2026 ANNUAL

¢3.T RSL. EMPLOYER TRAINING

Teachers' Retirement System of Louisiana

We will begin promptly at 8:30 am today.

Enjoy the silence - There is currently no sound or video until the webinar
begins at 8:30 am.

If you experience any technical difficulties during today’s webinar, please use
F5 to refresh your screen.

Handouts available under the Annual Employer Training section at:
https://www.trsl.org/employers/employer services/employer training.

ANNUAL EMPLOYER TRAINING

March 18, 2026
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Employer Membership Information Site
(EMIS)/Authorized Contacts

TRSL Eligibility and Enrollments

Optional Retirement Plan

Monthly Contribution/Salary Reporting
Service Credit Certifications/Corrections
Retirement Processes/Issues
Return-to-Work in TRSL-Covered Positions
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Index 0.0: Employer Membership Information Site (EMIS) Index
1.0: Authorized Contacts & Employer Directory Contacts

Provides an overview of TRSL's employer access database and
how to obtain employer access to EMIS

Employer/Membership Information Site (EMIS)

TRSL's employer database
Employers can

- Certify/correct employee data

« Upload required files/reports
« View various reports

AskTRSL Contact Us

Member Access Login

Employers v Investments v Resources v Careers

Submit
Updates =

~  [roud

agency Certification (Form 118)

Annual Leave Update

Contribution Correction

Enrollments
Full-Time Only Corrections

Furlough Certification and Updte

Home Addres: Update

ORP Salary Entry (up to 100 employees only)
Prior Year salary Corrections

Questionable Year Certification

Retiree Voluntary/Insurance Deduction

y Entry (up to
Sick Leave Days Paid Updte
Sick Leave Add and/or Update

Terminations

Reports available in EMIS

Employer contacts with EMIS access can

create various reports at any time

Various report options include:

* Enrolled Not Reported

* Reporting Not Enrolled

* Ending DROP Participation

¢ Members Eligible to Retire

* ORP to TRSL Election Eligibility

—

Active/Active DROP Member Service
Annual Leave

Enrolied Not Reported

Ending DROP Participation
Furloughed Employees Certification
Insurance/Voluntary Deduction
Members Eligible to Retire
Questionable Years

Reporting Not Enrolled

Sick Leave

Sick Leave Errors

ORP to TRSL Election Eligibility




Enrolled Not Reported

Lists Active and Retired members employed by your agency but have
months in which earnings/contributions have not been reported as

expected.

+ To get the most current results e
you must select the last month :m..
for which a salary/contribution
file was submitted. = =

* Can help you identify members
who should be terminated

03/11/2026

Reporting Not Enrolled

Lists people for which your agency has reported
earnings/contributions to TRSL without a corresponding enrollment.

 Enter the system code and the
current fiscal year System

Fiscal Year
[2020]

* Can help you identify people who

[Seiect ] clear
need to be enrolled

Ending DROP Participation

Report lists members from your agency who will end DROP

for the time period selected

* Can query future and past dates
(month/year)

* Employers should pull this report
up to three months in advance to
ensure deductions/contributions
resume if employee continues
working after DROP.

Ending DROP




Members Eligible to Retire

Query Record

Projected Fiscal Year
2026 v

W summary Count Only

Provides a list of employees who will be eligible to retire
based upon information reported to TRSL and on the
fiscal year selected.

* Report will also list employees who are currently in
DROP and working after DROP.

Members Eligible to Retire Report

The Members Eligible to Retire Report provides a detailed report or a summary report of
members eligible to retire. The report will include employees who meet eligibility
requirements by June 30 of the projected fiscal year selected. The projection assumes
that a full year of service credit will be added to the employee's current service years.
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participants.

Window

.

* Can select One Year Window, Sept 2025
Window, 60-Day window, or Seven Year

Can select any combination of Eligible,
Not Eligible, May Be Eligible, Withdrawal
Complete, and Approaching Close of F T p—

Used to identify the ORP to TRSL Election eligibility status of ORP

# 60-Day Window
P —

y Be Eligible

¥ Approaching Close of

Window (window closes within 2 years) ingo

11

EMIS system codes

s Information

0771942021

System 4

TRSL Regular Plan - Defined Benefit Plan for “teachers” in TRSL eligible
positions

System &

ORP (Optional Retirement Plan) — Defined Contribution Plan; for
employees who choose ORP instead of TRSL's Regular Plan (System 4) —
available for unclassified employees at any Louisiana postsecondary
education institution

12
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Form 1: Authorized Contacts

Grants EMIS access rights to designated employer
personnel

Section 2 (Authorized signer):

v Check all access rights desired for each designated
employer personnel

* Must include staff member's signature for access other
than Inquiry oo g

- Complete bottom of section 2 to delete pi y Lo il
designated personnel no longer needing TRSL database T
access for your agency

oo

looo.

Section 3 must be signed by employer's Agency Head or E i T
Agency Head Designee

‘Check desired access rights from the following (See back of form for descriptions)
O mauiry O Enoliments O sickiannual leave
[ rioryear certficationsicorrections  [] Terminations O Agency Certica
IO Retiree insurance deduction [ File submission O salary report (on
[ Home address update [ Contribution corection []  ORP salary repor

13

EMIS access rights

Inquiry (INQ)

Offers view-only access

Enroliments (ENR)

Use to enroll new hires and retirees returning to work in TRSL-
covered positions

Sick/Annual Leave

« Sick Leave - Use fo update employers' sick leave usage

Corrections (PYC)

Update/Corrections « Annual Leave - (Postsecondary and state agencies only) — Use
(SLU) to report annual leave balances

Prior Year Use to update Actual Earnings (gross eamable compensation),
Certifications/ Full-Time Only Earnings, and Questionable Year Certifications for a

closed out (or prior) fiscal year

Terminations (TRM)

Use to report employee’s last day of work or last day of leave

Agency Certification
- Form 11B (AGC)

Use to certify current year information for an employee who is
retiring or entering DROP

Description of access rights available on reverse side of TRSL's Authorized

Contacts (Form 1)

14

EMIS access rights (cont'd)

(INS)

Retiree Insurance Deduction

(For non-Office of Group Benefits employers) - Use to
report or update insurance deductions from refiree’s
benefit check

File Submission (FSM)

Use to upload required files/reports securely without
encryption

Salary Report (SAL)

(Only for employers with no more than 100 employees) -
Use to report monthly salary and contributions during the
current fiscal year

Home Address Update (ADR) | Use to update mailing address for active employee

(CCR)

Contributions Corrections Use to add, delete, or replace employee's monthly actual

and/or full-ime eamings during the current fiscal year

(Only for employers with no more than 100 employees in

ORP Salary Report (ORP) ORP) - Use to report monthly salary and contributions for

ORP participants during the current fiscal year

Description of access rights available on reverse side of TRSL's Authorized Contacts (Form 1)

15
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Form 1EDC: Employer Directory Contacts

Updates or replaces agency contacts

« Ensure your agency has the following designated
contacts:
+ Agency Head (AH) - Must sign Section 3 of
Form 1 to authorize access rights

Retirement Contact (RC) - Employer request
letters addressed to RC

« Include email addresses/phone numbers, including
extension/position title for each contact

NOTE: Not all categories require an employer contact.

