheltered

Full-Time

Employer
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Salary rejections

Rejections remain on the report and do not fall off, even after correction.

MonthYear

S5M

Actual
Earnings

Sheltered

L-ontributions

Salary Rejections

Unsheltered
L-ontributions

FullTime
Eamings

Error Mezsage

072025 4 852 69 38822 0.00 4 916.01|PENDING RET/DROPICPTADROP MBR
TOTAL: 485269 388.22 0.00 4.916.01

082025 8676.75 446.14 0.00 6,232 82|PEMDING RET/DROPIOPTS/DROP MBR
TOTAL: 5,576.75 46.14 000 629282

08rx25 & 57086 35567 0.00 6,332 B6|PEMDING RET/DROPIOPTSDROP MBR

092025 -301.92 -T2 18 0.00 -B64 34|NEG MONEY AMOUNT DISALLOWED
TOTAL: 3,668.94 293.52 0.00 5,468.32

102025 8,007.91 640.64 0.00 8,007 91| TRANSACTION ALREADY RECEIVED
TOTAL: 8,007.91 640.64 000 800791
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Salary rejections with SO earnings/contributions

Rejections with $0 Actual Earnings, $0 Contributions, and $0 Full-time Earnings

require no action!

Salary Rejections

M3

0712025 0.00 0.00{ 0.00 0.00PENDING RET/DROPIOPTS/DROP MER
OTI2025 0.00 0.00 0.00 D.Uﬂl’ENDING RET/DROP/OPTS/DROP MER

| om202% 0.00 0.00] 0.00 ﬂ.UDFHELT CONTR INVALID AFT RETIRE
om202% 0.00 0.00 0.00 U.Uﬂh'lELT CONTR INVALID AFT RETIRE

| om0z 0.00 0.00 0.00 0.00[PENDING RET/DROP/OPTS/IDROP MBR

TOTAL: 0.00 0.00 0.00 0.00

0ar2025 0.00 0.00 0.00 U.UUI:‘EF"SGN IN ESTIMATED STATUS
082025 000 0.00 0.00 0.00[PERSON IN ESTIMATED STATUS
0812025 000 0.00 0.0 0.00]PERSON IN ESTIMATED STATUS
0872025 0.00 0.00 0.00 D.Uﬂ'“ERS‘CN IN ESTIMATED STATUS
0872025 0.00 0.00 Q.00 ﬂ.UUlJERS'Di'\I IN ESTIMATED STATUS
082025 0.00 0.00 0.00 D.UU'JERBEN IN ESTIMATED STATUS
0812025 000 0.00 0.00 0.00[PERSON IN ESTIMATED STATUS
0812025 0.00 0.00 0.00 0.00PERSON IN ESTIMATED STATUS
082025 0,00 0.00 0.00 ﬂ.DDI’EHSﬂN IN ESTIMATED STATUS
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Clearing exceptions & rejections

Online updates in EMIS

- Contribution Correction
(current fiscal year only)

* Enrollments
- Terminations

Must have specific access rights designated on
Authorized Contacts (Form 1)

Agency Certification (Form 11B)

Annual Leave Update

Contribution Correction

Enroliments

Full-Time Only Corrections

Furlough Certification and Update

Home Address Update

Journal Entry Review

ORP Salary Entry (up to 100 employees only)
Prior Year Salary Corrections

Questionable Year Certification

Retiree Voluntary/insurance Deduction
Salary Contribution Entry (up to 100 employees only)
Sick Leave Days Paid Update

Sick Leave Add and/or Update

Terminations
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Contribution Corrections (CCR)

Corrects salary reporting in the current fiscal year

- Add, edit, or delete monthly salary postings reported

Contribution Correction

System: 4 Employer:
SSN: Fiscal Year:l Current Fiscal Year I
Name: Reporting Month/Year:

Instructions for using Contribution Correction:

1. Click 'Edit’ or 'Add' in the first column to open the line for editing.

2. Enter the actual earnings and full-time earnings and click 'Replace’ if replacing data that has been posted for
the month. If only actual earnings OR full-time earnings is changing, enter the same amount for the field not
changing and enter the new amount for the field that is changing.

3. Enter the actual earnings and full-time earnings and click ‘Add’ or 'Add Zeros' if adding a posting for the month.
Adding zeroes can only be done for July, August and June in which 0.00 should be entered for the actual earnings
and full-time earnings. Full-time sarnings are required for the rest of the months.

Click 'Delete’ or 'Delete Zeros' to delete the posting for the month.

Click 'Cancel’ to undo changes entered or to return to the initial display.

Enter actual earnings and full-time earnings with the decimal. For example, to enter $10 key in 10.00.
Contribution Type "30" is for sheltered contributions and Contribution Type "10" is for unsheltered contributions.

Nov ok

Contribution Contribution

g Amount
Edit 2736.00 2736.00 218.88 30 Delete
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Monthly Correction Journal Screen

Provides detailed list of all online contribution corrections

made for any reporting period (MM/YYYY) of the fiscal

year.

May result in additional charges or credits fo employer’s

account.

Monthly Correction Journal

Eamings
14,071.72
Posted on 11/16/20232 by EMPR .

30 R 0323103
Posted on 11/16/2023 by EMPR

30 R 10,923.93
Posted on 11/16/2023 by EMPR

Unsheltered Regular Totals 0.00
Sheltered Regular Totals 3431068

Employer:

Confributions Fulltime
1,125.74 14,071.72
74592 932398

87392 10,923 98

000 0.00

2.745.58 34,310 68

Adjusted
Eamings
5,517 .41

567110

4.496.99

0.00
15,685 50

Adjusted
Contributions
44140

45369

33976

000

1,254.85

5,517.41

5,671.10

4.496.99

0.00
15,685.50

Employers
Employer Contribution Accounts Receivable
Employer Contribution Charges
Employer Payments
Employer Contacts
Journal Entry

| ORP Contribution Charges

HMI)' Correction Journal
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Terminations

Enter a termination date for employee who:

- Resigns

- Changes to a non-covered position at your
agency

- Is approved for TRSL disability retirement
« Is a RTW retiree who has not worked for more

than 3-4 months with your agency

Terminations

SSN: Employer: T
Name:

Procedures for using Terminations:

1. Click ‘Edit in the first column to open the line for editing.

2. Enter the termination date and select the months of contract and click Update',
3. Click "Cancel to undo changes entered or to return to the initial display.