16

Keep employer contacts up i
to date

Employer Contribution Charges
Emplayer Payments

Use Employer Directory Contacts

(Form 1EDC) to update Employer

Contacts. Employer Contacts

(—

Use Authorized Contacts (Form 1) to
give and remove online access rights.

Tip: Review Employer Contacts screen
often

17
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INDEX 20: TRSL Membership.

CONTENTS

Index 2.0: TRSL Memersh k

Employer's reference guide on TRSL membership
eligibility and enroliments process for non-retirees




TRSL membership eligibility (Non-retirees)
Opting Out of TRSL Membership (effective July 1, 2025)

First-time TRSL-eligible employees who meet either criteria below may opt out
of membership with TRSL

« Atleast age 60 when first employed in a TRSL-eligible position, or

At least age 55 with 40 quarters in Social Security when first employed in
a TRSL-eligible position

Eligible employees who decline membership in TRSL must complete sections
1,2, and 3 of the Opting Out of TRSL Membership Form (Form 17).

The employer must complete Section 4 and send TRSL a copy of the form.

Note: Do not enroll employees who have opted out of TRSL membership.

19
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TRSL membership eligibility (Non-retirees)

Eligible positions per definition of “Teacher” - R.S. 11:701(35)
All unclassified employees at public college/university or higher education governing board
Lab school employees: other than bus drivers and maintenance personnel
Visa holders other than F-series or J-series

« Exception: J-1 visa holders are TRSL eligible

Employment status:

Work at least half of what the college or university considers full-time (teachers/professors)
or more than 20 hours per week (all other unclassified positions) in a position that is not
seasonal or temporary.
+ Seasonal: An employee who works on a full-time basis less than five months in a year
Temporary: Any employee performing services under a contractual arrangement
with the employer of two years or less in duration

20

Membership Eligibility - SPECIAL CONDITIONS
Part-time, seasonal, or temporary employment (cont'd) (Non-retirees)

Generally, employees who are part-time, seasonal, or temporary are not eligible
for TRSL membership, however, there are exceptions that require mandatory
enrollment & reporting:

Ten (10) year rule Five (5) year rule {Eff. 7/1/2003}

« Ten or more years of eligibility + Five or more years of eligibility
service credit service credif
* W-2 employees only -+ Applies ONLY to lab school
« Can work 20 hours or less per week classroom teachers who are paid
or less than 50% effort with W-2 eamings
- Can work 20 hours or less per
week

21
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Membership Eligibility - SPECIAL CONDITIONS

Part-time, seasonal, or temporary employment (cont’d) (Non-retirees)

Generally, employees who are part-time, seasonal, or temporary are not eligible for TRSL
membership. However, there are exceptions that require mandatory enrollment & reporting:

Secondary employment ORP participants in TRSL positions

Has primary employment at another ORP participants are 100% vested:;
TRSL-reporting agency. while also continued participation is mandatory
waorking part-fime, seasonal, or even if future employment in a TRSL
temporary in a TRSL-eligible position at eligible position is part-time, seasonal,
your agency or temporary.

v W-2 earnings ¥'W2 earnings ‘

O e R (e o= :e?éwd?ye%’;ﬁ?fﬁsn? 'rfule

certain criteria applies

22

Membership Eligibility - SPECIAL CONDITIONS

Form 1099 payments - certain criteria (Non-Retirees)
* W-2 covered employee at another TRSL-eligible employer
that meets Primary Employment criteria

+ Do not report 1099 earnings

« Concurrently working part-time/seasonal/temporary at ONLY for TRSL non-retirees.
another TRSL-covered employer in a TRSL-covered position
and receives Form 1099 payments at the secondary * Non-retiree must be a current
agency W-2 employee who meets
Primary Employment criteria
Enroll under “Secondary” employer type if any of the gﬁna;;g}tllzr TRStelgibie

following occur:

- The individual 1099 contract is for more than $1,000 . g?%g’z‘sm’z:%’:;t apply

« The cumulative amount of 1099 payments issued by a
single employer to the employee exceeds $15,000 in a
fiscal year, then all payments in excess of $15,000 are
considered earnable compensation 23

Adjuncts (Non-retirees)

Traditional adjuncts teach scheduled number of credit hours each semester

« Must determine eligibility EACH semester

Eligibility to enroll Adjuncts:
- Must have 10 years TRSL service credit for eligibility to include part-time,
seasonal, or temporary adjuncts or
« Must work at least 50% of Full-time and NOT be seasonal or temporary or

- Must meet Secondary Employment criteria to include part-time, seasonal,
or temporary adjuncts

SECONDARY EMPLOYMENT: Part-time/seasonal/temporary employee working in
a TRSL-eligible position at your agency and also has an existing primary
enrollment with another TRSL-reporting agency

24




Enroliments process
Documents to include in hiring packet

Security (Form 2SS)

+ Submit original fo TRSL fimely
» Employee/member responsibility to

1. Enroliment Application/Employment Notification (Form 2) - optional
« Do not submit to TRSL. Use to process online enroliment.

2. Forfeiture of Retirement Benefits/Attestation of Understanding (Form 2FRB)
+ Do not submit to TRSL. TRSL will request if needed.

3. Statement Concerning Your Employment in a Job Not Covered by Social

+ Submit a copy of the form to TRSL; employer retains the original
4. Beneficiary Designation for Non-Retired Members (Form 3)

submit form

25
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Enroliments process

Online enroliments in EMIS

Enroliment deadlines from date
of hire:

« 60 days for active members
« 30 days for retirees

When entering the employee'’s
SSN into EMIS, ensure the SSN
entered matches the number on
the employee's Social Security
card

Tip: Do Not enroll an employee
using an invalid “dummy" SSN

Submit Files ~

Updates
Agency Certification (Form 11B)
Annual Leave Update

Contribution Correction

Full-Time Only Corrections

Must have Enrollments access right designated on Authorized Contacts (Form 1)

26

Enroliments screen

Example entry screen if the employee has
never confributed fo TRSL before

Tips:
« Double-check $SN: Compare SSN entered
to employee's Social Security card
+ Do Not enroll and term with the same date

« Do Not use an invalid "dummy" SSN when
enrolling

If }/ou enroll a member with any incorrect
information, please contact your Retirement
Benefits Analyst Liaison immediately to correct
it before any further processing.

Agency Certiication (Form 118)

Annual Leave Update.

Contrbution Correction

Full-Time Only Corrections

Enrollments

Jempiopmers gt Fosra P

]

27




Enroliments — SPECIAL CONDTIONS

Enroliment error — ORP status
EMIS online enrollment not allowed for employees in ORP (Optional
Retirement Plan)
« Enroll with Form 16, Application for Optional Retirement Plan or
Change of Carrier
« Submit a Form 2TR, Election to Join TRSL after ORP Participation, if ORP
participant is eligible to withdraw from ORP and join TRSL

TRS Teachers’ Retirement
CzD System of Louisiafian

Employers

Query Record

ssn Enrollments
ORP status exists

03/11/2026

Joining TRSL after ORP Participation

7-Year Window
ORP Participants with a 7-Year Window to Join TRSL

ORP First Eligible Date on/after Aug. 1, 2020, and were active and
contributing at time of election

7-Year Window beginning on ORP First Eligible Date

Must be eligible for TRSL at fime of election (5-year/10-year rule for part-
time, seasonal, or femporary)