System Employment Date lermination

Edit 4 12/17/200

« Update within 30 days of the member’s last
day of work (or last day of official leave)

« Termination dates do not have to be the
same for TRSL and insurance coverage

« Use MM/DD/YYYY format

Reminder: Do not enroll and term with the
same date

YRS s.omit Files

Agency Certification (Form 11B)
Annual Leave Update
Contribution Correction

Enrollments

Sick Leave Days Paid Update

Sick Leave Add and/or Update

Ggrmination;>
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Qz;r RSL EMPLOYER MANUAL & 3

INDEX 6.0: Service Credit Certifications/Corrections September 2022 -

The information presented in this index describes the following:

* What is service credit?
CONTENTS * How to identify records requiring service credit certification

Related terms & definitions * How to certify service credit/certify questionable years

What is service credit . aon
) ) Related terms and definitions
Service credit formula

Impact of service credit Employers should be familiar with the following terms and definitions as it

\dentifving records that relates to TRSL service credit:
@WM * Actual earnings: All earnings paid to a member meeting the
ey definition of earnable compensation in accordance with LSA R.S

What is a questionable year 01(10). (See "Earnable compensation" section of Inde>
(QY)? ion and instructions.) T

Index 6.0: Service Credit
Cerlifications/Corrections _

Provides instructions for identifying and correcting
records requiring service credit certification

Service credit certification, number of credit hours considered full-time per semester is
corrections 12 and someone teaches 6 credit hours, their percent effort is
Y certification procedures 50% (6 credit hours divided by 12 credit hours)

Eull-time only corrections ° Percent effort for all other positions: The percentage of
a full day an employee is scheduled to work. For example, if
someone is scheduled to work 5 hours per day and 7 hours is

Aﬁuacgfrleﬁis;:?r full-time considered a full day, then their percent effort is 71% (5 hours
only corréctions ;
divided by 7 hours = 0.71)

How to read account histor

Common errors to avoid

* Questionable year: A fiscal year whose service credit requires
certification.

www.TRSL.org * 1-877-ASK-TRSL = web.master@trsl.org 6.0 - Svc Credit Certifications

]




Terms/definitions

- Questionable year: A fiscal year record that meets one of
TRSL’s criteria to require service credit certification or
correction

- Actual earnings: All earnings during a specified fiscal year
earned by a member that meets the definition of earnable
compensation

- Full-time earnings: Total compensation amount that would be
payable if the employee worked full-fime for the entire fiscal
year in a TRSL-covered position plus any extra earnings

- Service credit: A measure of the number of years a member
has worked and contributed to TRSL per the service credit
formula
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Terms/definitions (cont’d)

Service credit formula:

« Actual earnings / Full-time earnings = Service credit for
benefit computation

 Service credit for benefit computation / % effort = Service
credit for eligibility

Percent (%) effort formula:
« # hours worked / # hours in a full workday

* Example: Employee works 5 hours per day; normal full-fime is
/ hours per day; 5/7 hours = 71% effort
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Retrieving Questionable Years Report

I Reports
ActivelActive DROP Member Service
Agencies Without Charges

Annual Leave

Checklist Status

Contribution Exception

Employer Payments

Employer Delinguent Contributions
Employer Statements

Enrolled Hot Reported

Ending DROP Participation
Furloughed Employees Certification
Insurance/Voluntary Deduction
Members Eligible to Retire

ORP Statements

Questionable Years

Questionable Year Statistics for All Fiscal Years

Reporting Hot Enrolled
Sick Leave

Sick Leave Errors

Report Selection

® retirement actions pending

® all outstanding questionable years

® fiscal years less than/equal to 3 years old
® fiscal years greater than 3 years old

@ by fiscal year

Sort Selection

I member status
Members

reason code
Member Summary

Account History
Member Notations
Monthly Salary/Contributions

Annual Salary History

Questionable Years Report

The Questionable Years Report generates a list of members who have
questionable years requiring certification. There are five options for
creating reports and four different ways to sort the report.

Option 1: Retirement Actions Pending - This report will list
questionable years for which TRSL has requested certification via a
Questionable Years Letter. This report will primarily consist of
members presently going through the retirement process or
approaching retirement eligibility.

Option 2: All Outstanding Questionable Years - This report will list all
outstanding questionable years for your agency. A Retirement Actions
Pending section will be listed at the front of the report.

Option 3: Fiscal Years Less Than/Equal to 3 Years Old - This report will
list all outstanding questionable years less than or equal to three
years old from the current fiscal year. A Retirement Actions Pending
section will be listed at the front of the report only for fiscal years
less than or equal to 3 years old.

Option 4: Fiscal Years Greater than 3 Years Old - This report will list
all outstanding questionable years greater than three years old. A
Retirement Actions Pending section will be listed at the front of the
report only for fiscal years greater than 3 years old.

Option 5: By Fiscal Year - This report will list all outstanding
questionable years for a range of fiscal years or a single fiscal year of
your choosing.
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Questionable Years Report

New records added after the
close of each fiscal year
(approx. August 1)

- Certify/correct each record
within three years to avoid
actuarial charges to your
agency

This report contains all outstanding questionable years sorted by S5N.

Current Count 1,131 as of 01/23/2026 Employer:
Original Count 39,649 97% Complete
Description of Reason

1 Annual salary is more than 5% decrease from previous year

2 1st year of employment for an employer / 1st year of employment after DROP  Note: Employers will be liable for service credit corrections after three

3 Changed employer / Terminated during the fiscal year years. Corrections resulting in an increase in the service credit will be an
Please update/verify enroliment and/or termination date(s) actuarial cost in accordance with Louisiana Revised Statute 11.888 C.

4 Partial year of service credit not previously certified

5 (P/T) Possible part-time employment {may receive additional eligibility credit)

Name Sys S5N  Fiscal Status Date of Date of Actual Full-Time Service Reason for

Year Employment Termination Earnings Earnings Credit Questioning
Year

]l 4 2025  ACTIVE 08/23/2024 21,280.12 24,071.60 0.82 2,4

GL 4 2025  ACTIVE 08/30/2014 43,613.56 58,511.72 075 4

JA 4 2025  ACTIVE 08/16/2011 67,024.88 67,024.88 1.00 1

CF 4 2025  ACTIVE 08/07/2023  08/01/2024 1,611.00 1,611.00 0.01 34

JA 4 2025  ACTIVE 09/14/2022 17,941.13 19,341.66 0.93 4

BF 4 2025  ACTIVE 08/02/2019 21,686.75 22,847.75 0.95 4
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How to certity questionable years

Three online processes:

* Full-Time Only Corrections: Use when incorrect full-time
earnings reported or service credit is iIncorrect

- Questionable Year Certification: Use when service credit,
actual earnings, and full-time earnings reported are
correct and reasonable

- Prior Year Salary Corrections: Use when incorrect actual
earnings reported

Updates

Annual Leave Update
Contribution Correction

Enroliments

E}H—Time Only Cormt:tiuns)

Home Address Update
Journal Entry Review

ORP Salary Entry (up to 25 employees on|

ior Year Salary Corrections
Erio )

Guestionable Year Certification )

Sick Leave Days Paid Update

Sick Leave Add and/or Update

Must have access rights designated on Authorized Contacts (Form 1)
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Full-Time Only Corrections

Updates service credit
* Must provide correct Full-time Earnings

amount

- Use Reason drop-down box or enter
Comment

Reason:

_ |Official Leave (Other than Sabbatical)
Comment: | cophatical at Reduced Pay |
Extra Earnings

Workers' Compensation

Summer School Earnings

Full-Time Earnings Under/Over-stated
Full-Time not previously reported

1st Year of Employment

Last Year of Employment

1st Year of Employment After DROP
Part-time Employee

Substitute Earnings

Full-Time Only Corrections

SSN: Employer: | BD
Name: Fiscal Year: 2017
Contribution| Employer |Actual Eamings| Contribution Full Time  [Service Comment
Type Indicator Amount Eamings | Credit
Sheltered | Primary 8,056.35 644.51 8,056.35 0.37 QUESTIONABLE YEAR

Instructions for using Full-Time Only Corrections:

1. The information as reported to TRSL for the fiscal year is displayed above.

2. Full-time earnings is the compensation that would be payable if the employee worked full-time for the full normal
working period. Full-time earnings equal an employee's full-time base pay (regardless of whether or not this amount is
actually paid) plus any additional payments made to the employee (i.e., PIP summer school, overtime, stipends, cash
house allowances, coaching supplements, sales tax, bonuses and any other monies paid to a member over and above his or
her base pay defined as earnable compensation by LSA-R.S. 11:701(10)). Full-time earnings for part-time employees is
the same as full-time employees. Full-time earnings must be equal to or greater than actual earnings.