ORP fo TRSL Election Eligibility is displayed on the Member Summary screen

Member Summary

S “Address Date:08/02/2024
Name:/ Address:-
Gonder:Female
Birth Date: g 23
First Eligible Date:/4/2024 nferred

oRp
|ORP to TRSL Eection Eligibilty:seven Yer Window, TRSL ligble untl 47472031
08 Car

Tian
Fiscal Year:2025

Status Information

Dats

s St o
o /08 WEMBER ©) | osroaranas 2 9

TRSL after ORP Participation

60-Day Window
ORP Participants with a 60-Day Window to Join TRSL

« ORP First Eligible Date before Aug. 1, 2020, and were not active and
contributing as of June 2024 but became employed in a position eligible for
TRSL membership on or after July 1, 2024

« Iffirst eligible employment began between July 1, 2024 - July 3, 2025,
window expired September 2, 2025

- Iffirst eligible employment began on/after July 4, 2025, window expires 60
calendar days from the date that eligible employment occurred

* Must be eligible for TRSL at time of election (5-year/10-year rule for part-time,
seasonal, or tfemporary)

30
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Joining TRSL after ORP Participation
60-Day Window

Eligibility Flag examples:

Member Summary

s
: b
(o -
o sge: 1
- ‘
e
Hacarscts
Status Information
¢ o nies o m—o
Member Summary
5 Rl e A7
= T
e — :

Birth Date: - age: 56
Folder Imaged Date:04/20/2003
ORP First Elgblo Dato:2/1/2033 Inferred
|ORP o TRSL Election Elighbilty:TRSL 60 day lection windov closed
ORP Carror:Tiax
Fisca Year:2026

Dato
02/01/200

31

Form 21TR: Electi

n to Join TRSL after ORP Part

Use this form to enroll eligible ORP participants into TRSL's defined benefit
plan if they make that election

. HIRSL g STRSL g
+ Must submit original form.  pmy

SRS Hrapaon o 71

« Employee fills out 15t page

- Employer fills out 2" page

32
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INDEX 16.0; Optional Retirement Plan (ORP)

CONTENTS
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Provides information on the Defined Contribution Plan
available to academic and unclassified employees of
Louisiana colleges, universities, and community/technical
colleges

11
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What is the Optional Retirement Plan (ORP)?

A Defined Contribution (DC) Plan

« Established July 1, 1990

« Available fo academic and unclassified The decision to
employees of Louisiana colleges, universities, participate in the ORP is
and community/technical colleges as well as irevocable, except as
employees of any constitutionally established provided in La. R.S.
board that manages institutions of 11:932.

postsecondary education.

« Designed to accommodate the
postsecondary education community with
retirement benefits that are fully portable to
other U.S. colleges and universities.

34

An alternative to TRS

TRSL Regular Plan (Defined Benefit)

NOTE: Lifetime DB benefit

based on service credit,
final average comp.
‘and benefit factor.

ORP (Defined Contribution)

BENEFITS paid
Sent to Vendor
Employee via TRSL. pasedion | QE e
Emplo o Invested by from srr/n/yo:;zv::‘mm ORP
Con'rlbu%lons paiclpany Participant
through Vendor e osnfs
NOTE: Employer “transfer
— omountsen o vendr Mos
ol > 2 3 5

Current ORP carriers

VO\/A Parficipants control their own investment:

FINANCIAL™ through private carriers
« Employee & employer contributions are
invested by the ORP carrier in the investment

' . | TIAA option(s) chosen by the employee
« Participants are 100% vested from date of
enroliment
ol
corebridge*
financial

36
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ORP Eligibility

The ORP should be offered to academic and

ploy atany L > ORP is offered to full-time, part-
dary educati who fime, seasonal, and temporary

+ Are directly employed (W2 employee); and employees

« Are not vested in TRSL (less than 5.0 years of
eligibility credit); or > ORP is not offered to .

» Are vested in TRSL but are being employed in . Iergp!gyeles K-12| agec?(k:)les
postsecondary education for the first time [eliieluels @releyizal 2y
(election must be made within 60 days of new contract or corporate
employment). contract

Example: A TRSL regular member with 10 years of
service credit with a K-12 employer changes jobs and
is now, for the first time, working as an unclassified
employee at a postsecondary institution.

37
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Irrevocability and Act 109 of 2024

ORP members are 100% vested from the date of enroliment in the ORP. Except as
provided in La. R.S. 11:932, joining the ORP is an irrevocable election. Therefore continued
icipation is requil inthe i i

« Participant's employment capacity changes to part-time, seasonal, or temporary
« Participant changes employers

- Participant leaves postsecondary career for K-12 or state agency (and elects to retain
membership)

- Act 109 provides eligible ORP participants with a one-time window in which they can elect to
leave the ORP and join TRSL as a brand-new member of the 2015 retirement plan. If not eligible
under Act 109, or once eligibility window closes, the employee shall remain a participant of the
ORP.

38

ORP Effective Dates

ined by the fi in which the employee made
the election.

TRSL. Appication for Options! Retrement Pan =0

> If election form signed within the first 60 days of hire
- Effective date will be the date of hire

> If election form signed more than 60 days from date of hire
« Effective date is the first of the month, determined by
employee's signature date
- If signed 1 - 15™, will be 1+ of current reporting month
« If signed 16" - 31¢, will be 1% of next reporting month

Indlividuals employed in a TRSL-eligible position and capacity
should be reported on the Regular System 4 salary file until
their decision is made.

et 39
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ORP Reporting

» Election made within 60 days of hire
+ All contributions should be reported under ORP System é
« Contributions previously reported under TRSL Regular System 4 should be removed via a CCR

» Election made more than 60 days from date of hire
+ Only prospective contributions should be reported under ORP System 6
+ Contributions for salary earned prior to the ORP effective date should be reported to TRSL
Regular System 4, if employee is eligible (not part-time, seasonal, or temporary)

who elect to in the ORP after to TRSL may elect to have their
contributions fransferred out of the Defined Benefit Plan and into their ORP account.

Note: only employee contributions will be transferred to the carrier; TRSL retains the employer
contributions in this scenario

40
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Transfer of ORP Contributions

Once the monthly ORP salary file and applicable payment is Contributions transferred to the
received, TRSL transfers the employee and employer portions of ORP. 's carrier
the reported confributions to the ORP carriers. Employee 7.975%
- y . Employer 62%
+ ORP participants contribute 8% of salary and TRSL retains the
lesser of 0.05% or half of the total administrative fee efallicnslensd]| Al S%
fo ORP carrier
- Employer portion includes the Transfer Amount, the employer account
share of the administrative expense fee, and the Shared
Unfunded Accrued Liability (UAL); only the Transfer Amount is
transferred to the ORP carriers and TRSL retains the UAL portion
Total ORP Employer Contribution Rate (FY 2027)
Transfer Amount 620%
Admin Expense Rate 0025%
Shared UAL 13.12%
Total Employer Contribution Rate 19.345% 4 1

ORP salary & contributions limits
ORP participants are subject to a cap each calendar year, per IRC guidelines.
-« Contributions for calendar year 2026 are limited to $72,000

- The limit includes both the employee and employer contribution amounts

Optional Retirement Plan (ORP) nz;TRSL
Maximum Contribution Limits fativming

Maximum Annual Contril
(Employer & Employee cont

$72,000
$70,000
$69,000
$66,000
$61,000
$58,000
$57,000

42
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Termination of ORP participants

When an ORP employee terminates employment:

1. Update your HR system with the termination date

2. If applicable, remove the individual's name from your ORP salary file to
ensure they are no longer reported
« Do not report zeroes for participants with no earnings in the current
reporting month
* When the participant initiates a distribution, the ORP carrier will reach out to
TRSL for authorization

- If contributions were reported within the last six months, TRSL will request:
« Date of termination
« Last month in which contributions were/will be reported
« Depending on the timing of last contributions, the release of the
termination date to the ORP carrier to complete the termination process
could take 30-60 days

43
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INDEX 40: Contribution Reporting & Comctc s

Index 4.0: Contribution Reporting &
Corrections

Employer contribution rates

Once your contribution report has been posted with salaries reported, TRSL will
calculate the employer contribution amount.

risoAL EMPLOYER RATE
YEAR TRSL SUB-PLAN NORMAL ['Normal | Admin AFCRater | Shared | Total Employer
COST | Cost |Expense Rate UAL Contribution
K-12 Regular Plan 8.0%
Plan A X ! ] 2
202627 | P 91% | 36% 0:35% 200% 13.12% 19.11%
PlanB 5.0%
EdRegularPlan |  8.0% | 3.39% 0.35% 200% 13.12% 18.86%
K-12 Regular Plan 8.0%
202526 |14 91% | 367% 0.36% 175% 15.17% 2095%
" [pianB 5.0%
EdRegularPlan | 8.0% | 305% 036% 175% 1517% 2033%

K-12 Regular Plan includes university laboratory schools; * Effective FY 2024-25, AFC Rate used fo
directly pay for PBIs (permanent benefit increases) for TRSL retirees & benefit recipients

Note: FY 2026-27 employer rates subject to change if voters approve a constitutional amendment
requiring a large one-time payment from three education trust funds to the UAL during the May 16, 45
2026 statewide election
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Earnable compensation

Compensation (wages, salary, and other payments) earned by the member
during the full normal working time in a position that is TRSL-eligible

Defined in La. RS 11:701(10)

All earnable compensation is reported as “Actual Earnings”

* Member and employer contributions must be made on all earnable
compensation

+ Conftribution reports and payments are due by the 15th of each month

« Report contributions in the fiscal year earned (July 1 through June 30)

46
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Examples of Payments That Are Not Earnable Compensation

- Payment in lieu of unused sick or annual leave
« Lump sum payments for discontinuation of contractual services
- Form 1099 payments for non-retirees without a Primary Employer

« Form 1099 secondary employer payments are not reportable if all
of the following occur
« Employee is not a TRSL retiree
« Individual contract is for $1,000 or less
« Cumulative amount of Form 1099 payments issued by a single
secondary employer to an employee in a fiscal year is $15,000 or
less

47

Definition (for monthly salary reporting):
- Compensation the employee would have been paid had she/he worked
full-time in a TRSL-eligible position for the entire mont|

Must be equal to or greater than actual earnings
+ Can never be less than actual earnings
. I[)L?N%)g]reduce because the employee is docked or on leave without pay

For part-time employees eligible to contribute to TRSL, the amount should
reflect the compensation that the member would have earned if he worked
full-time for the entire month

48
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Types of contributio

This is not an exhaustive list. Contact your Retirement Analyst Liaison for assistance.

Tax sheltered (Type 30) Tax unsheltered (Type 10)
« Active members only * Employees on workers'
(including members compensation (contributions via
working after DROP) third-party payments)

Includes paid sabbatical or |« USERRA payments
extended sick leave (only |, . I
for lab schools) All'TRSL retiree contributions

+ Employer contributions

Employees on workers'
compensation and using
their sick leave

49
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Employers are required to send contribution reports (salary/contributions files)
each month detailing employees' earnable compensation and contributions
paid by TRSL-covered employees. File layout can be found in Index 18.0.

- Direct upload on EMIS via File Submission is the most common method.

- If you use File Submission, you will receive either a summary report
immediately telling you the file was accepted along with a list of any
individual records that were rejected or an error report if the entire file was
rejected.

« The error report will list the records that caused the file to be rejected along
with a reason for each record.

50

Monthly Sala Contributions Reports

If your file is rejected because it contains an ORP participant then
you must remove that record and resubmit your file.

You must include the ORP participant on your ORP file. If you
already submitted that month's ORP file then you must add that
ORP participant's data fo the next month's ORP file.

51

17



Identifying Errors from Monthly Salary/Contribution Repo

Two reports available:
- Contribution Exceptions
- Salary Rejections

Both reports should be reviewed and corrected/reconciled each month to
ensure accurate and timely membership and salary/contribution reporting.

Contact your assigned Retirement Benefits Analyst Licison for assistance with
these reports.

You may be contacted by an Employer Services Department staff member
who is not your assigned liaison on www.TRSL.org.
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Contribution Exceptions Report
Identifies reporting and enroliment errors 'z’TRS]-I‘C::I‘“:‘;"‘:?:‘::;‘“

Should be reviewed, cleared, or
reconciled each month

Retrieve from the Employer Contribution

Charges screen under the Employers

menu in EMIS
+ Available for Defined Benefit
retirement plan (System 4)

- Two ways to retrieve report
+ Clicking on "Error” link
- “"Generate Report” button

Retrieving the Contribution Exception Report

Default SSN Sort _—
Employer Contribution Charges
: “ n L REGULAR Empioer ET
Click on the last “Error’ e [ Seouaons |
message on the screen
N WL Reon | manemital | tawerest|  stoss) toa|  tamsrast
Pulls cumulative report Rejectons 775688 2053 00
ccrs sistss P | asmm| s
sorted by SSN posted 124765753 9601030 020 123048850
. . . WG Ear | Tammital | tetemzi|  rosne] | tsmss
«  Leading zeros in SSNs will Rejctions so11zs ety 250 801125
ccts 20k 216 | aszos| s
not appear Posted 169082 1285044 ses0| 1537208
S Err | mnnita | raiees|  sisem|  ases|  aszsios
Rejctons 000 000 o) o0
ccre 12448 52 wasars| 182246152
pasted rawssnr|  sisn|  asn|  rsess)
O TR
Rajctons om o0 o a0
ccre o5z w12 om|  aem|  zsmemns
|Postea wamgsess|  swmsu|  awar| soamas)
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Retrieving the Contribution Exception Report

Customized Report
From “Query Record" section of the Employer Contribution Charges screen,
choose Report Type & Sort Selection, then click “Generate Report”

beme | Memiors | imptoyors | Revorts + | updates+ | subemit s | Logout Recommend Report
Type: Complete Report

Report Type

Employer Contribution Charges

THSL- REGUAR
I;..._nm Show keecsers

PP [ e T R T
g pr i o -
= wisan| smaw|  wwe|  neaw|  [Reported Not Enrolled
I el B T I
o | S| amm| an|  en Sort Selection
CET NP0 e S NP I = S ooy Numbor
e | L E) ™l | Alphabetically
fmw | sl sowa|  wmn| seesn| | Exception Message
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Contribution Exception Report

Layout: Teachers Redrement Sysiee of Lowislana - Reguar Fisn Fage T
- ey of Lot
« Sort & filter info gl (o
* Number of e cmee e owew ST S oy RO
exception records N
v s wacrd! G T Swed 1D GE LA Rt
R T e
B RS OUEB BE NpimeEsi
Leading zeros in SSNs W ao® s W St LB K 20K ekt
will not appear
v b 00 IS Seeesd TGS I0HOH B80S Comeusnmisnate
10087028 acwe™ 10780024 108 Shemesd 20 A0 228016 Comusan urvessasatie
Unkonn Name 25 Shewed 415080 YEOD 415600 Reperted ot weroded
% B tRm  jn e Remdroie
it e B R ]
T ekeed 188 0% 415460 Resated ket

Tip: Exception records will delete from report upon each online correction/update
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Retrieving salary rejections ors et
tem of Louisiana
Review Employer Confribution Charges
screen in EMIS after posting your monthly
salary/contributions report for the
applicable retirement plan (System 4).