3. If the fiscal year you are correcting has service credit LESS THAN 1.00 and the service credit should be 1.00,
because the member's actual and full-time amounts are correct and are the same, you MUST enter the SAME full-time
earnings, which will divide actual by full-time and update that fiscal year to 1.00.

4. If the fiscal year has service credit of 1.00 and you enter the same full-time earnings that is already on the
database, you will receive an error "New full-time is equal to reported. Enter a corrected full-time amount.” This
process will also mark the year with asteriks as CERTIFIED.

5. Select a reason for the correction.

6. A comment can be added for additional information needed to clarify the correction. The comment is optional unless a
reason is not chosen in which case the comment is required.

7. Click the "Submit' button to submit the correction.

8. NOTE: The correction of an authorized signer's personal TRSL member account must be completed by another
authorized signer at the agency.

Full-Time Earnings:
Reason: I

Comment: ‘

Submit
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EXAMPLE: Full-Time Only Correction

Record appears on the Questionable Years (QY) report Questionable year reason codes
. . | ings d d h
EXAMPLE: New hire as of 10/01/2020 " Shttompreviousyear
. 2. 1% year of employment for an
- Ensure Actual Earnings reported are correct employer / 15t year of employment
- Need correct Full-time earnings (FTE) to clear the 3. Changed employers during the fiscal
. year and/or break in service
queSTIOﬂO ble yeCII’ I'eCOI'd 4. Partial year of service credit not
previously certified
Name Sys SSN  Fiscal Status Date of Date of Actual Full-Time Service Reason for
Year Employment Termination Earnings Earnings Credit Questioning
Year
| DOE JOHN l 4 2021  ACTIVE 10/01/2020 38,898.03 39,125.38 0.77 24

Tip: Never rely on Full-time earnings appearing on QY report or TRSL EMIS Screens.

Always research correct FTE.
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EXAMPLE: Full-Time Only Correction

Full-Time Only Corrections

SSN: Employer:
Mame: « x Fiscal Year: 2021

System: 4
Contribution | Employer /| Actual Earnings | Contribution Full Time Service Comment
Type Indicator Amount Eamings Credit
Sheltered Primary 38,898.03 3,111.82 39,125.38 0.77 |QUESTIOMABLE YEAR
o

Instructions for using Full-Time Only Corredkions:

1. The information as reported to TRSL for the fiscal yeal is displayed above.

2. Full-time earnings is the compensation that would be payable if the employee worked full-time for the full normal
working period. Full-time earnings equal an employee's ll-time base pay (regardless of whether or not this amount is
actually paid) plus any additional payments made to thefemployee (i.e., PIP summer school, overtime, stipends, cash
house allowances, coaching supplements, sales tax, bondses and any other monies paid to a member over and above his or
her base pay defined as earnable compensation by LSA-RJS. 11:701(10)). Full-time earnings for part-time employees is
the same as full-time employees. Full-time earnings st be equal to or greater than actual earnings.

3. If the fiscal year you are correcting has service cr:it LESS THAN 1.00 and the service credit should be 1.00,
because the member’'s actual and full-time amounts a correct and are the same, you MUST enter the SAME full-time
earnings, which will divide actual by full-time and upc‘te that fiscal year to 1.00.

4. If the fiscal year has service credit of 1.00 and you pnter the same full-time earnings that is already on the
database, you will receive an error "MNew full-time is eF!ual to reported. Enter a corrected full-time amount.” This

process will also mark the year with asteriks as CERTIPJED.
5. Select a reason for the correction. =
6. A comment can be added for additional information nfleded to clarify Provide total salary employee [;na| unless a
reason is not chosen in which case the comment is requiged. would have made if he worked
7. Click the 'Submit’ button to submit the correction. entire year as a full-time
8. NOTE: The correction of an authorized signer’s per;nal TRSL m employee + any add’l pay another
authorized signer at the agency. (Stipends, ta:( s]upplemenf,
etc.
Full-Time Earnings: 50155.33

Use Reason drop-down field [ Reasol: | 1st Year of Employment ~
when possible.

EXCEPTION: Use Comment Comment:
field to note anything unusual /
(LWOP, dockages, incorr hire

date etc.) or none of Reason

drop-down choices apply
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COMMON ERRORS: Full-time earnings

* Not including extra earnings (overtime, lump sum payments, etc.)
In full-time earnings

« Entering full-time earnings amount for a period of time less than a
full fiscal year (Example: Only entering the full-time earnings
amount for January — June it member was hired in January)

« Changing the full-time earnings by $0.01 if the actual and full-time
earnings are both correct but the service credit is incorrect

* Not prorating the full-time earnings when a member has multiple
rates of pay or a change in pay during the fiscal year (contact
your assigned retirement analyst liaison for assistance)
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COMMON ERRORS: Part-time employment cerlification

- Selecting "Part-time Employee™ for
someone who worked full-time but
only worked a portion of the year

- Selecting "Part-time Employee’™ but
not including the percent effort in
the comment field

Salary Correction Full-Time

Instructions for using Full-Time Comment:

1. Required for Primary when the Full-Time is different.

2. Select a reason for the full-time change.

3. A comment can be added for additional information needed
to clarify the change. The comment is optional unless a reason
is not chosen in which case the comment is required.

Reason: |

_ | Full-Time not previously reported
Comment: | 1; vear of Employment After DROP

1st Year of Employment

Last Year of Employment

Official Leave (Other than Sabbatical)
Sabbatical at Reduced Pay

Extra Eamings

Workers' Compensation

Summer School Eamings

Full-Time Farnings Under/Over-stated
Part-time Employee
Subsitute Earnings
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Actuarial Cost for Full-Time Only Corrections

LSA-R.S. 11:888 and LSA-R.S. 11:158 allow The three-year timeline for

for an actuarial cost to the employer on certifying/correcting questionable
corrections for fiscal years greater than years is calculated as follows:
three (3) years old that result in an :

increase in service credit. Current Fiscal FY 2026

Year:

- Journal Entry invoice for total Full-Time .
Only Corrections charges calculated Fiscal Year 1: FY 2025
after end of each fiscal year.