Employer Contribution Charges
T e
[ e ]
Click on “Show Rejections” button near . PP R R e
top of screen. i =y | ol n| own| e
« Screen will update and display Pt | vmain| wums) e st

rejected records at bottom of screen
in calendar month order.

Employer: N SC BD

Show Rejections
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Salary rejections

Rejections remain on the report and do nof fall off, even after correction.

Salary Rejections
FollTime
E

™ s5767e a0 00 RETOROPICPTOROPER
TomL: 55767
oaonas 458 00 531208PENDNG REVDROPICPTSDROP NER
I e oo 264 34E MONEY AMOUNT DESALLOWED
| Tomu | sesss w82 o se
1025 80791 s0s 000 00791 TRANSACTION ALREADY RECEVED
| mome | soora 08 o aeorsr
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Salary rejections with $0 earnings/contributions

Rejections with $0 Actual Earnings, $0 Contributions, and $0 Full-time Earnings
require no action!

s
Pl

oMo RETDRCP OPTSOROP R
o
o e
P o socperowa RevDRCPOPTSOROP LR
Ton: [ T ST R
s " o o SopeRsoun EsTTED S48
s o e
s a o o]
s T w o
s o W o
e o o o owperson N EsTMATEO SRS
s " W o
s 5 o T

59

Clearing exceptions & rejections

Online updates in EMIS m
+ Confribution Correction | s LoweUpare
(current fiscal year only) | ontrntn cerection
« Enrollments | st

+ Terminations

| 08 satary Entry 0 100 enpiopees anty)
| Price vear atary Carecions

| Cumtionsble Yeur Cortitication

| Retieee Volurtanynsrance Beduction

Saary Contritution Entry 1 to 100 empioyees onty)
| Sk Lowve Days Paicpante

Must have specific access rights designated on R i
Authorized Contacts (Form 1) —
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Contribution Corrections (CCR)

Corrects salary reporting in the current fiscal year

« Add, edit/change, or delete monthly salary postings reported

Contribution Correction

System: 4 Employer:
S oo Vou
e Reporting MonchYem

Instructions for using Contribution Correction:
1. Click 'Edit’ or "Add" in the first column to open the line for editing.

2. Enter the actual earnings and full-time earnings and click ‘Replace’if replacing data that has been posted for
the month. If only actual earnings OR full-time earnings is changing, enter the same amount for the field not
changing and enter the new amount for the fisld that 12 changing.

3. Enter the actual earnings and full-time earmings and click ‘Add- or ‘Add Zeros if adding a posting for the month.
Adding zeroes can only be done for July, August and June in which 0.00 should be entered for the actual earnings
nd full-time earnings. Full-time eamings are required for the rest of the months.

3 Click ‘Delete’ or ‘Dalete Zaros to delete the posting for the mont

5. Click ‘Cancel' to undo changes entered or to return to the initial display.

6. Enter actual earnings and full-time earnings with the decimal. For example, to enter $10 key in 10.00.

7. Contribution Typa "30" 12 for shelterad an: Type 110" 5 for

Contribution Contribution
mount T

2736.00
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Monthly Correction Journal Screen

Provides detailed list of all online contribution corrections
made for any reporting period (MM/YYYY) of the fiscal

year. Employers Reports  ~ |
May result in additional charges or credits to employer's Employer Contrbution Accounts Receivable
account. Employer Contribution Charges
Employer Payments
Monthly Correction Journal
loyer Contacts
For 10/ Ve ) -
Employer Journal Entry
Type oper Euniogs Cobutons _ Fuime __ Faniss _Contidios ORP Contribution Charges
A AT Ao s Tirdn —
Posted on 11152023 y EMPR U onthly Corecton Journal
n R 57350 e amm s e | senn —_—1
Posted on 1115202 by EMPR
n ® e e wmm 4w sors | e
Postedon 11152023 by EMPR
Unshatersd Regua Totals w0 00 000 00 o o
Shotred Rogu ot M0k amss waess  wsesso | 1asiss | 1ssssn
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Terminations

Enter a termination date for employee who: |- Update within 30 days of the member's last day of
work (or last day of official leave)

- Resigns + Termination dates do not have to be the same for
. TRSL and insurance coverage
+ Changes to a non-covered position at +  Use MM/DD/YYYY format

your agency

Reminder: Do not enroll and term with the same date

Is approved for TRSL disability retirement

« Is a RTW retiree who has not worked for Updates
more than 3-4 months with your agency Agency Certification (Form 118)

e Annual Leave Update
‘Terminations

Contribution Correction

EQ oy
Name:

Enraliments.
Procedures for using Terminations:

1. Cck EIC 1 the st con to open the v for st Sick Leave Days Paid Update
2 Enterth tarmiaton doe and st the s of conpact and cick Update

3.l Cance o change nerador e e il Gy

—_Iwm

Sick Leave Add and/or Update

63
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nz;r RSL EMPLOYER MANUAL

INDEX 6.0 Service redit Cotifications/Corractions. P

CONTENTS

Index 6.0: Service Credit

Certifications/Corrections

Provides instructions for identifying and correcting
records requiring service credit certification

Terms/definitions

* Questionable year: A fiscal year record that meets one of TRSL's criteria to
require service credit cerfification or correction

« Actual earnings: All earnings during a specified fiscal year earned by a
member that meets the definition of earnable compensation

Full-time earnings: Total compensation amount that would be payable if
the employee worked full-time for the entire fiscal year in a TRSL-covered
position plus any extra earnings

Service credit: A measure of the number of years a member has worked
and contributed to TRSL per the service credit formula

65
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Terms/definitions (cont'd)

Service credit formula:
« Actual eamings / Full-time earnings = Service credit for benefit computation
« Service credit for benefit computation / % effort = Service credit for eligibility

Percent (%) effort formula:
« # hours worked / # hours in a full workday
* Example 1: Employee works 5 hours per day; normal full-time is 8 hours per
day:
« Percent effort: 5/8 hours = 63% effort

« Example 2: Adjunct employee scheduled for Fall semester to teach 6 credit
hours; normal full-time is 15 credit hours for Fall & Spring

« Percent effort: 6/15 credit hours = 40% effort for Fall semester

66
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Retrieving Questionable Years Report

Reports updates - | Logol

Agencies Without harges
Contribution Exception

Enploye payments

Employer Dotinquent Contrnutons
Enployer Satements

Envoied Not Reported

Encing DROP Particpation
Furtoughed Employees Certifiaton

==

Repartng o Enrlied Voo choosing

Sk oo Errors

Questionable Years Report
The Quetsnste o
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Questionable Years Report

New records added after the
close of each fiscal year (approx.

August 1) [ ——————
o —r— e
e e e
T
T
- Certify/correct each record e ri-ri
within three years to avoid st e e st s
actuarial charges to your o TN T i e o i g
agency o . P —— nen e @ u
a . - ams wmn e e
a . me e e wwss uns s s
" . e e s wmd
= . . s wsan as e
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How to certify questionable years

Three online processes:
« Full-Time Only Corrections: Use when incorrect full-time
earnings reported or service credit is incorrect

* Questionable Year Certification: Use when service credit,

actual eamings, and full-time earnings reported are
correct and reasonable

« Prior Year Salary Corrections: Use when incorrect actual
earnings reported

Annual Leave Update
Contribution Correction
enrolments

[€oit-Time only Corrections )
Home Address Update:

[Journat entry Review

[€ior Year salary Correction)
Guestionabie Year Certification

Sick Leave Days Paid Update:

Sick Leave Add andlor Update

Must have access rights designated on Authorized Contacts (Form 1)

69
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Full-Time Only Correctio

Updates service credit

amount

+ Use Reason drop-down box or enter
Comment

Official Leave (Other than Sabbatical)
Sabbatical at Reduced Pay
xtra Eamings
rs' Compensation
Summer Schodl Earings
Full-Time Eamings Under/Over-stated

Full-Time not previously reported
15t Year of Employment

Last Year of Employment

1t Year of Employment After DROP
Part-time Employee

Substitute Eamings

« Must provide correct Full-time Earnings

ns

Full-Time Only Corrections

o ®

s o i Tine Oty Correctons

iy e e e . S o

e .:m‘m
J — ]
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EXAMPLE: Full-Time Only

Correction

Record appears on the Questionable Years (QY) report Questionable year reason codes
EXAMPLE: New hire as of 10/01/2020 R

- Ensure Actual Earnings reported are correct * QFT'DE%ZTJ'Q’JQEQSJLENM

- Need correct Full-time earnings (FTE) to clear the 3 Chenged employess dhriog the fcl
questionable year record 4. bartialyeat of senice credi not

previousy cerife

Name. Sys  SSN  Fiscal  status Date of Date Actual  Full-Time Service Reason for

Year Employment Termination Earnings  Earnings Credit Questioning
Year

Always research correct FTE.

4 2021 ACTIVE 10/01/2020 3880803 :,12538 077 24

Tip: Never rely on Full-time earnings appearing on QY report or TRSL EMIS Screens.

71

EXAMPLE: Full-Time Only

Correction

Full-Time Only Corrections

HiE i iemet s v TR o the (ivcat e b disptaysd sbor
2. Full-time eamings is the compensation that would be payable i the emplwvee jrorked fali-time for the ful normat
Sorana werioa. Fult e 5 St i e base pay tregardic ot e

Full-Time Earnings: 50155.32
Uze Raszon drop-dow fald RETOR. 1t Year of Employment ~

72
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COMMON ERRORS: Full-time earnings

+ Not including extra earnings (overtime, lump sum payments, etc.)
in full-time earnings

« Entering full-time earnings amount for a period of time less than a
full fiscal year (Example: Only entering the full-time earnings
amount for January — June if member was hired in January)

» Changing the full-time earnings by $0.01 if the actual and full-time
earnings are both correct but the service credit is incorrect

« Not prorating the full-time earnings when a member has multiple
rates of pay or a change in pay during the fiscal year (contact
your assigned retirement analyst licison for assistance)
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COMMON ERRORS: Part-time employment certification

- Selecting “Part-time Employee” for [ oo comectionruirime |
someone who worked full-time but Instructions for using Full-Time Comment:

) 1. Required for Primary when the Full-Time s different.
only worked a portion of the year 2. Select a reason for the fulktime change.
3. A comment can be added for additional information needed

. Selecting “Part-time Employee” but to clarify the change. The comment is optional unless a reason

s not chosen in which case the comment is required.

not including the percent effort in Reason:
Full-Time not previously reported

the comment field Comment: | 11 Ve of Employment Afer DROP

1t Year of Employment |
Last Year of Employment

Offcial Leave (Other than Sabbatical)

Sabbatical at Reduced Pay

Extra Eamings.

‘Workers’ Compensation

Summer School Eamings

5 der/Over-stated
[[[Pat-time Employee
Ubsitute Earmings

74

Actuarial Cost for Full-Time Only Corrections

LSA-R.S. 11:888 and LSA-R.S. 11:158 allow The three-year timeline for
for an actuarial cost to the employer on certifying/correcting questionable
corrections for fiscal years greater than years is calculated as follows:

three (3) years old that result in an

increase in service credit. Current fiscal

e FY 2026

« Journal Entry invoice for total Full-Time X
Only Corrections charges calculated Fiscal Year 1: FY 2025
after end of each fiscal year.

) . X Fiscal Year 2: FY 2024
« Full-Time Only Corrections actuarial costs
for rr)em.bers wit.h arefirement ) Fiscal Year 3: FY 2023
application on file (other than entering
DROP) charged to employers’ account FY 2022 & all
shortly after finalizing members’ Olderthan . 0 years
refirement benefit. three years: prior

75
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Questionable Year Certification

Does not update service credit; certifies
reported data is correct as is Questionable Year Certification

‘ o o 0

« Must select Reason from drop-down box
or enter Comment

- If applicable, you must select “Part-time sutions o usio Quesionble YeorCerfation:
Employee” from the “Reason” drop- ’_x'ig“”,“j'“““»;?h‘u:ﬁ‘;m(m:.;::&:‘_!‘.;:.:‘;.‘":J,‘."«.T.‘;’.;’"&T.‘:‘:‘..‘l:‘“”“'“““‘
down list and enter the percent effort in e e i s
the comment field for member to ’ﬁ::"’:"ﬂ:‘”‘“”‘“‘“
receive correct service credit for o -
eligibility pov— -
Previously reported information cerliied
(Comment: | 1st year of employment after DROP vy,

1st year of employment

Last year of employment

Official leave (other than sabbatical)
Sabbalical at reduced pay

Extra eamings.

Workers' compensation

Summer school earnings

Part-fime employee

Substitute eamings only

76

EXAMPLE: Questionable Year Certification

Record appears on the Questionable Years report -
+ Example: New hire as of 08/06/2020; need certification for ?“‘:::‘Efii?";‘!e?;iiﬂi‘:‘lffn,"
1st year of employment (FY 2021) from presiou:

2 Tyt emmlopmentoran
- Per employer's research, employee has worked the entire SR g 1t veor o emplonment
year and had no dockages or leave without pay (LWOP) * tl::‘iiﬂ/ﬂy“ﬁyz‘k\:it}bté’““’“‘
during FY 2021; Both Actual Earnings and Full-time earnings | * perm e eregne redtret
previously reported are correct.
Name Sys SSN sl seatus Date of Date of Actual _ Full-Time Service | Reason for
Year Employment Termination  Eamings  Earminga Cradit | Quastioning

Year

4 ACTIVE 08/06/ 840614 SBA06I4 100 2
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EXAMPLE: Questionable Year Cerlification

Questionable Year Certification

SSN: Employer
Fiscel Year:

—
Full Time\, /Service, Comment
Eamings | (| Credit

!