_ _ _ Fiscal Year 2: FY 2024
- Full-Time Only Corrections actuarial costs
for rr]empers wi’r.h a retirement ' Fiscal Year 3: FY 2023
application on file (other than entering
DROP) charged to employers’ account FY 2022 & all
shortly after finalizing members’ Olderthan| o years
retirement benefit. fhree years: orior
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Questionable Year Certification

Does not update service credit; certifies
repor’red datais correct as is Questionable Year Certification

SSN: Employer: \ BD

- Must select Reason from drop-down box 5;22“524 Fscel Year: 2016
or enter Comment

Sheltered Primary ‘ 55,468.24 4,437.44 ‘ 95,468.24 1.00 |QUESTIONABLE YEAR

. ’f app’ic ab’e, yo U mu S'I' se | e C'I' “ P a r'I'—'I'i me Instructions for using Questronabl'e Year Certlfrcatran

1. The information as reported to TRSL for the fiscal year is displayed above.
E m | O e e " -I:ro m -I-h e bt R e O S O n " d r-o _ 2. This certification will only update the record with asterisks to certify the data reported is correct. IT WILL NOT CHANGE
p y p SERVICE CREDIT. The FULL-TIME ONLY CORRECTIONS must be used if service credit should be updated.
. . 3. Select a reason for the certification.
d Own | IS'I' G n d e n 'I'e r' 'I' h e p e rC e n 'I' e ffo r"I' I n 4. A comment can be added for additional information needed to clarify the certification. The comment is optional unless a
reason is not chosen in which case the comment is required.
5. Click the 'Certify’ button to submit the certification.

T h e C O m m e n T fi e | d for m e m b e r TO :;I;:‘:i:;h;;;r:i;fic:;lo:g:i::.authon'zed signer's personal TRSL member account must be completed by another
receive correct service credit for peasn: | o

SlGIDItY e T —— e

Previously reported information certified
Comment: | 15t year of employment after DROP Certify
1st year of employment

Last year of employment

Official leave (other than sabbatical)
Sabbatical at reduced pay

Extra earnings

Workers' compensation

Summer school earnings

Part-time employee
Substitute earnings only 6 6




EXAMPLE: Questionable Year Cerlification

Record appears on the Questionable Years report

- Example: New hire as of 08/06/2020; need certification for
1st year of employment (FY 2021)

- Per employer’s research, employee has worked the entire
year and had no dockages or leave without pay (LWOP)
during FY 2021; Both Actual Earnings and Full-time earnings
previously reported are correct.

Questionable year reason codes

1. Annual earnings decreased more than
5% from previous year

2. 1% year of employment for an
employer / 1st year of employment
after DROP

3. Changed employers during the fiscal
year and/or break in service

4. Partial year of service credit not
previously certified

Name Sys SSN  Fiscal Status Date of Date of Actual Full-Time Service | Reason for
Year Employment Termination Earnings Earnings Credit | Questioning
Year
58,406.14 1.00 2

| DOE JANE I 4 ACTIVE 08/06/ 58,406.14
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EXAMPLE: Questionable Year Cerlification

Questionable Year Certification

SSN: Employer:
Name: Fiscal Year:
System: 4

— W — S
Contribution | Employer /Actual Eammings, Contribution Full Time Service Comment
Type Indicator Amount Earnings Credit

I
Sheltered Primary ‘ 58,406.14 4,672.49 58,406.14 ‘ 1.00 JQUESTIOMABLE YEAR

Instructions for using Questionable Year\C‘erﬁfica ion:

1. The information as reported to TRSL for the fiscal year is displayed above.

2. This certification will only update the record with asterisks to certify the data reported is correct. IT WILL NOT CHANGE
SERVICE CREDIT. The FULL-TIME ONLY CORRECTIONS must be used if service credit should be updated.

3. Select a reason for the certification.

4. A comment can be added for additional information needed to clarify the certification. The comment is optional unless a
reason is not chosen in which case the comment is required.

5. Click the ‘Certify’ button to submit the certification.

6. NOTE: The certification of an authorized signer’'s personal TRSL member account must be completed by another
authorized signer at the agency.

Reason: | 1st year of employment v | = { Use Reason drop-down
[ - - ] field when possible

Comment: [

Certify
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Prior Year Salary Corrections

Updates service credit

* Must enter both correct actual earnings and
full-time earnings amounts

* Must use reason drop-down box and/or
comment field for both Salary Correction

Comment and Salary Correction Full-Time
Comment

Prior Year Salary Corrections

S5N: Employer 1D: BD
Name: R Fiscal Year: 2017
System: 4

Contribution Employer | Actual Earmnings | Contribution Full Time Service Comment

Type Indicator Amount Eamings Credit

Sheltered Primary 11,878.92 950.32 12,098.12 0.32 |QUESTIONABLE YEAR

Instructions for using Prior Year Salary Corrections:

1. Enter the actual earnings and full-time earnings and click "Submit” if replacing Sheltered data that has been posted for the year.
2. Click "Delete Posting” to delete the Sheltered posting for the year.

3. Click "Add Unsheltered” to open the Unsheltered line for editing. Enter the combined full-time earnings on the Sheltered line.

4. If you do not want to change posted Sheltered values when adding Unsheltered, leave the Sheltered actual earnings box empty.

Actual Earnings Full-Time Earnings Delete Posting

Sheltered: 14678.92 42750 O

[JAdd Unsheltered:

Instructions for using 100% Switch:

1. To execute a 100% contribution type switch from Sheltered to Unsheltered, click the "100% Switch” box only.
[ 1003% Switch

Salary Correction Comment
Instructions for using Salary Comment:

1. Select a reason for the correction.

2. A comment can be added for additional information needed
to clarify the correction. The comment is optional unless a
reason is not chosen in which case the comment is required.

Salary Correction Full-Time |

Instructions for using Full-Time Comment:

1. Required for Primary when the Full-Time is different.

2. Select a reason for the full-time change.

3. A comment can be added for additional information needed
to clarify the change. The comment is optional unless a reason
is not chosen in which case the comment is required.

Reason: ‘ v|

Comment \Nov sales tax not reported | Reason:| v‘

Comment:] |Worked 9/21[2016—[1/2{201?; 9 Mon EE x|
—

Submit |




Actuarial Cost/Charges for Prior Year Salary Corrections

If prior year correction increases earnings/contributions :

For fiscal years three years old or less:

« employer will be charged member &
employer contributions plus interest rate at
the judicial rate.

For fiscal years more than three (3) years old:

« Employer will be charged the greater of the
actuarial cost of the increase or the member
and employer contributions plus interest at
the actuarial rate

- $200 fee required

- Separate Journal Entry invoice for actuarial
charge

The three-year timeline for
Prior Year Corrections:

Current Fiscal Year: FY 2026
Fiscal Year 1: FY 2025
Fiscal Year 2: FY 2024
Fiscal Year 3: FY 2023
Older than| FY 2022 & all

three years:

fiscal years prior
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INDEX 17.0: Leave Information September 2018

Qz;r RSL EMPLOYER MANUAL

INDEX 11.0: Retirement/DROP Processing November 2021

Whenever a TRSL-covered employee retires or enters DROP (Defer rvd
Retirement Option Plan), TRSL will request the applicable emplo
CONTENTS specific |r|f0rmdt_|un in a timely manner so that we are atr_le to .ﬂcr_uratelf,f__
i i calculate the retirement benefits and promptly begin paying those benefits
Service/ILSB retirement to the retiree.

Deferred Retirement

Option Plan (DROP)

Refirement Process/ Issues
Index 11.0: Retirement/DROP processin
Index 17.0: Leave Information

This index provides employer |nmrrnat|un and instructions if a TRSL-covered

Erequently asked questions Deferred Retirement Option Plan (DROP)

When a member participates in DROP, his employment continues. During
RELATED FORMS the member's DROP participation period, neither employer or employee

Application for Service contributions are remitted to TRSL.
Application Tor Service
Retirement, ILSB, or DROP Details on DROP eligibility, how the program works, as

(Form 11) application & documentation requirement discussed in our
Termination of
Employment at End
Er—
Employment (Form 11H]

Application for RTW. 5
Supplement (Form 11RTW] . -

months before the DROP start date. Both the member and employer S

- www.TRSL.org = 1-877-ASK-TRSL = web.master@trsl.org 11.0 - Retirement/DROP Processing o




Employer certifications: Retirement/DROP processing

The following data is needed for each TRSL-covered
employee who applies for retirement or DROP:

- Certify all guestionable years

- Certify sick leave days used for all fiscal years of
employment and sick leave days paid at retirement

- Complete Agency Certification after termination
date and after all earnings & contributions are
reported to TRSL

- Complete Cap Exemption Letter (if applicable)

P coimit | iog

Agency Certification (Form 11B)

Annual Leave Update

Contribution Correction

Enrollments

Full-Time Only Corrections

Furlough Certification and Update

Home Address Update

ORP Salary Entry (up to 25 employees only)
Prior Year Salary Corrections

Questionable Year Certification

Retiree Voluntary/Insurance Deduction
Salary Contribution Entry (up to 23 employees only)
Sick Leave Days Paid Update

Sick Leave Add and/or Update

Terminations

*Must have access rights designated on Form 1 to submit information
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Request letters

ldentify member, date of retirement = “IRSL

P L i L

(or DROP begin date), and — " «»I'RSL

Teachers' Retirement Systen of Louisiana
A SCHOOL SYETEM

information TRSL still needs from the S

employer. ey
- First Request (sent on or near e
’ : wrimes GIRSL
the member’s retirement date) = by

rk. All items can be updated online after logging
To report v iearve days ul B :
o TRSL'S August 16, 2021 06- 59 n Site.

- Second Request (senf s e s 7 DROPOW | e

e
g PARISH SCHOOL SYSTEM
& Agmocy G MRS

approximately 45 days after the ezl (il

(TREL) il {2215) 054
ASK-TREL {1-877-ITEETT

achers' Retirement System of Louisiana {TRSL) at
] S-I- | 3 e U e S -I- Exrwaraty Final Request Rouge calling area) at 1-877-ASK-TRSL (1-877-
Fepgrmand Depanman SSN:
Thactars Retrement Gpis|  OROP Detes:1 2017 through L 32020

Date of Retirement 05:22/2021

- Final Request (Sent approximately

Additional information is neaded to continue procassing this member's Termination of
Employment at End of DROP Fanticipation/Employment (Form 11H). Please provide the items

. listed belows after the member's last day of work. All items can be updated online after logging
’ into TRSL's EmployerMembership Information Site.

% Report sick leave information for Fiscal Year 2020

employer has 15 calendar days o e e

the amount of overpayment in accordance with LA-R.S. 11:888.
If you have any questions, please contact Teachers' Retirement System of Louisiana (TRSL) at
(225) 925-6448 or toll-free (cutside the Baton Rouge calling area; at 1-877-ASK-TRSL (1-877-
275-8773).

Sincerely,

Retirement Dapartment
Teachers' Retirement System of Louisiana




Legal Documents

When TRSL requests legal documents (divorce decrees, other
court orders, powers of attforney, etfc.), we require @
document with a raised seal.

- In the case of court orders, this is termed a “certified copy”
because it is cerfified by the clerk of court where the order is

kept.

- For powers of attorney, it may be either a notarized “original” or
a “true copy” notarized by the notary in front of whom the
document was executed.

Note: Scans, faxes, and photocopies will not be sufficient.
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Agency Cerlification (Form 11B)

Certifies member's fermination date and service
credit for the current fiscal year

» Requested when a TRSL member retires or
enters DROP

» Termination date* = last day worked or last day
of official leave

 Full-time earnings = amount the employee
would have earned for working the entire year
as a full-time employee

Available under Updates menu

* Must have access rights designated on
Authorized Contacts (Form 1)

*Effective date of retirement will be day after fermination
date OR date retirement/DROP application is received,
whichever is later

Updates

Agency Certification (Form 1‘:8))

Annual Leave Update

Contribution Correction

Agency Certification (Form 11B)

Instructions: The employer must submit this information for a member of the Teachers' Retiremen! lSy stem of Loui
(TRSL) who (1) enters DROP, (2) retira: [E)tl . The most recent employer(s] )may not c tfylh information nl after
the last day for which the member wﬂ.l ceive pay. Certification for ers ele ate in the De!

Retirement Option Plan (DROP) may not be submitted until after the

certifi when the DROP participant ultimately t
Date of should be the last day of work or last day of
contri t fiscal yi through the date of term the day before DROP particip: , if af

Certification of regular earnings should be for dates earned during the current fiscal year and must agree with the
Contribution Reports submitted by the employer payroll department. The monthly Contributions Reports are the official
reports of member earnings as provided by LSA-R.S. 11:888.

|Member information

Member name Social Security number

Employer

Current Year Inft ion (July 1 - June 30) - Complete for all retirements, DROP and deaths

Date of termination - See Instructions }

Full-time earnings the member would have earned working Full-time earnings
the full year at 100% effort plus any additional pay 5

received. Refer to the Employer Procedures Manual, Index

4.1, for more information. Do not include rollover earnings

in the full-time earnings.

Rollover earnings earned in June (prior year), paid in July Rollover earnings
- amount of salary that is earned in June that would 5
normally be paid in July.

Percent of effort (if part-time) - percent of time part-time Percent effort
member works. For example, the member works 4 hours %
out of an 8-hour day, 5 days a week, the percent effort

would be 50%.

Comment

|Efeclrmr'c Signature

11 understand that by submitting this agency certification online that | am certifying the actual earnings and
contributions posted on the member's account are correct for the year certified and | agree to conduct this
transaction by electronic means and that | am signing this certification.

Submit
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Agency Certification (Form 11B):

Retiring affer DROP section

- Required if member works more than two
years after DROP

- Information required:
« Member's last full fiscal year in DROP

« Actual earnings for member’s |last full
fiscal year in DROP

 Full-time earnings amount for member’s
last full fiscal year in DROP

I
Retiring After DROP i
Fiscal year - |ast fiscal year the member was in DROP and Fiscal year
paid no retirement contributions due to DROP
participation.
Actual earnings - earnings (including PIP earnings) the Actual earni
DROP participant earned during the last 12 months of $ ﬁ,
DROP by fiscal year.
Full-time earnings - earnings the DROP participant would Full-time earni
have earned working the full year at 100% effort. $ ﬁ

Agency Certification (Form 11B)

Instructions: The employer must submit this information for a member of the Teachers' Retirement System of Louisiana
(TRSL) who (1) enters DROP (2] retires or (3) dies. The most recent employer(s) may not certify this information until after
the last day for which the member will recelve pay. Certification for members electing to participate in the Deferred
Retirement Option Plan [DROP) may not be submitted until after the beginning date of the DROP participation. A second
certification is required when the DROP participant ultimately terminates employment, which is referred to as DROP Out.
Date of termination should be the Last day of work or last day of leave. Salary information should reflect actual earnings and
contributions for the current fiscal year through the date of termination or the day before DROP participation, if applicable.
Certification of regular @arnings should be for dates earned during the current fiscal year and must agree with the
Contribution Reports submitted by the employer payroll department. The monthly Contributions Reports are the official
reports of member earnings as provided by LSA-R.5. 11:888,

|#ember information
Member name Social Security number

Employer

|Current Year information (July 1 - June 30) - Complete for all retirements, DROP and deaths

Date of termination - See Instructions Enter date in mnﬁdd%ﬁ format.