Employer /Actual Earnings
Indicator

Contribution

for using
1. The information as reported to TRSL for the fiscal year is d|svla\/ed abov

2. Thiz certification will only Update the record with asterisks to certify the data reported is correct. IT WILL NOT CHANGE
SERVICE CREDIT. The FULLTIME ONLY CORRECTIONS most be uscd f Jervice crodi should be updated
3. Salect 2 reason for the certfication
4. Acomment can be added for additional information needed to clarify the certification. The comment is optional unless a
réson iz not chosen in which caze the comment iz required.
5 Cl|ck lhe ‘Certify’ button to subm!( the certification.

 certification of an authorized signer’s parsonal TRSL member account must be completed by another

eikhorized sgner ot e goncy.

Reason: (T5Lyoar of smployment —) Use Reason drop-down
Comment:

78
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Prior Year Salary Corrections

Updates service credit

« Must enter both correct actual earnings and
full-time earnings amounts

« Must use reason drop-down box and/or
comment field for both Salary Correction
Comment and Salary Correction Full-Time
Comment

‘ Prior Year Salary Corrections

79
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Actuarial Cost/Charges for Prior Year Salary Corrections

For fiscal years three years old or less:

- employer will be charged member &
employer contributions plus interest rate at
the judicial rate.

For fiscal years more than three (3) years old:

- Employer will be charged the greater of the
actuarial cost of the increase or the member
and employer contributions plus interest at
the actuarial rate
- $200 fee required
« Separate Journal Entry invoice for actuarial

charge

If prior year correction increases earnings/contributions :

The three-year timeline for
Prior Year Corrections:

Current Fiscal Year: FY 2026
Fiscal Year 1: FY 2025
Fiscal Year 2: FY 2024
Fiscal Year 3: FY 2023

Older than | FY 2022 & alll
three years: | fiscal years prior

80

Certifying traditional adjunct employment - SPECIAL CONDITIONS

Use TRSL's Adjunct Certification letter
for adjunct employees employed by
credit hour contracts

- Ensure eligibility each semester
before certifying

Assigned Retirement Analyst Liaison
will provide instructions to update
online in EMIS

81
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Certifying hourly adjuncts - SPECIAL CONDITIONS

Typically requires a Full-time Only Correction

1. Verify hourly employee’s enroliment eligibility
* Must work more than 20 hours per week OR
* Meets Ten (10) year rule for service credit for eligibility

2. Calculate Full-time Earnings amount
Hourly rate x total hours of contract for a year
Examples:

« 9 months: 1,440 hours x hourly rate

* 12 months: 2,080 hours x hourly rate

82
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Cerlifying hourly adjuncts (cont.) - SPECIAL CONDITIONS

Typically requires a Full-time Only Correction

1. Reason: If worked a sef schedule then select “Part-time Employee”
as the reason. If worked as needed with no set schedule then skip
reason.

2. Enter comment: Hourly employee @ XX/hr, sched to work at least XX
hours per week.

«  Document employees contracted to work more than 20 hours per
week or at 50%
Fulime Oniy Correcions program

© Select Parteme Employee”
Enter Comment

83

oz;r RSL EMPLOYER MA:UALM

INDEX 17.0: Leave Information —

'z;rRSL EMPLOYER MANUAL il

INDEX 11.0: RetrementDROP Processng pas——

CONTENT

Retirement Process/Issues

Index 11.0: Retirement/DROP processing &
Index 17.0: Leave Information

Provides information related to the retirement process

RELATED FORMS
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Employer certifications: Retirement/DROP processing

The following data is needed for each TRSL-covered
employee who applies for retirement or DROP:

« Certify all questionable years

- Certify sick leave days used for all fiscal years of
employment and sick leave days paid at retirement

« Complete Agency Certification after termination
date and after all earnings & contributions are
reported to TRSL

Updates
gy Cortitcation (Form 118)
A Loavo paate

Contrioution Carecton

Eovolments

Full Time ony Corections
FurtoughCertication and Updste

ome Aderes Update

0% Satary Entry (9 0 25 mploees ony)
pror YearSaary Corrections
Questionable Year Cetifcation

Retiree Votuntarymnsurance Decction

Sick Lave Days P Upcte
Sick Leave Add andlor Update

03/11/2026

*Must have access rights designated on Form 1 to submit information

85

Request letters

Identify member, date of retirement
(or DROP begin date), and
information TRSL still needs from the
employer.

« First Request (sent on or near
the member's retirement date)

» Second Request (sent
approximately 45 days after the
1st Request) |

- Final Request (Sent approximately
30 days after 2nd Request;
employer has 15 calendar days
to complete)

Legal Documents

When TRSL requests legal documents (divorce decrees, other
court orders, powers of attorney, etc.), we require a
document with a raised seal.

- In the case of court orders, this is termed a “certified copy”
because it is certified by the clerk of court where the order is
kept.

- For powers of attorney, it may be either a notarized “original” or
a “true copy" notarized by the notary in front of whom the
document was executed.

Note: Scans, faxes, and photocopies will not be sufficient.

87
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Agency Certification (Form 11B)

Annual Leave Update

Certifies member's termination date and service
credit for the current fiscal year
« Requested when a TRSL member retires or
enters DROP
« Termination date* = last day worked or last day
of official leave
« Full-time earnings = amount the employee
would have eamed for working the entire year
as a full-time employee

Contribution Correction

Available under Updates menu
* Must have access rights designated on
Authorized Contacts (Form 1)

*Effective date of retirement will be day after termination
date OR date retirement/DROP application is received,
whichever is later

03/11/2026

Agency Certification (Form 11B):

Retiring after DROP section

Required if member works more than
two years after DROP

Information required:
« Member's last full fiscal year in DROP

« Actual earnings for member's last full
fiscal year in DROP

« Full-time earnings amount for member's
last full fiscal year in DROP

Py -t Bl v o i 140 1
s v ot o S

et s arios PclaSog D e
45 et el i o ik 1 s o
98 by v

14t g i P gt st
v e gt e s,
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Termination date vs. retirement date

« Termination date cannot be the same as the retirement date.

TERMINATION DATE RETIREMENT DATE
Member's last day of Day after termination date or
work or last day of the date TRSL receives
official leave completed retirement
application (whichever is later)

90
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RTW Supplement

Refirees who elect to return fo work
under RTW Option 2 provision (available
to full-time direct employees under the - .
2020 RTW Law) will accrue service credit i ————— <ty
to be used to calculate a supplemental
benefit for the retiree upon termination

of all RTW re-employment. E 5
The retiree’s original refirement benefit d G
will be suspended during RTW Option 2

employment. v

NOTE: a refiree's benefit cannot be resumed
until TRSL has received the Form T11RTW and
the employer has entered an online
termination date after retiree’s last day of

work. . . . 3 9 '|

03/11/2026

Employer sick leave cerlification

- Certification of sick leave days used for all fiscal
years of employment, including fiscal years
during DROP

Updates
Annual Leave Update

Sick Leave DaE Paid UEte I
Sick Leave Add and/or Update

- Certification of sick leave days paid at
retirement

Must have access rights designated on
Authorized Contacts (Form 1)

92

Annual Leave Update

Employers must certify sick leave Sick Leave Days Paid Update
information for each fiscal year (July

1 -June 30)

- Months of contract (9, 10, 11, or 12) SeeLesveAndtaion nines
must be entered for each fiscal
year

Sick Leave Add andior Update

Sck Loave Add el Update:

« Number of sick leave days used

- If applicable, number of summer
school days worked with summer
school percent effort (can be
different than regular school year
percent effort)

lsfe /s s/s/s/s s als

93
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Sick leave days used during DROP participation