Full-time earnings the member would have sarned Full-time earni
working the full year at 100% effort plus any additional 5 Ij
pay received. Refer to the Employer Procedures Manual,

Index 4.1, for more information. Do not Include rollover
earnings in the full-time earnings.

Rollover earnings earned in June (prior year), paid in July Rollover earnings
- amount of salary that is earned in June that would 5 I:Ll
normally be paid in July.

Percent of effort (if part-time) - percent of time part-time Percent effort
member works. For example, the member works 4 hours I:I%
out of an 8-hour day, 5 days a week, the percent effort
would be 50%.
Comment
| |
' 4
L etirng afeer owos | ]
Fiscal year - last fiscal year the member was in DROP and Fiscal year
paid no retirement contributions due to DROP Ij

participation.

Actual earnings - earnings (including PIP earnings) the Actual earnin
DROP participant earned during the last 12 months of 5 j
DROP by fiscal year.

Full-time earnings - earnings the DROP participant would Full-time eamni
have sarned working the full year at 100% effort. 5 I:ngzl




Termination date vs. retirement date

 Termination date cannot be the same as the retirement date.

TERMINATION DATE RETIREMENT DATE
Member's last day of Day after termination date or
work or last day of the date TRSL receives
official leave completed refirement
application (whichever is later)
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10% or 15% cap exemption letters

State law places a 10% or 15% cap in each of
the years used to determine a Final Average
Compensation (FAC)

- 10% cap is used for the three-year average
(members in one of the four state retirement
systems prior to January 1, 2011)

- 15% cap is used for the five-year average
(members in one of the state retirement
systems joining on or after January 1, 2011)

Employers must completfe cap exemption
letter with approved salary exemption
information for member to avoid/reduce cap

I RSL. .
achers' Retirement Syste: f Loui Hox 92
[ 70-cL |

May 04, 2015

Service

10% CAP EXEMPTION FORM
Dear Employer:
Plea: ase complete form below regarding salary increases exempt from 10% cap and retumn to TRSL. #f this form is not

rac ived within 30 days of the date of this i ﬂ r, we will assume there are no exemptions that apply and we will
the member's benefit accordingly. If you have a s, please call our Member Information Center (MIC) at

alfize t ny q
(225} 925-6446 or toll-free at 1- B?? -ASK-TRSL (1-877- 2755775)

I"Examples of increases NOT EXEMPT: mert in increase, promotion, step increase, sunend}, sabbatical savings, exira comp,
localincrease only given specific group

Exal of increases EXEMPT:
-S! t le gsJ lafive, Minimum Foundation Program (MFP) or R.8. 174216 increases (exempt even if only given to a specific

up)
L caF parish-wide increases (ALL employees of every group were given an increase - does not have to be the same amount) ‘

sales tax, 13% check

Member: SSN:
Comment;

'""F'iease complete only if the increase meets the requirements to be exempt.****
Stafe Le, J'a!lvelMFP/RS 17:421.6 Increase for School Boards: State Legislative Increase for UNIVERSITIES:

Act 17 of 1896/1997 §_

Act 10 of 1889/2000 §

Fiscal Yea K]
Fiscal Ye: s Act 12 0f 2001/2002 §
Fiscal Year 1 Act 17 of 2006/2007 §
Fiscal Year $ Act 18 of 2007/2008 § o
iven @ (for Schonl Boards): (all certified & nonfsrliﬁﬂd employees, teachers,

ocal Parish-wide n
admini tratrs& ppnrtwork rs received an increase — does not have to be the same amount):
Fiscal Yea
Fiscal Yeal 5
Fiscal Yea $

are ible for the being certified and will be held accountable if incorrect information
rasults in novemiymentfnrthemembe r, perLa R.S. 11:888.

" {Authorized Signature) {Titie) {Date)

Automated Toll-Free: 1.877 ASKTRSL | TDD: 225625.3853 | Fax: 225 825 6366 - Retirement
Teachers' Retirement System of Loulsiana s an eqn ppertunity empioyer and complies with Americans with Disabiliies A
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RTW Supplement T —

;;msﬁmmm {FOI’m ‘| 1 RTWr) rev. 12/22

DROP OFF or MAIL IN TRSL USE ONLY

welh master@trsl og (225) 925-6386 Brroved by

8401 United Plaza Blvd, Ste 300
Baton Rouge LA 70809

Retirees who elect fo refurn to work T e e A G S S
under RTW Option 2 provision (available T
to full-fime direct employees under the

2020 RTW Law) will accrue service credit T

to be used to calculate a supplemental e
benefit for the retiree upon termination of

RT saction 3 - Diract deposit
O W re e I I I p O yI I | e I I . DIRECT DEPOSIT {If TRSL doesn't recaive a new Form 15D befora your benefit resumes, your previous bank information will be used.)

[ use Form 15D already on file with TRSL [ 1 will submit a NEW Farm 15D

i} nefit resumes, the most recent tax withhaid
which is a\alab wi.trslorg, and submit it tous)

g W-4F,
ith TRSL |:|I will submit a\'erarr \-4p

on file with TRSL will be used. If you would liz to

L] ’ L] L] L] L]
The refiree’s original retirement benefit
12 For
. . .
WI | | be S US pe n d ed d U rl n g RTW O p‘l‘l O n 2 | hereby make application for retirement in accordance with Louisiana laws. | have carefully read the instructions and made the appropriate date of
tenmination designation in Section 2. | understand that | should receive an acknowledgment letter by mail approximately two weeks aftar the date TRSL

raceives my application. If | do not receive an acl knowledgment letter, | will contact TRSL

Member's Sgrature (DO NOT PRINT OR TYPE) Date signed imm/dd/ it

employment. >

NOTE: a retiree’s benefit cannot be resumed
until TRSL has received the Form 11RTW and Supplemental benefitis not effective
until 90 days after the retiree's last day

the employer has entered an online of work,
termination date affer refiree’s last day of R

WOrK. 79




Employer sick leave certification

- Certification of sick leave days used for all

fiscal years of employment, including fiscal
years during DROP | Updates m
. Certification of sick leave days paid at AnnuatLeave Update

retirement Sick Leave Days Paid Update
Sick Leave Add andfor Update

Must have access rights designated on Authorized Contacts (Form 1)
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Sick leave days used

Employers must certify sick leave

iInformation for each fiscal year (July

1 — June 30)

- Months of contract (2, 10, 11, or 12)

must be entered for each fiscal
year

- Number of sick leave days used

- If applicable, number of summer
school days worked with summer
school percent effort (can be
different than regular school year
percent effort)

Sick Leave Add and/or Update

Annual Leave Update

Sick Leave Days Paid Update

Sick Leave Add and/or Update

System: 4

©F Employer: _—

Procedures for using Sick Leave Add and/or Update:

1. Click Edit’ or "Add’ in the first column to open the line for editing.

2. Enter the appropriate data and click 'Update'.

3. Click 'Cancel’ to undo changes entered or to return to the initial display.
4. Click 'Delete’ to remove data permanently.

MOTE: The certification of an authorized signer's personal TRSL b t must be pleted by another
authorized signer at the agency.

Fiscal Months of | Days Used ummer ummer Eligibility Data Error

r Contract chool Days chool % Indicator | Unavailable | Code
orke: ort

Edit 12 14.00 0.00 0 Y Delete
Edit 09 5.00 0.00 0 Y Delete
Edit 09 4,50 0.00 0 ¥ Delete
Edit 09 4,00 0.00 0 Y Delete
Edit 09 6.50 0.00 0 Y Delete
Edit 09 4.00 0.00 0 Y Delete
Edit 09 2.00 0.00 0 Y Delete
Edit 09 12.50 0.00 0 Y Delete
Edit 09 6.00 0.00 0 Y Delete
Edit 09 22.00 0.00 0 Y Delete
Edit 09 11.00 0.00 0 Y Delete
Edit 09 5.50 0.00 0 Y Delete




Sick leave days used during DROP pariicipation

No Employment History sequence line(s) in EMIS for
member’s fiscal years in DROP

To enter sick leave days used during DROP:
« Uncheck ‘Use Employment History’ box
« Enter Employment Dates:

« For Beginning Date field, enter member’'s DROP
begin date

» For Ending Date field, enter member’'s DROP end
date

Query Record
System

S5N

v Use Employment
History

_ DR —
Enter employment dates

B uUse Employment
History
_ OR —
Enter employment dates

(mm / ddf yyyy)

Ending Date
(mm S dd fyyyy)

—— Opitional —

Select months of contract

for adding records
T

Display Records
O alr
® Adds only
® uUpdates only
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Submit sick leave by data file

Employers can submit a data file to update the sick leave
usage for their employees

- Allows for historical information to be saved in a separate
location

- Most software vendors have created a file path to use

Submit
Files

DOA ORF Contribution

DOA Salary Contribution

| DOA Sick Leave

. LSU ORP Contribution

LSU-MEDICAL ORP Contribution

| LSU Salary Contribution

| LSU-MEDMCAL Salary Contribution
LSU Sick Leave

i LSU-MEDICAL Sick Leave

| ORP Salary

Salary Contribution

: Sick Leave

Submit Miscellaneous File

Starting . . ae
position Field description Data type Length
| Employer ID Numeric 4
5 Social Security number Numeric 9
14 Fiscal year Numeric 4
18 Confract months Numeric 2
20 Sick leave days used Numeric 5*
25 Summer percent effort (050 for 50%) Numeric 3
28 Summer days worked Numeric 5*

TOTAL 32 bytes (characters)

Tip: Check Sick
Leave Summary

Report for sick leave

records rejected

from the uploaded
sick leave data file.
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Sick leave days paid at retirement

Employers must report number of
sick leave days paid at time of
retirement or DROP.

- Report number of days, not hours
- Report even if 0.00 days paid

I Updates Iﬁ.l

Annual Leave Update

Sick Leave Days Paid Update

Sick Leave Add andfor Update

Sick Leave Days Paid Update

SSN: Employer: SCBD
Name:

Instructions for using Sick Leave Days Paid Update:
1. The number below represents the number of sick leave days paid at the time of retirement.
This number reflects 'days’ paid, not hours.

2. The number of sick leave days paid at the time of retirement, formerly certified on the Agency
Certification (Form 118B), can be added or updated. Report the number of 'days’ paid, not hours.
3. If the employer policy allows payment of sick leave days upon entering DROP, those days paid
should be reported here.

4. Click the 'Add’ button after adding the number of sick leave days paid.

5. Click the ‘Update’ button after correcting the number of sick leave days paid.

6. Click the ‘Delete’ button to delete the number of sick leave da id. .
yeps Enter # Sick

Lv days paid
(ex. 25), then
click Add

Sick Leave Days Paid
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EMIS sick/annual leave summary screen

Confirms leave data already updated by employer(s)

I Example | Sick Leave =iz
SSN: Name:. Member Summary

Fiscal | Employer | Months of |Days Used| Eligibility Last Updated By Transaction| Summer Summer .
Year D Contract Date Days |Percent Account History

Worked @ Effort )

Member Hotations
2019 12 0.00 01/13/2026
2020 2 0.00 01/13/2026 Monthly Salary/Contributions
2021 12 0.00 01/13/2026 Annual Salary History
2022 12 0.00 01/13/2026
2023 12 0.00 01/13/2026 Benefit Payroll
2024 12 23.36 EMPLOYER-FILE 06/11/2025 Benefit Payee
2025 12 1.00 01/13/2026 COLA Histo
Total: |  74.86 LTS T D 10.00 Y
07/01/1990 and forward. 1099-R Information
- -
SICR LEHVE Dﬂ S Pﬂld Retirement Benefit Payment History
Days Paid Employer ID Last Updated By Transaction Date
25.00 10/26/2015 5ick Leave/Annual Leave
DROP/ILSE Summary/History
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‘z;TRSL EMPLOYER MANUAL B

INDEX 15.0: Retirees Returning to Work — OVERVIEW September 2022 ~

The employment of a TRSL retiree into a TRSL-covered position is the

decision of each employing agency. If you decide to proceed with hiring a
CONTENTS retiree, La. R.S. 11:710, La. R.S. 11:710.1, and La. R.S. 11:710.2 govern the

reemployment of TRSL retirees with respect to the impact on the retiree’s

Enrollments benefit and whether retirement contributions will be paid.

Monthly salary reporting Indices 15.1, 15.2, and 15.3 will provide additional information specific to

L each RTW group, including guidance regarding the enrollment of retirees.
Terminations

(RET) Annual salary file 2010 RTW Group Index 15.1

RTW reference materials Retirees meeting the criteria listed e Retirees who retired before July
at right are in the 2010 RTW 1, 2020, and have not made
Group. (La. R.S. 11:710) an irrevocable election to join

the 2020 RTW G
RESOURCES ¢ oup -
. 2020 RTW Group Index 15.2

Index 15+: Retirees Returning to Work

Contains information regarding the employment of TRSL S
retirees in TRSL-covered positions F

eligible for the 2022 RTW Group. ~ * At leastage 62 -
(La. R.S. 11:710.2)

Enroliments

The return-to-work (RTW) laws require employers to notify TRSL of all
retirees returning to work in TRSL-covered positions within 30 days of such
reemployment.

If an employer fails to enroll a reemployed retiree within 30 days of
reemployment, and a retiree receives benefits which would have been
suspended had the enroliment occurred timely, the return-to-work law
provides that the employer shall be liable to TRSL for repayment of such
benefits.