No Employment History sequence line(s) in EMIS for
member’s fiscal years in DROP

% Jse Empioyment
tory

£nter employment dates

To enter sick leave days used during DROP:
« Uncheck ‘Use Employment History' box
« Enter Employment Dates:
« For Beginning Date field, enter member's DROP
begin date
« For Ending Date field, enter member's DROP end
date

94
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Submit sick leave by data file

Employers can submit a data file fo update the sick leave

usage for their employees
« Allows for historical information to be saved in a separate
location
LsvEDrcAL 0% Comrution
- Most software vendors have created a file path to use L5 Salary Contrbution
Starting L5 sick Leave:
position Field description Data type Length CSUMEDICAL Sk Lome
1 Employer ID Numeric 4 oy
5 Social Security number Numeric 9 Sick Leave.
14 Fiscal year Numeric 4 Suormt Misllaneows e
18 Contract months Numeric 2 Tip: Check Sick Leave
20 Sick leave days used Numeric 5* Summary Report for
25 | Summer percent effort (050 for 50%) | Numeric 3 SeldEEMerEeeres
rejected from the
28 Summer days worked Numeric 5 uploaded sick leave
TOTAL 32 bytes (characters) data file.
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Sick leave days paid at retirement

Employers must report number of

sick leave days paid at time of Sick Leave Days Paid Update
retirement or DROP. = T I
- Report number of days, not hours =

nstrucionsfor using Sck Leave Days ped Update:

+ Report even if 0.00 days paid et s

Gl o 1), oo r . gt h ambr o s, ok s

Gk g o s .
ik the Dot bitonto s e e of ke i,

Annual Leave Update
Sick Leave Days Paid Update

Sick Leave Add and/or Update
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EMIS sick/annual leave summary screen
Confirms leave data already updated by employer(s)

| Exansie Sick Leave | o)
v
el Eoplye ot of Do e ity " ~ - . Account Histary
Member Notatians
asd] o3z
= i e Honthiy SalaryiContributions
000 vz Annwal Salary History
ool T [onnaraes Benefit Payroii
o0 ov122ms
. . h Benefit Payee
By GO FILE Jostrnraas|
100 Jon /e COLA History.
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INDEX 150 Retiroes Returing to Work — OVERVIEW

RESOURCES. ——

Index 15+: Retirees Returning fo Work

Contains information regarding the employment of TRSL retirees
in TRSL-covered

Whs rimos

Louisiana Return-to-Work (RTW) Laws

Applicable to any work arrangement in which a TRSL retiree is providing TRSL-eligible
services fo a TRSL reporting agency. Includes part-time, seasonal, and temporary
employment; employment by contract or corporate contract

Lo.Rs. 11710 | Refired before July 1, 2020
2010 RTW Group | Standard fransfer option: can elect to move info the “new” group. This is an irevocable
election; refiree is permanently forfeiting their eligibility fo "old” categories

Refired on/after July 1, 2020 + those who elect fo transfer from 2010 fo 2020 group

W Special transfer option: individuals who refired before July 1, 2020, may have been
TOUP | placed into this group based on previous eligibilty criteria (first date of reemployment)
These individuals may elect fo move info fhe "old" group

La.RS. 117102 | Postsecondary education critical shortage (adjunct professor in a nursing program where
2022 RTW Group | a crifical shortage exists)
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Address benefits, not employment

RTW Laws do not prohibit (or allow)
employment.

Standard 12-month waiting
period exists

Their purpose is to specify how retiree
el pecify = Can be reemployed,

benefits are impacted during reemployment

and whether contributions are required. cannot receive
benefit
There are no exemptions or waivers, but - Srce’;;om EMEE

some categories of the laws are more
permissible than others.

Notice of Reemployment

TRSL must be notified of all scenarios in which a TRSL retiree is providing TRSL-eligible services.

Failure to do so will result in charges to your agency.

The online enrollment serves as official notice and acts as certification of employment dates and
type

= Enroliments are expected within 30 days of hire
« Forms are supplemental to the online enrollment
« Certification statements may be included in enrollment process (excluding critical shortage)

Termination dates should also be submitted

« Form 7A required for refunds of contributions
+ 11RTW required for ACT-RET

Annual retiree audit

« No later than August 15: Employers must report fo TRSL the earnings of all
persons paid in the prior fiscal year, including earnings for part-time, substitute,
or temporary employment as well as independent or corporate contract work.
NOTE: This includes earnings reported on IRS Form W-2 and those reported on
IRS Form 1099.

- Upon receipt of the file: TRSL auditors will identify all retirees, comparing the
employer data to the information submitted in EMIS over the course of the prior
year. Additional certification may be required for variances or unreasonable
reporting.

REMINDER: Submitting timely, it Il ts is key to iding
overpayment charges that can occur with the annual retiree audit.
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0 vs. 2020: What's Different?

2010 RTW Law 2020 RTW Law

= Position driven

Employment-type driven

Grandfathered group with core subject and
special leave provisions

Eamnings limit: 25% of annual FAC

Earnings limit: 25% of annual TRSL benefit

Option 2 suspension — accrued service
“Flat” suspension credit

Contract employment always ‘“flat"
suspension

Critical shortage is only no impact category
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Return-to-Work Study

Senate Study Request 1 of 2025 (Sen. Price)

« Purpose: To study approaches to TRSL retiree reemployment and potential changes to
current policy that balance retiree options and impact, employer staffing needs, and ease
of usage, as well as actuarial impact and financial cost. SSR1 also asks that these
findings be provided to the Senate before the 2026 Regular Session.

* Study Particil Louisiana iation of School Superi (LASS); Louisiana
Department of Education; Louisiana School Boards Association (LSBA); Louisiana
Association of School Business Officials (LASBO); Louisiana State Association of School
Personnel Administrators (LSASPA); Louisiana Retired Teachers Association (LRTA); and
Louisiana Legislative Auditor

SB 14 - Potential RTW changes

Eliminate 2010 / 2020 RTW Law distinction

Retain grandfathered group (retired on / before June 30, 2010)

Retain 12-month waiting period

Retain suspend benefit to regain active membership and earn supplemental benefit
Increase earnings limit to 50% of FAC

Add age 65 provision (no impact to benefit at age 65 and older)

simplify critical shortage process and include adult education

Retain, but refine contract and corporate contract provision
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MEMBER ACCESS
IS CHANGING TO

WugTRSL.ORG

A redesigned member portal
with members in mind!

0 TR Mo Accass mnow UYTRSL

+ Update personal information,

« Calculate future retirement estimates,
+ Change tax withholding,

+ Upload certain documents,

- Apply for retirement/DROP, and

+ MORE simple, self-service functions.

n, secure access.

MgTRSL.ORG

A few things to note:

) RS MermberAccess s now WyTRSL

* Member Access login and password won’t work
with myTRSL.

« For members’ security, they must register for the
new portal.

+ Links to the new portal will be rolled out to
employers April 20-May 11.

Please share the resource kit with your staff!

marter features, fresh design, secure access.

Email: kelly.resnick@trsl.org
Phone: 225-925-6929
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Please complete online survey
to help us improve future trainings!

+ Survey link will be sent to all attendees
via email this week

« Survey link closes in two weeks

THANK YOU!
. Werehereforyou.

]

www.trsl.org/employers web.master@trsl.org
< =

L STRSL
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