- www.TRSL.org * 1-877-ASK-TRSL * web.master@trsl.org 15.0 - RTW Overview




Lovisiana Return-to-Work (RTW) Laws

Applicable to any work arrangement in which a TRSL retiree is providing TRSL-eligible
services 1o a TRSL reporting agency. Includes part-time, seasonal, and temporary
employment; employment by contract or corporate contract

La.R.S. 11:710
2010 RTW Group

Retired before July 1, 2020

Standard transfer option: can elect to move into the “new” group. This is an irrevocable
election; retiree is permanently forfeiting their eligibility to “old” categories

La.R.S. 11:710.1
2020 RTW Group

Retired on/after July 1, 2020 + those who elect to transfer from 2010 to 2020 group

Special transfer option: individuals who retired before July 1, 2020, may have been
placed into this group based on previous eligibility criteria (first date of reemployment)
These individuals may elect to move into the “old” group

La.R.S. 11:710.2

2022 RTW Group

Postsecondary education critical shortage (adjunct professor in a nursing program where
a critical shortage exists)
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Address benefits, not employment

RTW Laws do not prohibit (or allow)
employment.

Their purpose is to specify how retiree
benefits are impacted during reemployment
and whether conftributions are required.

There are no exemptions or waivers, but
some categories of the laws are more
permissible than others.

Standard 12-month waiting
period exists
= Can be reemployed,
cannot receive
benefit
= Can earn service
credit




Notice of Reemployment

TRSL must be notified of all scenarios in which a TRSL retiree is providing TRSL-eligible services.

Failure to do so will result in charges to your agency.
The online enroliment serves as official notice and acts as certification of employment dates and
type

« Enrollments are expected within 30 days of hire

« Forms are supplemental to the online enrollment

« Certification statements may be included in enrollment process (excluding critical shortage)

Termination dates should also be submitted

« Form 7A required for refunds of contributions
« 11RTW required for ACT-RET
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Annual retiree audit

- No later than August 15: Employers must report 1o TRSL the earnings of all
persons paid in the prior fiscal year, including earnings for part-time, substitute,
or temporary employment as well as independent or corporate contract work.
NOTE: This includes earnings reporfed on IRS Form W-2 and those reported on
IRS Form 1099.

- Upon receipt of the file: TRSL auditors will identify all retirees, comparing the
employer data to the information submitted in EMIS over the course of the prior
year. Additional certification may be required for variances or unreasonable
reporting.

REMINDER: Submitting timely, accurate enroliments is key to avoiding
overpayment charges that can occur with the annual retiree audit.
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2010 vs. 2020: What's Different?

2010 RTW Law 2020 RTW Law

= Position driven = Employment-type driven

= Grandfathered group with core subject and = Critical shortage is only no impact category

ial | ision
special leave provisions = Earnings limit: 25% of annual FAC

= Earnings limit: 25% of annual TRSL benefit : : :
= Option 2 suspension — accrued service

= “Flat” suspension credit

= Contract employment always “flat”
suspension
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No impact provisions - retfired before July 1, 2020

Those who retired before July 1, 2010 (grandfathered group) or who hold an
advanced speech degree can be reemployed in any position, any capacity, with
no impact.

Otherwise, the following position-centric categories are available

Full- and part-time classroom teachers in any subject where a shortage exists

Full- and part-time certified speech therapist, speech pathologist, audiologist, educational
Critical Shortage

diagnostician, school social worker, school counselor school psychologist, interpreters,

educational transliterators, or educators of the deaf or hard of hearing

Full- and part-time, directly employed retirees certified in math, science, English language
Core Subject

arts, or special education (excluding gifted/talented)

Certified directly employed retirees age 62+ with 30+ years of service, when filling a
Special Leave

teaching vacancy due to maternity, military, or extended sick leave or sabbatical
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Critical Shortage Declaration Process

To declare a critical shortage for your parish. CONTINUOUS PROCESS

= A general statement that you are soliciting applications for future employment of
certified teachers must be:

1. Advertised at least once per month, continuously in official journal

2. Posted at career development office of every post-secondary institute within
120-mile radius at the beginning of each semester

=  Additionally, must prominently display a list of unfilled positions and any position
filled with a refiree on employer’'s website or the governing authority's website

To utilize critical shortage for a specific position: ANNUAL PROCESS

= Retiree must be certified in subject area or position
=  Must have an applicant pool of fewer than three
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Return-to-Work Study

Senate Study Request 1 of 2025 (Sen. Price)

« Purpose: To study approaches to TRSL retiree reemployment and potential changes to
current policy that balance retiree options and impact, employer staffing needs, and ease
of usage, as well as actuarial impact and financial cost. SSR1 also asks that these
findings be provided to the Senate before the 2026 Regular Session.

« Study Participants: Louisiana Association of School Superintendents (LASS); Louisiana
Department of Education; Louisiana School Boards Association (LSBA); Louisiana
Association of School Business Officials (LASBO); Louisiana State Association of School
Personnel Administrators (LSASPA); Louisiana Retired Teachers Association (LRTA); and
Louisiana Legislative Auditor
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SB 14 - Potential RTW changes

* Eliminate 2010/ 2020 RTW Law distinction

* Retain grandfathered group (retired on / before June 30, 2010)

* Retain 12-month waiting period

e Retain suspend benefit to regain active membership and earn supplemental benefit
* Increase earnings limit to 50% of FAC

* Add age 65 provision (no impact to benefit at age 65 and older)

* Simplify critical shortage process and include adult education

* Retain, but refine contract and corporate contract provision
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MEMBER ACCESS
IS CHANGING TO

0 TRSL's Member Access is now MyTRSL

* View beneficiaries
+ Estimate your benefit
* Apply for retirement

TRSL Start your retirement journey
Active Members
* View service credit & contributions O R ( i
Sign in to your account + Change name/address b

Retired Members
i °
e e A redesigned member portal
Remember me + Change federal tax withholding

Sinin | nepser with members in mind!

Update personal information,
Calculate future retirement estimates,
Change tax withholding,

Upload certain documents,

Apply for retirement/DROP, and
MORE simple, self-service functions.

Smarter features, fresh design, secure access.



0 TRSL's Member Access is now MyTRSL

WugTRSL.ORG

WTRSL Start your retirement journey A few t h i n g S to n ote:

Active Members
* View service credit & contributions

Sign in to your account * Change name/addr .
e * Member Access login and password won’t work

* View beneficiaries

+ Estimate your benefit o

* Apply for‘:'etirement Wlth myTRSL.

Retired Members

* View benefit history * For members’ security, they must register for the

Forgot Password? * Print 1099-R forms

Rememb il : )
EMEmbar e Change federal tax withhelding new po rta I .

* Links to the new portal will be rolled out to
employers April 20-May 11.

* Please share the resource kit with your staff!

Smarter features, fresh design, secure access.
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Customized fraining available!

Available via online webinar or in-person/on-site based on your job
duties and Update Permissions in EMIS

L A4

.y
Kelly Resnick
Email: kelly.resnick@irs|.org

Phone: 225-925-6929



mailto:kelly.resnick@trsl.org

Surveys

Please complete online survey
to help us improve future trainings!

« Survey link will be sent to all attendees
via email this week

« Survey link closes in two weeks
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THANK YOU!

)

lWere here joryou.

IeliNree =8V =2Y.5=87 75

web.master@trsl.org



http://www.trsl.org/employers
mailto:web.master@trsl.org
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